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SECTION 1

INTRODUCTION TO THE RANCHO PALOS VERDES
CIVIC CENTER MASTER PLAN

ROLE OF THIS REPORT

This report has two purposes. First, it is a summary of the
findings of this study, and in Sections 2 and 3 presents a
synopsis or summary of recommendations, development phases,
and cost estimates. Second, it contains programmatic
details of space needs that reflect changes and projection
levels voted or directed by council. This volume is there-
fore.the final record of the approved space program for the
complete c¢ivic center complex.

APPROACH

This project has the broad purpose of determining space
needs for civic center facilities and for describing an
implementation plan in specific terms. It is one step in a
sequence beginning in the mid 1970's, shortly after the city
was incorporated, when space was leased for city offices at
a former Nike site., A portion of the federal property, six
acres in all, was purchased in late 1979 for development of
new civic center facilities, and it is to these facilities
that cur attention is directed.

This report is based on meeting full service city needs
projected for 1990 (buildout) for all civic center elements
except maintenance functions, which are planned on the site
under the assumption of continued contract services. While
the site can accommodate some expansion beyond this minimal
maintenance level, the full service requirements cannot be
situated here and should never be attempted due to space and
functional constraints which would be violated. Public
safety includes law enforcement and administration, pro-
grammed into a separate building, and fire inspection
services (fire prevention) which is included in city hall.
No fire station can be included on the site while still
meeting the other civic center regquirements. Law enforce-
ment is based on the needs of the city alone and not on
peninsula-wide needs, and is sized in accord with current
service contracts with the county.



OTHER REPORTS

There are three companion reports which relate to the
information in this volume but which serve other roles. The
reader should consult one of them if it better suits his or
her needs.

k.
i

Space Requirements Data Base--background data and
analysis of staffing, services, and space needs; a
control point to which the city may look if
unforeseen events require returning to the initial
5 recommendations.

Design Brochure--a program summary and design
guideline report written from the city to the
design team; it summarizes initial policy posi-
tions and requirements, and serves both designer
and public information purposes.

i Architect's Manual-—a detailed statement of design
and programmatic needs for Phase 1 of the master
plan development; it is written expressly to the
design team responsible for city hall and council
chambers design.







SECTION 2

SUMMARY OF SITE PLAN

INTRODUCTION

This section provides an overview of the development plan
for the civic center site. It summarizes analysis and
decisions made regarding the placement of functions and
their required facilities on the site, and the physical and
functional constraints which act on the variocus elements
to determine their role and location in the overall civic
center development. Finally, it presents a phased segquence
of actions for implementing the civic center plan.

In the development of the civic center complex, the city
hall and its component parts is the lead facility in regard
to priorities for design and construction, but it must be
considered in the context of its relationship with all other
functions and their required facilities on the site. There
are five major elements which must be included in the
civic center plan. Complete functional analyses and space
requirements are detailed in the architectural program,
which is Section 4 of this report. Briefly, however, the
general requirements for each of these elements are reviewed
in the following.

City Hall and Council Chambers

The need for new facilities to house the administrative
functions of the city on the site is foremost, as the
facilities presently occupied are inadequate for that
purpose. The city hall will contain offices and work spaces
for all of the city's departments, according to projected
requirements for 1990 full service operations. Council
chambers, specifically designed for council and other formal
meeting situations, will be built as a separate element
adjacent and connected to the city hall facility, and
integrated into the overall design of the city hall.

Recreation Eguipment

As the city's parks continue to be developed and as use of
them intensifies, there will be a growing need for facili-
ties to store and repair the various types of egquipment
associated with park and recreation use. These needs will be
met mainly by a central recreation equipment facility to be
located on the civic center site.



Public Works Maintenance

Facilities for general maintenance and for parkland mainte-
nance will be provided on the site to house projected 1990
contract operations. A full service maintenance yard is
specifically excluded from location at the civic center site
because of physical and functional incompatibilities with
the other c¢ivic center elements and the surrounding park
uses.,

Community Building

A facility for use by community groups and residents is
expected to be located adjacent to the civic center site on
park land, but considered for planning purposes to be part
of the civic center development. Specific requirements for
this facility are dependent upon future needs assessments
{see appendix), although typical needs have been used to
generate general space and site requirements for integra-
tion into the civic center plan.

Public Safety

A facility for projected 1990 full service law enforcement
is to be provided for on the site. Fire prevention (fire
marshal) operations will be located in city hall but a fire
station is not to be included on the site. If fire suppres-
sion is assumed in-~house, it appears desirable to include
fire chief offices in the public safety building, but
analysis of this will depend on departmental organization.
The law enforcement services are based on Ranche Palos
Verdes needs alone, as reflected in existing service
contracts with the county.

CONSTRAINTS ON SITE DEVELOPMENT

There are three kinds of criteria which affect the plan and
organization of the civic center elements described above.
These criteria include specific space regquirements related
to each of the elements, consideration of site factors
external to the program requirements of the buildings but
which bear on their placement at the site, and the required
functional relationships among the various parts.



Space Program Requirements

Space requirements have been determined for each of the
proposed facilities at the c¢ivic center site. These re-
quirements, detailed in Section 4 of this report, have been
used to determine the "building footprint" for each facil-
ity. This represents the gross square foot requirements of
each facility, and includes the net pregram areas and
allowances for circulation, structural and support spaces,
and space for mechanical equipment. Beyond the building
requirements, parking needs for employees, egquipment, and
visitors alsc play a major role in determination of the site
plan. Staff parking has been allocated on the basis of one
stall for each employee {adjusted for shifts where appropri-
ate}), Parking for city vehicles and equipment is based on
the identified program requirements, with most maintenance
equipment covered, and visitor parking is allocated on the
basis of demand projected for each department or component.
The space standards for parking are discussed in full in
Section 5 of this report; the space standard which 1is
applied for sedan-sized vehicles (380 sgq.ft. per parking
stall) allows for adeguate camcuflage and integration of
parking on the site. Exhibit 2-1 summarizes the space
requirements for each of the elements on the site,

Site Constraints

Because of the configuration of the site and, particularly,
its location in the middle of the largest of the city's
parks on a hill overlooking the Pacific, factors external to
the program requirements of the civic center facilities have
significant effect on the outcome of the site plan. These
constraints are discussed at length in the Design Brochure,
and are summarized in the following paragraphs.

External Constraints

Planned recreation areas in the park on either side of the
civic center are likely to generate pedestrian traffic
across the site, and the site must be planned to minimize
disruption of civic center business and to minimize incon-
venience or hazard to the park users. Similarly, the site
plan must be responsive to those points at which park
activities and civic center business activitiesgs interface,
maintaining an appropriate separation but still allowing for
an overall harmonious relationship between the park and the
civic center. Another concern is the relationship between



SUMMARY TABLE OF CIVIC CENTER

EXHIBIT 2-1

SITE REQUIREMENTS

Building )
Building Footprint Parking
Element (gross sq.ft.) (stalls) {(sg.ft.)
CITY HALL 24,476 61 staff 23,180
31 visitors 11,780
COUNCIL CHAMBERS 5,836 47 17,860
PUBLIC WORKS MAINTENANCE
General Maintenance 1,444 6 staff 2,280
1 visitor 380
Parkland Maintenance 2,778 3 staff 1,140
RECREATION EQUIPMENT 3,496 2 staff 760
equipment 1,300
PUBLIC SAFETY 9,815 32 staff 12,160 {secure)
16 city vehicles 6,080 (secure)
8 visitors 3,040
COMMUNITY BUILDING 9,920 a0 11,400

(located on park land)



the site and its single access point from Hawthorne Boule-
vard: to minimize passage of access roads through the park
land strongly suggests convenient access at only two points
on the site, namely the existing approach and an approach
toward the easternmost lobe of the site, Specific determi-
nation of use for those access points regquires coordination
of the differing access requirements of public and staff
entering the site, and the specialized access regquirements
of maintenance and public safety vehicles. Finally, the
topography of the site and the view opportunities at
particular points also limit the location of facilities in
the plan.

Existing Facilities

A second major category of site constraints involves the use
or disposition of existing facilities. The buildings
presently on the site vary in their size and condition;
their location and internal configuration make some of them
adaptable for programmed uses and others unacceptable. The
two underground facilities formerly used for the storage of
Nike missiles are a special resource and are recommended for
incorporation into the city hall (in the case of the south-
west facility) and for uses associated with the community
building (the northeast facility). The building presently
occupied by the parks and recreation department is in good
condition and will remain on the site, incorporated into the
overall design for city hall as required (it is specific-
ally recommended for eventual use as the recreation equip=-
ment facility}. The existing city hall is also in good
condition and will remain on the site, and must be con-
sidered for adaptation as the maintenance facility. The
other existing buildings on the site consist of the former
mess hall, a former warheading building, a generator build-
ing, and several small guardhouses. While some of these are
considered for interim uses, their location or condition
requires their eventual demoliticon and removal,

Functional Requirements

Specific functional requirements detailing adjacency and
proximity relationships among the various components of the
site are presented in the function profiles included in the
architectural program {(Section 4)}. Among the more important
of these as they affect the planning and organization of the
site are the regquired adjacencies between the parks and
recreation department in the city hall with the recreation
equipment facility, and of the city hall with the southwest
missile silo. The proposed community building must not only



T

be located on park land, but must also relate conveniently
both to the northeast silo and to other park uses. The
public safety building and maintenance facilities reguire a
convenient proximity to the entry point from Hawthorne
Boulevard.

Besides adjacencies and proximities, equally important
constraints are presented in consideration of required
separations between functions. For example, the community
building should be located or designed so that its recrea-
tion—-oriented activities do not interfere with the business
activities of the c¢ity hall and council chambers. Also,
public safety and maintenance facilities must be located or
designed to minimize interaction with the visiting public or
others whose presence might inconvenience either themselves
or city business.

SITE PLAN CONCEPT

The constraints and reguirements described above act to-
gether to produce a concept of organization for the civic
center site. Exhibit 2-2 shows schematically the relation-
ships and locations of each of the elements on the site,
including a departmental breakdown of the city hall. The
results of certain constraints may be seen clearly in the
diagram, for example in the 1location and relationship
between the parks and recreation department in city hall and
the recreation equipment facility housed in the existing
parks and recreation building. Also, the placement of city
hall in the southwest corner of the site is a result of the
adjacency requirement with the southwest missile silo, and
of placing the most important building in an area with the
most advantageous view, The public safety building and its
parking area for staff and official vehicles, as well as the
maintenance facility in the renovated existing city hall,
are given an access route separate from other staff and
visitors in response to their specific access requirements.

IMPLEMENTATION OF THE PLAN

Realization of the entire civic center concept may be
achieved through an implementation plan approached as a
sequence of six phases. The order in which each element
of the plan is addressed is based first on the priority of
need for its construction, and second on the staging of
activities on the site in order to promote orderly develop-
ment.
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Rationale and Overview of Implementation Phases

The first priority is for construction of the city hall
building, due to the inadequacies of the present facility.
This should also include construction of the council cham-
bers, as the two functions together are to be designed as an
integrated (although separately articulated) architectural
unit. If it is necessary to postpone construction of the
council chambers, it should be built no later than between
phase 2 and phase 3, described later in this section. In
any case, design of city hall and the council chambers
should be done concurrently in order to ensure architectural
integrity on the site.

The second order of priority for development is of facili-
ties’ to house those functions which currently require and
occupy space or whose needs have been projected to grow
significantly in the next several years. These include
general maintenance and parkland maintenance, and storage
for parks and recreation equipment. Bll are proposed for
placement in renovated facilities on the site, and their
orderly development requires two phases of construction.

Finally, the third priority for development is for those
facilities or services which do not presently require space
but which will be needed in the future as the city decides
to expand its services or perform them in-house, possibly in
conjunction with peninsula-wide operations. This category
includes the community building, the specific function
of which yet must be determined when community needs are
assessed, and the public safety building, which is not
needed until the city decides to provide its own public
safety services.

The segquence of activities in each phase requires that
certain existing buildings be used as interim facilities for
some functions until their own permanent gquarters are
completed. Exhibit 2-3 1illustrates the uses assigned to
each building on the site, existing and proposed, during
each of the six phases of construction and development.

The following discussion of each phase includes a descrip-
tion of the actions to be taken with that phase, the status
of the site at the end of the phase, and the implications of
that status for the next phase., At major resting points in
the site development, a site plan is included to show the
distribution of civic center elements on the site, and the
section concludes with an illustration of the final master
plan development.

11
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EXHIBIT 2-3

BUILDING OCCUPANCY AND USE DURING FHASES

Building Phase
1 2 3 4 5 B

Existing City lall city offices vacant rencvate Maintenance

4,000 sg.ft.
Parks and Recreation Bullding Parkas antd renovate renovate Recreation

Recreation {Maintenance) (MAaintenance} Ejuipnentd

1,200 Bg.ft. 1,200 sg.ft.
Meas Hall Archival Recreation demolished

Storage Equipment

2,000 ag.fe. 2,000 By.ft.

New City Hall

—abave grade portions under clty officen
conatruction 21,886 sg.fe.
—underground {gouthwest updex Aelected
missile silo) construction operationsh

3,000 ageft.

Council Chambers under council
construction chamberns
5,836 q.ft.

Community Building

-ahove grade portions vommunity
activities
6,920 aq.ft.

-underground [northesst missile aila) communi ty
activitien

1,000 sgq.ft.

Public Safety Building [ a Q c under law
cunstruction®  enforcement
9,815 Bgeft.

Maintenance Ewtension under
congtruction
las necessary)d

Warhead, Generator, and demol ishd
Miscellaneous Structurses

A while recreation equipment is programmed to require 3,496 graoss eq.ft. upon completion of the city's entire network of 15 parks,
the parks and recreatlon building is asufficient space in the interim. At such time as the needs cutgrow this facility, additicnal
space for bulk storsue may e reguired in conjunction @ith a poggible malntenance building cxtension in phase 6.

b pemote storage {archives), civic center maintenance {except fur grounds eguipment}, and the graphlcs work center will be placed in
the renovated silo, removing 2,593 gross sg.ft. trom the above grade city hall facility. This will leave 407 gross sq.ft. unpro-
grammed and available in the underground portion.

€ & public safety building is not needed unless the clty decides to provide in-house law enforcement services. Until that tima,
a comauniky relatjons officer is programmed for inctusion in city hall.

4 the warhead building will be demolished hefore the parks and recreation building s wacated and the equipment presently housed

there will be temporarily stured in the open somewhere else an the site. The generator building will be demolishad upen completion
of the undergrounding of electrical services, pruposed under a separate contract.




Phase 1

The objective of this phase is to construct the new city
hall and council chambers. This construction will first
require the clearance of the site, including removal of
existing paving in that area. Before or during construc-
tion, the existing guardhouses and warheading building may
have to be demolished and removed so as not to interfere with
construction, and in any case their removal will be required
before the end of the phase in order to construct the
parking areas. Associated with demolition of the warheading
building is removal of the earth berms that surround it.
This may be required for use as fill elsewhere on the site
or on the adjacent park land; otherwise it must be removed
altogether. The generator building must also be removed in
this phase since it is located in a probable parking area,
but this must be after undergrounding of electrical service
is completed (proposed under a separate contract).

Associated with the construction of city hall is the prepa-
ration and rencovation cof the existing southwest missile
silo, which is to be incorporated into the city hall design
for use as remote storage (archives), all civic center
maintenance except grounds equipment, and the graphics work
center programmed with the parks and recreation department
{see architectural program). If this later is found to be
not feasible structurally or economically, then these
spaces must be included in the (above-~grade) city hall.

Construction of parking areas for c¢ity hall and council
chambers will be undertaken along with the construction of
access roads to the site, the improvement of the entry from
Hawthorne Boulevard, and landscaping of the developed
portions of the site. Parking will be provided for the full
requirements of city hall visitors {31} and that projected
for the council chambers {47), but only 45 of the eventually
required 61 staff parking spaces for city hall will be
provided in this phase, as staffing will not reach that
level until 1990 (note that construction of the remaining
city hall staff parking is included in phase 4 below). The
combined stalls (123} will serve council chambers during
evening meetings. The access road will be brought to the
center of the site from Hawthorne Boulevard, requiring new
construction,! although a portion of the existing road

1 1n the interest of making this master plan as comprehen-
sive as possible, we include the development of the access
roads through the park site. We recognize that much of this
road development is included in the park plan and may
already exist at the time of civic center construction.

13



will remain in this phase for access to the existing parks
and recreation building. Landscape construction will
consist of small paved plaza areas near or adjacent to the
new c¢ity hall and council chambers, some dense planting and
wall construction for purposes of screening undeveloped
areas of the site, and light ground cover for returning
those portions of the site disturbed by construction activi-
ties to their natural state.

At the conclusion of phase 1, then, all activities pro-
grammed for inclusion in the city hall and council chambers
will occupy their new facilities, thereby vacating the
existing c¢ity hall, the existing parks and recreation
building, and the mess hall. These facilities will then be
ready for adaptation to other uses during phases 2 and 3.

Phase 2

This is an interim phase with relatively little new con-
struction or site improvements. The first activity will be
to integrate the then vacant parks and recreation building
into the city hall facility, as determined in the initial
design development. This will include improving the exter-
ior surfaces of the building to make it compatible with the
adijacent c¢ity hall as well as possible construction of
rhysical connections between the two. The interior will be
stripped of 1its existing partitions in order for it to be
used as a temporary location for the storage of the mainte-
nance vehicles which had been removed from the warhead
building in phase 1. Recreation egquipment will be tempo-
rarily placed in the existing mess hall, vacated by the
removal of archival storage to city hall at the end of
phase 1. At the beginning of this phase, studies should be
undertaken to confirm the structural feasibility and cost
requirements of renovating the existing city hall for use by
general maintenance and parkland maintenance.

At the conclusion of phase 2, the new city hall and council
chambers will be in full use, the general maintenance
vehicles will temporarily occupy the former parks and
recreation building, recreation equipment will be tempo-
rarily located in the former mess hall, and the existing
city hall will be vacant in preparation for the next phase
of development.

14



Phase 3

The activities in this phase are aimed at resolving the
interim placement of functions on the site and meeting
necessary space needs by preparing the former city hall for
use by the general and parkland maintenance element and
moving recreation equipment to appropriate quarters in the
former parks and recreation building, While the existing
city hall is functionally suitable for conversion (with
major modification} to a maintenance facility, some question
remains as to the suitability of the floor structure for
supporting the load of maintenance vehicles and adaptability
to a garage. This plan proceeds on the suppositiocon that
structural analysis will allow such a use, in which case the
principal modifications include removing the existing roof
and replacing it with a higher clearance, opening bay-sized
gatrage doors in one wall of the building, removing some
interior partitions, and improving the exterior surfaces of
the building to make it compatible with new facilities on
the site. Also included in this phase is construction of
parking areas for maintenance staff (10 stalls), and parking
for recreation equipment staff (2 stalls) and its associated
parks and recreation vehicles. Landscape construction in
this phase involves plantings to screen the maintenance
facilities from the other buildings on the site and from
nearby residential or public views.

The completion of phase 3 activities represents a major
resting point in the development plan, as all presently
existing functions will be housed in appropriate facilities.
Exhibit 2-4 shows the status of the site at this point,
highlighting areas develcped in phases 1, 2, and 3.

Phase 4

The objective of this phase is the construction of the
community building, which will be located on park land
adjacent to the southeastern edge of the civic center site
near the remaining (northeast} missile silo. Activities of
this phase include construction of the above grade portions
of the community building and renovation of the second silo
for use as activity rooms. This will involve removal of the
remaining pavement near that silo, construction of access
ways into the sileo, and construction in the interior of that
space to meet the programmed needs. Landscaping will
involve construction of paved open areas near the entrance
of the above grade portions of the community building, a
landscaped connection between the above grade building and
the converted silo, and light ground cover to make the newly

15
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built areas compatible with the previously developed por-
tions of the civic center site as well as with the adjoining
park areas. Construction of parking for the community
building (30 stalls) will be undertaken at this time, and
parking areas to meet the complete requirements of city hall
staff (16 stalls) by extending the previously constructed
parking will alsc be built. Extension of the access road
to the community building and its parking is included in
this phase.

Completion of phase 4 activities also represents a major
resting point in the development plan, as successful opera-
tion of the site is not contingent upon subsequent develop-
ment phases. Exhibit 2-5 illustrates the status of the site
at the conclusion of phase 4, highlighting the areas of new
development.

Phase b

The principal activity in phase 5 is the construction of the
public safety building and its associated parking and
access. Initial actions will include removal of the exist-
ing road which leads to the former parks and recreation
building (which contains recreation equipment at this
stage). The public safety building will be located on the
site in such a way that its public-criented areas are
accessible from the central (public) area of the civic
center and its nonpublic areas are oriented toward the
northern half of the civic center site in order to provide
for separate access by city vehicles and public safety
staff. Construction of parking areas will include space for
visiting public (8 stalls) and a separate space for staff
and city vehicles (48 stalls). This latter parking area
must be enclosed and secure from intruders. A new access
road must be constructed connecting the public safety
building and secure parking area with the Hawthorne Boule-
vard entry point, and the existing road which connects
Hawthorne Boulevard with the former city hLall (occupied by
general and parkland maintenance at this stage) will be
improved at this time. Landscaping will include paved
public access area at the entrance to the public safety
building, intensive planting and landscaping in the area
behind the secure parking area to provide for the safety
and convenience of park users,2 and light ground cover

2 The frequency of park users crossing the civic center
site at this northern location will be decreased if the
existing tennis courts have been removed by this stage.
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to allow continuity with previously improved civic center
and park land.

Exhibit 2-6 shows the status of the site at the conclusion
of phase 5, highlighting the new areas of development.

Phase 6: Completion of Master Plan Development

By the conclusion of phase 5, all major compeonents of the
plan will have been provided for with new or adapted facili-
ties., Phase 6 1is included to demonstrate the capability of
the site to allow for housing possible expansion of mainte-
nance and recreation egquipment needs. We have identified
the construction of a maintenance and equipment facility of
4,000 gross sgq.ft. near the former city hall (in which
maintenance functions would be located by this time). Such
a facility would allow meeting the full recreation equipment
requirements (approximately 2,300 gross sq.ft. in addition
to the 1,200 gross sg.ft. it would occupy in the former
parks and recreation building at this stage), as well as for
possible expansion of requirements for general and parkland
maintenance. If this were to be done, recreation equipment
could be divided so that smaller items which are freguently
issued to the public are nearer city hall and bulky, infre-
quently accessed, or staff-accessed items {(such as tennis
court nets) are in the new structure. Develcopment of such a
facility would require additional landscaping to screen it
adequately {(for aesthetic as well as functional reasocns),
but no further site improvements would be required.

The fully implemented plan is illustrated in Exhibit 2-7,

which shows all facilities completed on the site, and full
integration of the civic center and parkland maintenance.
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SECTION 3
PRELIMINARY CONSTRUCTION COST BUDGETS

INTRODUCTION

The master plan, presented in the previous section, identi-
fies several phases of construction during which wvarious
types of activities will occur. Qur intent 1is to present
compenent and sequential cost estimates for these activi-
ties. All figures are in current! dollars because future
phases are not precisely timed and because of the uncertain-
ties of inflation rates that might be applied.?

Costs are of several types: new construction of various
buildings, renovation of a range of facilities (o0ld city
hall, silcs, parks and recreation building), parking areas,
landscaping, site preparation and fill, demolition, and fees
and contingencies. In order to present these cost estimates
in a usable and concise way, we have divided the discussion
which follows into two parts. The first describes the
component and unit costs of each element of the development
plan, and the second presents these costs in terms of
development phases.

UNIT AND COMPONENT COSTS3

Our approach to developing unit costs and costs of individ-
ual renovation elements has been (1) to tabulate figures
based on a national valuation service, adjusted for geo-
graphic location and current construction market factors,
(2} to discuss these results with local architects to see if
they "seem in line,"™ and (3} to test the results by compar-
ing recent construction bids for city buildings. The last

1 June-July 1980.

2 The average of 17 cost, price, and valuation indices, as
reported in Engineering News Record, March 20, 1980 (p. 91),
gives an annual inflation rate for 1978-1979 of 10.25
percent. Restricting to federal and western U.5. values, an
average closer to 13 percent is obtained.

3 A1l costs in this section are derived from one of three
estimating sources or from combinations cof them, and in some
cases are adjusted to reflect specific information we
obtained from vendors or architects. The scources are:
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step has been limited because there are not many similar
buildings in early construction phases, so we looked back at
earlier projects and applied an approximation of inflation
and location factors.

NOTE: The costs presented here are typical esti-
mates of construction based upon reported averages
and may differ from actual costs at the time of
construction due to design alternatives, scale and
E monumentality of structures, materials and fixed
equipment specified, and the prevailing labor
market. Therefore, these estimates should only be
viewed as budget guidelines in current dollars.
FPurther, recent experience has demonstrated
exceptionally high rates of inflation, which may
or may not continue. Therefore, it is impossible
at this time to predict construction cost escala-~
tion more than a few months intc the future with
any degree of validity. These factors must be
considered in the setting of priorities.

City Hall Unit Costs

Exhibit 3-1 presents a summary of city hall construction
cost estimates per square foot, for alternative construction
types, styles, and gualities, As a planning figure, we
suggest using $70 to $85 per sq.ft. as a range for average
tc good construction, under the following assumptions:

- single story construction;

-~ above average use ¢of glass on view sides;

3 (continued)

%. Marshall Valuation Service, Marshall and Swift Publica-
. tion Cempany, current to 1980;

Means, Rcbert Snow Means Company, Inc., several volume
series, 1980;

Dodge, Cost Information Systems, McGraw-Hill, using both
the construction system costs and Dodge digest.
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EXHIBIT 3-1

UNIT CONSTRUCTION COST ESTIMATES YOR CITY HALL
RANCH} PALOS VERDES

% Per 5g.Ft.

TYFE OF CONSTRUCTION EXTERIOR INTERIOR MECHANTCATL .
[June 19BD)

FRAME: FLOOR: High/ Highly ornamental Flagter, stone trim, Best lighting and cutlets,

Avg. atone, granite, begt arnate detail, terrazza, tiled restrooms, many fix— 5 94.85
reinforced concrete Conceete ar concrete Grade metal and glassa. carpet, vinyl floors. tures, hot and chilled
calumng and beams. on steel deck, flre- water [zoned].
Fire resistant proofed.
construction. Avg. Good metal and glass, Plapter and dry wall, Good lighting and outlets,

Grade concrete, some good some paneled cfflcea, good tiled restroocms, hot 5 ¥4.83
ROQF = WALLS : atone, good entrance. vinyl asbestos, carpet. and chillied water [zoned).
Formed concrete, Wonbearing curtain
precast slaba, walls, magonry, Low Brick, concrete Plaster and dry wall, Adequate lighting and out-
concrete Or gypsum concrete, metal and zrade panels, metal and little paneling, vinyl lets, some tiled reatrooms, 4 55.88
on Ateel deck, glass panels, stone. glass, little asbestas, some carpet. hot and chilled water
fireproofed. ornamentation. {zoned}) .
FRAME : FLOCR: High/ Ornamental stane, Flaater, stone trim, Best lighting and out-

AVyg. best metal and glass, paneling, terrazzo, letg, tiled restrooms, many $ HB.33
Masonry or Concrete Wood or concrete Grade highly decorative. carpet, vinyl floors. Fixtures, hot and chilled
load bearing walls plank on steel floor warer {zoned].
with or withouot joiste, or concrete
pilasters. HMasonry glab on grade.
or concrete walls Avg. Good ornamental Plaster or dry wall, Gaod lighting and outlets,
with steel, wood, or Crade magonyy, good metal good detail and geod tiled reztrooms, hot 5 66.04
voncrete frame. and glass. paneling, terrazzo, and chilled water {zoned].

vinyl tile.

ROQOF : WALTS :
Wood or eteel jolsta Brick, concrets block, Tow Brick, block, Plaster or dry wall, hdequate lighting and ocut-
with wood or steel or tile masonry, Grade concrete, metal and some paneled offlives, letsa, adequate plumbing, hot § 51.28

deck.
plank.

Concrete

tilt-up, formed
concrete,; curtain wallad

glaens, good entrance.

vinyl asbestons.

and chilled water {(Zoned).

SOURCE: Marghall valuation Service, updated per 1980 adjustment factors to Los Angeles, California.

WOTE:
figures by 0%,

These costs are based on reported construetion and average for the corresponding class; it is therefore true that examples can execed these
5%, and even more in some situations.




- some use of good stone (such as Palos Verdes
Stone) facing in some areas, with more cover-
age at the higher cost ranges;

- 5s5lab on grade;

- some tetrrazzo, carpet in offices, wvinyl tile
in workrooms:

-~ dry wall with some paint, and cloth or vinyl
wall cover (more vinyl than paint);

- good heat, ventilation, and air conditioning;
- good light, restrooms finishes;

- council chambers are detached, with a 12-foot
average story height for city hall.

These unit costs omit professicnal fees and contingencies
which we add below. Otherwise they include all items
described at the beginning of this section. They are
adijusted to reflect June 1980 dollars, and even if construc-
tion were to begin today an inflation to the midpoint of the
construction period is necessary.

It should be noted that the figures here are for "average,
traditional construction” of the gquality and type shown,
with a typical amount of partitioning, etc. For a systems
furniture option, it is possible to consider some adjust-
ments to these costs. We discuss this consideration later
in the report. Note, too, that there are grades of workman-
ship and detailing which can raise these costs or lower
them, depending upon variaticn from the good-average which
we assume here.

The costs which are presented here include the construction
budget--site preparation (minimal allowances in these
costs}, laying the foundation, building the shell, laying
floor coverings (tile, carpet, terrazzo, etc,}, finishing
walls and ceilings, 1installing heating, ventilating, and

4 palos Verdes Stone costs about $8.50 per sqg.ft. (of
surface) in place {strata), or about twice the price of
brick. It is reportedly becoming more scarce, and it should
be noted that there are several cultured or alternate
imitations. If the city specifies this material it should
be aware of wanted or unwanted substitutes.
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air conditioning (HVAC).? Built-in cabinets, freestanding
furniture, and special mill work are not included as "con-
struction” costs. The estimates for construction costs also
include professional fees and typical contractors' overhead
and profit. Our estimating service includes sales tax on
materials, a typical allowance for utilities from the lot
line, and minimal site preparation (only for foundation
excavations and back fill).

Council Chambers Unit Costs

Exhibit 3-2 presents a summary of council chamber construc-
tion cost estimates per square foot, for alternative con-
struction types, styles, and qualities. As a planning
figure, we suggest using the range of $80 to $95 per sq.ft.
as a range for average to good construction. The style of
design must be harmonious with the city hall, so that if
alternate figures are used then both unit cost values must
be changed accordingly. We have made the following assump-
tions:

- single story construction;

- above average use of glass on view sides:

-~ good heat, ventilation, and air conditioning;
-~ a 16~foot typical story height;

- some terrazzo, with carpet and vinyl tile.

3 We include air conditioning for budget purposes, but we
suggest that certain design solutions could eliminate the
need for it given the Rancho Palos Verdes climate.
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EXHIBIT 3-2

INIT CONSTRUCTION COST ESTIMATES FOR COUNCIL CHAMBERS

RANCHO PRLOS VERDES

TYPE OF CONSTRUCTICH

EXTERICR WALLS

IKTERIOR

SYSTEMS

§ Per Sq.Ft.
{June 1980}

FRAME;

FLOOR:

Reinforced concrete Concrete or concrete Avq. Good masonry, metal Plaster, highly orna- Bpecial lighting and sound
coluans and beams. on steel deck, fire- Grade or concrete panels, mental detall, carpet— gystem, plumhing, zoned A.C. $ B9.45
Fire resistant procfed. epeclal architecture. ing, stone, vinyl tile.
construction.
RQOF; WALLS:

Lomd Pace brick, concrete Dxy wall, plaatic Adeguate lighting and
Formed concrete, Ronhearing curtain Grade panels with trim, finighes, zmome orna- plunbing, sound ayatem, £ 65.55
precast slabse, walls, magonry, plain architecture. mentation, carpeting, central A.C. {gimple
concrete or gypsum concrete, metal and vionyl. ducts] -
on steel deck, glase panels, stone.
fireproofed.
FRARME ¢ FLOOR :

Hlgh/ Speclal architecture Good ornamental plas-— Special lighting and sound
Magonry or concrete ¥ood or concreta AVg. and trim, ateel frame, ter and detail, carpet~ ayster, good plumbing, 5100.57
load bearing walls plank on ateel floor Grade beat masonry. ing, atone, vinyl. zoned A.C.
with or without jolatas, or concrete
pilastera. Masonry plab on grade. [ f T
or concrete walle . Tire Face brick, concrete Plaster, good arnamen— Good lighting and soung
with steel, wood, ar Grade panels with trim, tal detajil, carpeting, myatem, good plumbing, $ 76.2B
concrete frame. plain architecture. vinyl, terrazzo lobby. zoned R.C.
ROGF ; WALLS :
Wood or steel joiate Brick, concrete Tow Brick, block, concrete Dry wall, aome Grnamen— Adeguate lighting and
with wood or steel block or tile Gradae panels. tation, vinyl asbastns, plumbing, pound system, $ 55.14

deck. Concrete
plank.

masenty, tilt-up,
formed concrete,
curtain walla.

terrazzo lobby.

central A.C. {simple
ducts).

SQURCE: Marshall valuatlon Sarvice, updated per Y980 adjostoment factors to Los Angeles, California.

adjusted upward {15%) to approximate council chambers.

Rase [figureg were taken for “"auditoriums" and

NOTE: Thess cosats are based on reported congtruction and are averaqe for the corresponding ¢lass; it is therefore true that examples can exceed these

figuras by 10%,

15%,

and even more in some situdtions.



_ These costs include the same elements as described above for
2 city hall, They exclude seating, special lighting, a
; council bench, podium, electronics, and other furniture. An
estimate for the major elements of built-in equipment has
been developed, however, and is presented in Exhibit 3-3.

-
i

£
[ OB

EXHIBIT 3-3

ESTIMATE FOR MAJOR BUILT-IN EQUIPMENT
IN COUNCIL CHAMBERS

Item’ Cost Estimate
Seating: 140 seats @ $100 to $115 ea. $ 14,000 - 16,000
Millwork table for council and staff?@ $ 5,000 - 7,500
Video system equipmentb $ 27,000
Projection screen, 100 sg.ft., electric® § 1,400
Projector equipmentd $ 2,000

5 49,400 - 53,900

@ Special rear wall treatment is not included.

b Means construction cost data gives a range of about
$8,000 to $34,000 for a basic {not installed) three-camera
system, with $1,500 to $10,000 for each video recorder (1980
dollars). The mid-point value is approximately $27,000.

€ Means construction cost data identifies a range of $985
to $1,750 for electric screens {100 sgq.ft., using 1980
dollars).

d pased on discussions with Kodak representatives, assuming
: two professional model 35mm slide projectors, dissolve
Rl unit, and basic remote control.
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Community Building Unit Costs

Estimates of community building costs can range significant-
ly based on the wide variety of building styles which have
been used. The several estimating services which we use

show average costs, based on surveys of national experience,
in the range of %50 to $65. There are examples that exceed
this considerably, and depending upon number of stories,
style, and use of stcone or other materials the costs can
extend well into the range we have used for city hall ($70
to $85) or council chambers ($80 to $95).

We prefer to adopt an approach that estimates on the high
rather than low side, and suggest that the $70 to $85 range
be used for the building. This is motivated primarily by a
desire to allow for exterior treatments to be the same as
the other civic center buildings and by the fact that the
community building will occupy a critical position on the
site. The same gqualities and assumptions identified above
for city hall will therefore also apply here.

Public Safety Building Unit Costs

The public safety building is estimated to have the same
unit costs as the city hall office building, or $70 to §$85
per square foot. On the whole, the same finishes, quali-
ties, and styles should apply.

Maintenance Facility Unit Costs

We have computed costs for construction of new maintenance
facilities in order to give the city additional information
should expanded facilities be desired and to use as a
comparison to the proposed renovations. It is stressed that
this master plan is based on renovation and reuse of exist-
ing structures for maintenance operations, so the following
costs do not appear later in the development costs by
phase.

Exhibit 3-4 presents a summary of new maintenance facility
construction costs, based on a simple Sstorage or parking
building design. As a planning figure, we have used a range
of $30 to $40, in order to assume a design compatible with
the civic center. We have made the following assumptions:

6 Marshall and Swift Valuation Service, Means estimating
services, and Dodge estimating services.
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EXHIBIT 3-4

UNIT CONSTRUCTION COST ESTIMATES FOR MARINTENARCE FRCTLITIES
RANCHO PALOS VERDES

TYPE QF CONSTRUCTION

EXTERIOR

INTERIDR

HECHANIC AL

S Per 5gq.Ft.
{Augquetr 1980}

FHAME : High/ Stee]l or concrete frame, Much plaster, tile trlm, Good electrical, Iighting,

Stesl or concrete Avg. brick ar conorete panels. painted walla, good and pervice ocutlets, good $ 219.33
Grarde wffice fipish, restrooms, package air

ROQF: conditloning.

Wood or steel A "
Avg. /S Masonry walls, bond beamsg tnfintghed, small fin— Adeguate lighting and

FLDOR : Lo and plastera, light iphed offlce area. service cutlets, small § 20.42

Concrete Grade trusgen. restrooms, space heaters.

FREME; High/ Good gteel or wood frame, Dry wall, intertor trim, Good electrical lighting

wWood or steel Avg. brick or masonry veneer, good partitione, good and service ocutlets, good % 3h.32
Grade insulated mekal panelas. office finish. restrooms, package air

ROOF ; conditioening.

Wood or osteel joists - B -

with wood or steel deck Avg./S Light wood or steel frame, Unfinighed, small office hdequate lighting and
Lira slding or stucco. area. gervice gutlets, minimun F 18.38

FLOOK: Grade plumbing, space heaters.

Concrete

SOURCE: Marsghall Valuation Service (Commercial Garages), updated per 1980 adjustment factors to Los kngelesg, California.

NOTE: These costs are based on reported construction and average for the corresponding class; it is therefore true that examples can exceed

thege figures by 0%,

15%,

and even more in some situations.
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These unit costs omit professional fees and contingencies

which are discussed later; otherwise they include all items

described earlier in this section. The figures here are for

"average, traditional construction™ of the quality and type
: shown, with a typical amount of partitioning, etc. There
£ are, therefore, grades of workmanship and detailing which
e can raise these unit costs.

Rencvation Costs

e There are five existing structures proposed for specific
. reuse in the master plan. These are:

- . - the southwest missile silo, for use by identified
*’ city hall functions;

— the northeast missile silo, for use by community
building operations;

~ the parks and recreation building, for use first by
maintenance and then by recreation equipment;

- the existing city hall, for use by maintenance;

- the mess hall, for temporary use by recreation
eguipment.

The activities needed in each case to renovate these facili-
ties differ widely, and s¢ the costs must be presented
separately. Of all costs presented here, renovation esti-
mates are the most uncertain due to unknowns related to
existing structures and to problems which arise only after
reconstruction begins. Consequently, the reader must be
aware that renovation cost estimates are subject to wide
variation potentials and that we must apply a higher contin-
gency allowance to them. Contingencies are discussed more
fully later.

Scuthwest Missile Silo

[ The activities to be placed in this silo are graphics
: {requiring ventilation, plumbing, and electric service),
archives storage (requiring protection from moisture),
janitorial supplies (requiring ventilation), furniture and
maintenance materials storage (requiring access for bulky
items), and a small maintenance shop {requiring ventilation,
electric service, plumbing). The existing structure has
electric service and has drainage although provision for
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sump pumping is advised. An elevator and stairs are needed,
and the facility should be developed to allow the potential
for its later conversion for other uses such as a communica-
tion center.

The first step in renovation is removal of unwanted ele-
ments: the concrete pad that extends over and to the sides,
the missile doors, the elevator machinery, and the above
grade hatches. We presume removal of the concrete roof, but
this may not entirely be required; exact needs will be
determined in the design phases. Removal of asphaltic areas
is included with general site work described below. Removal
costs are estimated as follows:

Activity (sou+thwest silo removal) Cost Allowance

- 8,640 sg.ft. concrete paving @ $ 40,500 - 44,600
$84/cu.yd., plus $5/cu.yd. hauling
and a premium of $12,000 for
cutting the elevated portion.
Range develcped by adding 10%.

— Remove equipment—--rough estimate—-— $ 4,000 - 6,000
based on heavy work crew and crane
for two days, plus hauling. Note
that salvage value may offset this
cost.

S 44,500 — 50,600

The second step is construction of necessary elements.
These include an elevator, two stairwells, interior parti-
tioning, mechanical systems, and finishes. The construction
costs are estimated as follows:

Activity {(southwest
silo construction) Cost Allowance

— Stairwell, each at a height of 15 $§ 7,200 - 7,900
ft., assuming steel risers 3'6"
wide, result in a cost of £3,600.
Two stairs double this. Range is
obtained by adding 10%.

- Elevator, passenger and freight, $ 27,600 - 30,400

capacity of 4,000 lbs., one floor.
Range obtained by adding 10%.
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Activity (southwest
silo construction} (cont'd) Cost Allowance

— Interior partitions, mechanical, § 45,000 - 49,500
and finishes estimated at $15 per
sg.ft. This is a reduced figure
due to minimal needs in storage
areas. Millwork and furnishings
are excluded. Range is obtained
by adding 10%.

$ 79,800 - 87,800

The grand total renovation costs, without contingency or
design fees, is therefore the range $124,300 to $138,400.
For the 3,000 syg.ft. of space, we have programmed 2,074 net
sg.ft. of occupancy; allowing for 80 percent efficiency,
this is an estimated need of about 2,590 gross sgq.ft.
removed from city hall. Dividing this into the cost range
gives an effective cost per foot egquivalent of $48.00 to
553.40.

Northeast Missile Silo

Activities to be placed here are community building programs
and so more partitioning and mechanical services will be
needed than for the southwest silo. Moreover, there is no
separately programmed structure to be placed above the silo,
so mechanical and access allowances must be made.

As with the southwest silo, the first step is removal of
unwanted elements. In this case, however, we presume the
concrete roof will remain, access being through the existing
trap doeor opening. Door and machinery would be removed,
along with the remaining concrete apron.

Activity (northeast silo removal) Cost Allowance

- 5,140 sg.ft. concrete paving $ 25,900 - 28,500
at $84 per cu.vd., plus §5 per
cu.yd. hauling. Concrete cutting
at ceiling (4 sides assumed) 1is
estimated at $36 per linear foot,
or a total of $9,000. Range 1is
based on adding 10%.

- Remove egquipment (same as south- $ 4,000 - 6,000
west sile).

$ 29,900 - 34,500
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Construction is estimated by subtracting envelope (walls,
ceiling, floor} construction costs from total construction
costs. The result is applied toc the 3,000 gross sg.ft. In
addition, allowance is made for an above grade entry,
mechanical space, and elevator.

Activity (northeast
silc construction) Cost Allowance

- Interior construction, including § 87,000 - 123,000
mechanical systems, dropped
ceiling, partitions, and surfaces.
This is based on 37% to 42% of
total new construction in founda-
ticn, superstructure, rcof, and
walls, and a total new construc-
tion cost range of $50 to $65 per

sg.ft.
— Elevator (same as scuthwest silo). § 27,600 - 30,400
- Stairwells (same as southwest §$ 7,200 - 7,900
silo).
~ Allowance for above-grade struc- § 20,000 - 26,000
ture/entry at 400 sg.ft. and §$50 '
to $65 per sqg.ft.
$141,800 — 187,300

The grand total renovation cost estimate is therefore
$171,700 to $221,800, or for the total 3,400 sqg.ft. of
building this is a unit cost range of §50.50 to §$65.20 per
sq.ft. This is coincidentally very near our estimated new
construction cost range for an "average" community building.

Parks and Recreation Building

There are two stages of use for this building. First, it is
used for storage of maintenance equipment until the existing
city hall is renovated, and later it is used for recreation
equipment storage. It must also be integrated into city
hall design, so there is a cost for treating the exterior
surface.
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Activity {(initial improvements,
parks and receation building)

Cost Allowance

Treat exterior to be harmonicus
with the new city hall design. We
have estimated the low cost at the
rate of $3.00 per sg.ft. of wall
surface. This allows painted
stucco over wire and paper, or
stained wood boards and batten.
Brick or low-cost stone facing
would cost about $4.50 per sqg.ft.
of surface, and we use this for
the high rate. We estimate 3,600
sg.ft. of wall surface.

Cover the back garage docor, add a
rear access, and finish front
doors.

Remove partitions and floor
finishes based on simple dry wall
construction.

$ 10,800 -
$ 2,000 -
8 900 -

16,200

2,500

1,200

$ 13,700 - 19,900

The second stage renovation involves developing a long-ferm

recreation eguipment repair and storage facility.

This

requires improving the lavatory, mechanical systems improve-
ments, constructing partitions, and interior finishing.

Activity {second improvements,
parks and receation building)

Cost Allowance

Partitions, floor covering, and
paint, based on separate costing
considerations which result in
$2.50 to $3.00 per sgq.ft. of
flocr. Millwork is excluded.

Lavatory fixture replacement.
Mechanical system improvement

(electrical), based on $1.00 to
$1.30 per sq.ft.
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Existing City Hall

The most uncertain renovation cost estimate here is that for
the existing city hall due to the suitability of floor
structure and the requirement to remove and replace the
existing roof. The building itself has the proper footage
for projected maintenance needs, but the roof is too low for
conversion to a garage. Replacing the roof is mitigated by
the expected repair cycle costs to some degree; there is neo
record of roof repair since the c¢ity has owned the building.
Maintenance operations require plumbing and adequate elec~
tric service which are at the building now. Good ventila-
tion will also be no significant problem. Floor drains are
needed, but we tentatively assume the existing flocr struc-
ture is sufficient.’

The first step is removal of the roof and development of
door cuts. We assume no removal of existing sheer walls in
the building center, but do remove interior partitions at
either end of the building.

Activity (existing city
hall--removals) Cost Allowance

- Removal of 4,500 sg.ft. of roof $§ 5,800
(including overhang), at $0.50 to
$0.75 per sq.ft., plus hauling.

6,900

- Removal of interior partitions as $ 4,800 - 5,700
needed, floor cover, etc., plus
hauling. Figure is based on 150'
block wall, 60' stud wall, and 400
yards cof floor surface, Range 1is
cbtained by adding 20%.

- Removal of cutouts for garages {2 s 1,400 1,700

bays at 20 lin. ft. each}.

$ 12,000 14,300

7 Structural needs and conditions are uncertain, and
require special study of the existing structure by a quali-
fied engineer.
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The construction stage includes construction of perimeter
supports for a new rocf, the roof itself, wall curtain
extension, and interiors. New garage doors are also to be
installed.

Activity (existing city hall--
construction) Cost Allowance

e - Construct new roof on new cclumns $§ 22,800 28,800
at walls. Cost estimate is hased

g on steel joist and wood on compo-

; sition deck, and includes lighting

and finished ceiling interior. A

- - range of $5.70 to $7.20 per sgq.ft.

& is used.

~ Refinish floor and paint interi- $ 14,900
ors., Estimate $0.30 per sg.ft.
floor surface and 9,000 sg.ft. of
interior wall surface. Install
o garage docors, flocor drains, space
heaters, and appropriate wiring.

19,700

1

- Remove front steps and walk and $ 4,800 5,300
replace with wvehicle access as

required. Range adds 10%.

- Provide for wall curtain from $ 15,500 17,500
existing height to raised height
{2,000 sg.ft. of surface}. Rate
of 87.75 to S8.75 per sg.ft. for

masonry extension.

- Finish extericr to be harmoniocus $ 14,400 21,600
with c¢ivic center buildings.
Factcrs are as for parks and
recreation building, based o©n

4,800 sgq.ft. of wall surface.

$ 72,400 - 92,900
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The grand total cost for renovation of the existing city
hall is therefore estimated at between $84,400 and $107,200.
These figures assume that the facility will structurally
accept this renovation and the proposed use, but study by
a qualified structural engineer is necessary before this
renovation can be recommended.

Landscaping and Parking Lot Unit Costs

Exhibit 3-5 presents a summary of landscaping and parking
lot unit cost estimates for some landscaping styles and
gualities. The cost for landscaping and hard surface
treatments can vary widely, but we suggest using a range of
$2.50 to $4.00 per sg.ft. for planting areas, a range of $5
to $8 per sqg.ft. for hard surface treatments, and an esti-
mate of 52.50 per sg.ft. for parking areas.

These costs exclude professional fees and contingency
allowances, which are added below. Extensive use of so0il
amendments for landscaping, 1f required, and replacement of
the top scil is not included. Also sculptures, fountains,
and other such features are not reflected in these esti~
mates. The estimates for the parking lot excludes the cost
of a new road up to the lot (if required) or for resurfacing
and modifying the existing roads.

Applying these unit costs to the master plan regquirements
results in the following costs.

Activity (landscaping and

parking} Cost Allowance

- Phase 1 parking: 123 stalls 5$1t16,900 - 223,700
or 46,740 sg.ft. of area.

- Phase 3 parking: add equipment $ 14,700 - 29,300
and maintenance employee stalls,
or 5,860 sqg.ft.

- Phase 4 parking: add 30 community § 43,700 - 87,400
building and 16 city hall employee
stalls, or 17,480 sqg.ft.

- Phase 5 parking: add 56 stalls for § 61,500 - 116,000

public safety, or 21,280 sqg.ft.
Of this, 18,240 sg.ft. is to be
fenced, or about 500 linear feet
of fencing. For chain link, allow
$11.60 per sg.ft. plus $2,500 for
gates. For stone, allow 514,20
per sg.ft. plus $2,500.
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Activity (landscaping and
parking) (cont'd)

Cost Allowance

Phase 1 landscaping: 17,500
primary, plus 19,500 ground
11,000 sg.ft. hard surface.

Phase 3 landscaping: 5,000
primary.

Phase 4 landscaping: 14,000
primary, plus 4,000 ground
6,000 =sgq.ft. surface.

Phase 5 landscaping: 5,000

sg.ft,
cover;

sg.ft.

sg.ft,
COVer;

sqg.ft.

primary, plus 10,000 ground
cover; 2,500 sgq.ft. hard surface.

Phase 6 landscaping: 11,000
primary.

40

sqg.ft.

$128,125 - 182,375
$ 12,500 — 20,000
$ 70,000 - 109,000
$ 37,500 - 52,500
s 27,500 - 44,000
$512,425 - 864,275



EXHIBIT 3-5
UNIT CONSTRUCTION COST FOR LANDSCAPING AND PARKING LOTS -
RANCHO FALOS VEFRDES

TREATMENT MATERIALS $ PER SQ.FT.
{July 1980)

¥

Planting High/ Mixture of ground cowver, 5 4.00
AVg. shrubbery, and trees.
Grade Generous use of mature

plants, some small
intense planting areas.
Automatic irrigaticn
throughout.

Avg. Mixture of ground cover, 5 2.50
shrubhery, and trees.
Use of some mature plants,
few small, intense plant-
ing areas. Automakbic
irrigation throughout.

Hard Surface High/ Use of better mate- $ B.0O
{patios, plazas, Rvg. rials such as brick,
and decks) Grade wood, some tiles, and

stones. Includes con-
crete base as required.
Permits installation
of some small planters
and some screening.

Avg. Uae of better materials % 5.00
as trim or limited to
selected elements.
Greater use of concrete.
Includes some small
planters and some
BcYreening.
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EXHIBIT 3-5 (cont'd}

Unit Constructicon Cost for Landscaping and Parking Lots
Rancho Palos Verdes

TEEATMENT MATERLALS

$ PER 5Q.FT.
{July 1980}

Parking High/ Asphalt surfacing, strip—
AVg. ing, and both secnrity
Grade and courtesy lighting.
Concrete curh and gqutter
arcund perimeter and in-
terior planting areas.
Good planting materials
with irrigation as re-
quired. Possible use

of some parking control
gates.

§ 5.00

Avg. Amphalt surfacing, strip-
ing, and limited secunrity
lighting. Concrete curb
and gutter around perimeter.
Low perimeter ground cover
with some trees or shrubs
and limited irrigation of
planting areas (not
sprinkled].

§ 2.50

S0URCE: The costs presented for planting and hard surface areas are based on discussions
with two local landscape architects. It was stated that a reagonable maximum
cost for planting is $5.00 per sqe.ft. and for hard surfaces is $10.00 per sg.ft.,
but that this is ahove the expected budget range for civic facitities. The
cost presented for parking areas is based on Meane Construction Cost Data for
1980 and discnssions with architects having recent construction experience.




Unit Costs and Cost Factors for
Site Work and Demolition

There are several activities which are included in this
: category: demolition and removal, earth moving and fill, and
b street realignment and construction.

Demolition and Removal

There is a substantial amount of paving that must be removed
: from the site, but this can be phased so that some of it is
b delayed until development of the community building. At

various phases several buildings also are to be demolished:
e the ‘warhead building, the mess hall, and a few small sheds.
; Finally, chain link fencing with barbed wire is to be

removed. Costs for these activities are estimated as
follows:
Activity (demolition and removal) Cost Allowance
‘ - Remove paving: 69,250 sg.ft. in $ 19,000 -« 20,900
phase 1 and 10,200 sg.ft. in phase 2,800 - 3,100

4. We assume 90% of the surface
can be removed with power equip-
ment ($0.25 per sgg.ft.} and that
10% may require hand air equipment
($s0.50 per sg.ft.}). A range is
obtained by adding 10%.

t

~ Remove 300 linear feet of roadway $ 3,300
in phase 5, circling near the
parks and recreation building.

3,600

1

~ Remove the warhead building. If $ 6,900
performed in conjunction with
other demolition work, a factor of
$2.00 to $2.50 per sg.ft. may be
used. The cost shown to the left
also includes disposal.

7,300

? - Remove the mess hall and related $ 17,300 18,300

surface pad. Same factors apply.
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Activity (demolition and
removal) (cont'd) Cost Allowance

- Removal of miscellaneous sheds and $ 6,600 - 7,000
generator building.

- Removal of chain link fencing $ 6,000 - 6,600
with barbed wire; 3,010 linear
feet at $2.00 per sg.ft. Range 1is
obtained by adding 10%.

$ 61,900 - 66,800
Earth Moving and Fill

The site contains built-up berms which resulted from the
initial silo excavation and is otherwise level. These berms
amount to about 3,500 cu.yd. of earth and reshaping the site
contours will involve both grading and hauling. Estimates
of costs depend in part on whether the detalled design will
utilize part of this earth in special landscape features, on
how far hauling will be (the adjacent park may be able to
use some of it), and so on. An estimate of $2.45 to $2.70
per yvard is based on digging and hauling up to two miles.
Spreading and working on the open site may be less. The
total estimate is then $8,600 to $9,400.

Street Realignment and Construction

There are several roadways to be developed: in phase 1, a
1,000 linear foot section® from entry to city hall park-
ing; in phase 4, a 600-linear-foot section to access the
community building; and in phase 5, a new 400-foot section
to access the public safety building, plus improvement of a
300-foot section near the existing mess hall. Roadway cost
estimates vary with assumptions of surface type, size,
thicknesses, existence of sidewalks, lighting, and so on.
Based on a 40-foot right~of-way, including a 6é-foot side-
walk, a 1-foot gutter, apron, and lighting, we estimate a
linear foot cost of $60.00 to $70.00. Applying this to the
above figures {(and using new construction for improvement
cost estimates), we obtain the following costs:

phase 1: $60,000 to $70,000;
phase 4: $36,000 to $42,000;
phase 5: $42,000 to $49,000.

8 Includes reconstructing the entry.
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Fees and Contingencies

To allow for uncertainties and contingencies, we add a 10
percent factor to all construction figures in the subsequent
cost analysis by phase, and 20 percent to all renovatiocns.
Fees 1include architect, engineering, landscape, and con-
struction management professional fees and are estimated
at 14 percent in each phase. In fact, however, the actual
fee cost will vary with work performed, but we use the
constant percentage so that phases can be added together if
desired.
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SUMMARY OF COSTS BY PHASE

Exhibit 3-6 presents a computation summary of cost estimates
for development of the Ranchc Palos Verdes civic center for
each phase. The first five phases provide all projected
reguirements. Phase 6 identifies a possible extension
of maintenance facilities to demonstrate the feasibility of
it, and costs are shown here for completeness.

In brief, we have the following synopsis:

PHASE MAJOR CHARACTERISTIC

COST ESTIMATEZ

1 City hall, council chambers,
-readway, and landscaping.

2 Integrate parks and recrea-—
tion building.

3 Rencovate existing city hall
for maintenance.

4 Community building.

5 Public safety building.

& Extend maintenance
builiding.

9 1980 dollars.

$3,111,600

518,400

5139,100

51,014,300
51,042,500

185,000

3,878,300

26,7000

196,400

1,319,70011
1,324,200

255,800

10 May be more depending on manner of design integration

with city hall.

"1 A lower unit cost may reduce these figures by about 15

percent.
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EXHIBIT 3-6
COST ESTIMATES BY PHASE
RANCHO PALOS VERDES CIVIC CENTER

5q.Ft. $/5g.Ft. Budget (1980 Dollars)

PHASE 1
SITE WORK AND DEMOLITION
Remove Warhead Building 5 6,900 - 7.300
Remove Generator Building 6,600 - 7,000
Remove Paving (69,250 sqg.ft.} 19,000 - 20,900
Remove Chain Link Fence 6,000 - 6,600
Grade and Remove Berms 8,600 - 9,400
BUILDINGS
Construckt City Hali@ 21,883 70 - 85 1,531,800 - 1,860,100
Construct Council Chambersb 5,836 80 - 95 466,900 - 554,400
Renovate Southwest Silo 124,300 - 138,40C
ROADWAY S 60,000 -~ 70,000
PARK INGC 116,900 — 223,700
LANDSCAPING 123,160 - 182,400
FEES @ 14% 345,800 - 431,200
CONTINGENCYd 295,700 - 366,900
TOTAL PHASE 1% 5 3,111,800 - 3,878,300

NOTE: Assumptions and conditions are detailed in the text. These costs5 exclude
interior design; acoustical, audiovisual, and (special} 1lighting c¢onsultants Ffor
chambers; extensive site preparation costs; unusual utilities connection costs or
leng running lengths; site lighting {except as noted for roads or parking areas); andg
financing,

A premium can be added if unusually expensive materials or special design {loft
areas, unusual sized glass panels, complicated structures, etc.) are considered. For
this, we suggest adding 25% as a contingency budget. Our range does allow for scme
stone, such as Palos Verdes stone, but an extensive use is likely to imply some
increase over the figures here.

Notes to phase 1:

& 1f the silo renovation 1s not structurally or economically feasible, then
the city hall size is 24,476 sg.ft. and its construction cost estimate is $1,713,300
to $2,080,500. Total phase 1 costs are then computed to be 53,325,200 to $4,139,000.

b Council chambers will have special furnishings and equipment costs which are
not included. A5 noted in the text, the major potential costs of this type are
fixed seating (upholstered), 514,000 to 516,000; council/staff table millwork, 55,000
to $7,500; communications eguipment (TV, projection), $30,400 {average cost estimate).
See Exhibit 3-3.

€ Based on current staff levels, rather than 1990, Expansion is provided in
phase 4.

4 A 10% allowance is made for all items except renovations (southwest silo) for
which a 20% allowance is made.

€ If development of the sile is not undertaken, the cost range is $3,325,200 to
$4,139,000. See note "a."
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EXHIBIT 3-6 {cont'd)}
COST ESTIMATES BY PHASE
RANCHO PALOS VERDES CIVIC CENTER

Sq.Ft. $/5g9.Ft, Budget (1980 Dollars)
PHASE 2
BUILDINGS
Renovate Parks and Recreation 13,700 - 19,900
Buildingt
FPEESY 1,960 - 2,800
CONTINGENRCY & 20% 2,800 - 4,000
TOTAL PHASE 2 $ 18,400 ~ 26,700
PHASE 3
BUILDINGS
Renovate Parks and Recreation 4,300 - 5,500
Building
Renovate Existing City Hall 72,400 - 92,900
PARKING 14,700 - 29,300
LANDSCAPING 12,500 - 20,000
FEES 4@ 14% 14,500 -~ 20,700
CONTINGENCYh 20,700 - 26,000
TOTAL PHASE 3 $139,100 - 196,400

Notes to phases 2 and 3:

f These costs are minimal, being based on surface treatment for design integration.
Use of covered walkways or porticos would add more, perhaps up to $50,000 or more.

9 Fees of 14% are also used, but if performed alone, this factor would vary; some
design will be accomplished in phase !, and the Eees absorbed at that time.

b A 20% allowance is used for the renovation costs, and 10% is used For the other
costs.
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EXHIBIT 3~-6 {cont'd)
COST ESTIMATES BY PHASE
RANCHO PALQS VERDES CIVIC CENTER

5g.Ft. $/5g.Ft. Budget (1980 Dollars)

SITE WORK AND DEMOLITION

Remove Mess Hall 17,360 - 18,300

Remove Paving (10,200 sg.ft.) 2,800 - 3,100
BUILDINGS

Construct Community Building 6,920 70 - 851 484,400 - 588,200

Renovate Northeast Silo 141,800 - 187,300
ROADWAYS 35;000 - 42,000
PARKINGj‘ 43,700 -~ 87,4400
LANDS CAPING 70,000 - 109,000
FEES & 14% 111,400 - 114,500
CONTINGENCYK @ 10% 106,960 -~ 139,500

TOTAL PHASE 41 51,014,300 - 1,319,700

PHASE 5
BUILDINGS

Construct Public Safety 9,815 70 - 85 687,100 - 834,300

Builiding

ROADWAYS

Construck 42,000 - 49,000

Remove (part of old access to parks 3,300 - 3,600

and recreation building)
PARKING 61,500 - 116,000
LANDSCAPING 7,500 - 52,500
FEES @ 14% 116,400 - 148,200
CONTINGENCY & 10% 94,700 - 120,600
TOTAL PHASE 5 $ 1,042,500 ~ 1,324,200

TOTAL, FIRST 5 PHASES $ 5,325,900 - 6,745,300

Notes to phases 4 and 5:

i costs may be less, as noted in the text. Applying a range of 550 to $65 perv
sg.ft. results in a construction cost estimate of $346,000 to $449,800, or a total
phase 4 cost estimate of 5840,%00 to 571,146,200,

3 Includes adding to city hall parking to meet 1990 staff projections as well
as providing for community building parking.

K n 208 allowance is used for the renovation costs, and 10% is used for the other
costs.

1 The total for phase 4 becomes 5834,900 to $1,134,400 if construction costs for
the community building are reduced. See note "h."
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EXHIBIT 3-6 (cont'd}
COST ESTIMATES BY PHASE
RANCHO PALOS VERDES CIVIC CENTER

8q.Ft. $/5q.rt. Budget {1980 Dollars)

PHASE 6: SHOWING POSSIBILITY OF EXTENDED MAINTENANCE FACILITIES

BUILDINGS

""""" Construct Extended Maintenance 4,000 30 - 40 120,000 - 160,000
LANDSCAFING 27,500 - 44,000

= FEES @ 14% 20,700 - 28,600
CONTINGENCY €@ 10% 16,800 - 23,200

TOTAL PHASE & § 185,000 - 255,800

50



IMPLICATION OF USING SYSTEM FURNITURE
ON CONSTRUCTION COST OF CITY HALL

There 1is some dispute as to the true cost difference for
designing space to accommodate system furniture as opposed
to traditional work stations. In the following paragraphs
we discuss some of the main factors, Note that there are
several areas of cost affecting the tradeoff between the two
approaches:

GENERAL ARGUED DIFFERENCE
Conventional System

‘Construction Alone Higher Lower
Relocation Costs Higher Lower
Furnishings Costs Lower Higher
Maintenance/Upkeep Varies Varies

In this discussion we consider only the first two of these;
the costs of furniture are discussed briefly at the end of
this section.

Use of system furniture can save some construction costs and
may add to others. The basic savings are in the areas of
(a) dry wall partitioning for enclosed offices, {(b) square
footage reductions overall, (c) simpler duct work for
ventilating systems due to fewer enclosed offices, (d) fewer
light fixtures if a task-oriented lighting system is built
in to the system furniture, and {(e) some potential savin?s
for electrical systems if electrified panels are used. 2
Conversely, there can be higher costs associated with
laying13 electrical service lines to assure they occur in
the right places, and with installing telephone lines.

12 The term "wire management" 1is sometimes used to mean
that panels have tracks in which wires can be laid. Some
systems have "electrified" panels which are prewired, and
these are generally very expensive.

13 This depends, too, on whether electrical and telephone
service is brought from overhead on "power poles" or from
below through floor-based systems. The latter is more
costly but much more attractive.
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There are many uncertainties which affect the actual cost
differences. First, a partition of 5/B-inch dry wall on
steel studs can cost about $3 per sg.ft. of wall surface, or
$24 per running foot for an 8-foot high wall. These costs
are saved for each office which is converted to a system,
for the interior partition, In the case of Rancho Palos
Verdes, however, there are only 11 offices which are ex-
changed for systems, and assuming two sides saved from each,
we have a savings of about 250 to 300 linear feet of wall or
$6,000 to $7,200 of construction. 1Insulated wall would save
more. If these offices were placed in building corners and
next to other enclosed areas, however, the savings could be
much less.

The, savings from fewer walls are reflected only in the
number of enclosed offices. For open stations, the savings
are reflected in less floor space needed. Based on our 1990
full-service city hall program, adjusted according to
council directives, a space savings of only 1,007 gross
sqg.ft. is estimated, or at the unit cost figures presented
earlier (including fees and contingency} a dollar savings of
from $88,000 to $100,000 of construction.

Other cost effects are more uncertain. The offices ex-
changed for systems are very few in number and duct work
savings--which can be $2.00 to 52,50 per linear foot of
eliminated 8-foot or t12-foot duct--may be negligible.
Electric systems have been very costly for systems furni-
ture, so an expected decrease per foot for conventional
furniture (in offices}) might have been expected. Now,
however, there appear to be new products which simplify
electric and telephone access in system {or traditional
open) areas. One of these is flat, undercarpet electric and
telephcone cable,14 which two systems manufacturersl!3
recommended to us as an alternative to consider. Costs
would be somewhat less for the furniture if electrified
panels can be replaced by nonwired types. 16 There are

T4 Article 238 of the National Electric Code reguires
carpet tiles for areas served by flat AC power wiring.

15 Knoll and Herman Miller.

16 There are too few installations to be sure of costs
to be incurred with flat cable wiring systems. 1Initial
experience indicates reduced installation costs. At present
electrical codes generally require each project to be
approved individually, and the life expectancy and wear
characteristics of flat cable systems are not yet proven.
The medium does appear promising, however.
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other approaches, too; one 1is the use of raised flooring
(similar to the raised computer floors) which stands to a
height of as little as three toc four inches above the main
deck. Integrated panels and carpet tiles lift off exposing
the underfloor wiring network. Cost is more for raised
flooring,17 but payback is rapid if furniture is moved
around much. Underfloor ducts can also be used, and these
are typically more expensive than a fixed location electric
plan or some other systems (such as power poles that come
down from the ceiling). A close grid duct system (say two
feet on center) can add $t1 per sg.ft. or more tc the total
building cost.

It is at the time of relcocation and spatial reorganization
that. systems furniture begins to show dividends for the
high initial investment in furniture. The cost to relocate
a dry wall partition equals the cost ¢f removing, rebuild-
ing, and refinishing. Carpet probably would have to be
replaced, and even some demountable partition systems are
not inexpensive to relocate. Air conditiconing is subject to
problems with zones, and lighting will 1likely regquire
movement as well. Some attention initially to grid networks
(for lighting, sprinklers, HVAC, etc.) can reduce these
relocation costs but not eliminate them,

It should be noted, however, that the notion of simple
relocation of system furniture is something of a myth.
Electrical service may be quite difficult to relocate if
poles, underflocr, or other approaches are not built in
initially, and each approach has some design problem or
higher cost associated with it. Lighting, too, should be
planned for relocation if a ceiling based lighting system is
used. Most importantly, a laycut of furniture systems
should always be undertaken with the assistance of an
interior designer or space planner familiar with the build-
ing's systems. Efficient space use and maximization of the
systems' advantages (furniture systems and building systems)
will then more likely be achieved.

17 see "Floor System Comparison,”™ Building Design and
Construction, June 1978, p. 66.
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FURNITURE COSTS FOR CITY HALL

It is understood that the city may choose to reuse its
existing furniture either in part or in total; we believe,
however, that the decision will involve some new purchases
and might result in all new furnishings. We suspect that
once the city hall construction is under way, it will become
apparent that much of the existing furniture is inappro-
priate, Moreover, it will be necessary for the city to
direct the architect with respect to an "open plan™ with
systems furniture versus a conventional, fixed partition,
and traditional furniture or "closed" plan. Thus it is
necessary that cost implications of this decision be known
in advance.

We have developed detailed furniture cost estimates for city
hall and presented this information and background details
in a separate submission. Recommendations are made there
for the city to develop a furniture management plan no
matter what decision is made regarding specific purchases.
For purposes of completeness as to this master plan docu-
ment, Exhibit 3-7 presents a summary of the furniture
cost estimates.
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EXHIBIT 3-7

SUMMARY OF FURNITURE COST ESTIMATES
RANCHC PALOS VERDES CITY HALL

198¢0 DOLLARSE

o COMPONENT CONVENTIOHAL SYSTEM ALTERNATIVE
[
Expected Expected
List Costg? piscount CostsP List Costs® Discount CostsP
. Worketations 5170,933 $119,650 - § B5,500 5364,052 $254,836 - $5182,026
e {1990 Full Serwvice
Projection)
Unit Equipment® 21,559 22,100 - 15,800 31,5589 22,100 - 15,800

[Present Need)

Conference/Meeting/ 27,794 12,450 - 13,900 27,754 19,450 - 13,900
: Lunch Room Areap®

Lobby Seating® 4,784 3,350 - 2,400 4,784 3,350 - 2,400

Public Counters, N/A N/h R/& W/ k

Lobby Informaticon Desk?

Mill Work, Cabinets, W/h N/h N/h H/h

Work Counters, Built-In

Shelving, etc.9

Cther Equipment {Bcreens, /A N/R N/A W/h

projectors, etc.} ’

TOTAL 5235,070 ~ $164,550 - §117,600 428,189 5299,736 ~ 5214,126

B These costs are the total manufacturers' list costs for each component.
b These costs represent a 30 - 50% discounting of the total manufacrurers' list costs.
c

Coste for these vomponents remain the same whether the conventicnal or the system alternative
is chosen.

These components cannot reasonably be costed prior to design.

NOTE: Detailed information as to unit costs and specific vendors has been submitted to the
city in a separate document.
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SECTION 4

ARCHITECTURAL PROGRAM

INTRODUCTION

‘This section contains the architectural program data for the

building elements of the civic center and their components.
A listing of these components appears in Exhibit 4-1.

As noted in the earlier section on site requirements, there
are essential relationships between these elements, and the
building program provides for accommodating certain needs in
existing facilities, all in a phased manner. In this
overview we summarize the space requirements; details of
programmatic needs are presented subsequently for each
building element.

EXHIBIT 4~1

SUMMARY LIST OF CIVIC CENTER BUILDING ELEMENTS
AND THEIR COMPONENTS

CITY HALL

Council office

Office of the City Manager

Administration
Community Relations

Administrative Services
Administration and General Support
Support Areas
Finance/Accounting
City Clerk
Purchasing
Information Processing

Community Services
Administration and Support
Reception and Lobby

Envircnmental Services

Administration
Planning

Code Enforcement
Building and Safety

{continued)
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EXHIBIT 4-1 (cont'd}

Summary List of Civic Center Building Elements
and their Cecmponents

CITY HALL {cont'd)

Parks and Recreation

Administration and Park Design
Recreation Cffice Area
Graphics?

Public Safety: Fire Services

Fire Prevention

Public Works (Office-Rased)

Administration and Support
Engineering/Checking

Public Works {Maintenance)
Civic Center Maintenance?

Shared Use Areas

Employee Lunch Room
Remocte Storagea

COUNCIL CHAMBERS

PARKS AND RECREATION BUILDING

Recreation Equipment

PUBLIC SAFETY BUILDING

Public Safety: Law Enforcement

Administration
Support Services
Records/Communications
Investigations

Patrol

PUBLIC WORKS5 MAINTENANCE FACILITIES
Employee Support
General Maintenance

Park Land Maintenance

2 These three components are to be included in the south-
west missile silo if feasible, except for one room in Civic
Center Maintenance which will be used by groundskeepers.
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SPACE REQUIREMENTS SUMMARY

Exhibit 4-2 summarizes the space requirements for the
five elements listed above. There are two columns shown
for the space requirements, one based on the use of conven-
tional furniture and one based on the use of a mixture of
systems furniture and conventional furniture. Definitions
of these concepts appear with the discussion of space
standards presented in Section 5 of this report. Since
there 1is no systems furniture application in the council
chambers or in the maintenance related functions {parks and
recreation eguipment and public works maintenance), the two
coclumns are shown to be identical in these cases.
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EXHIBIT 4-2

SUMMARY OF RANCHO PALOS VERDES
CIVIC CEKTER BUILDING SPACE REQUIREMENTS

Conventional Mixed Systems and
¥ Furpiture Conventional Furniture
. i CITY HALL
Council Offices 179 479
City Manager
Administration 2,04 2,006
Community HRelations 342 285
Administrative Services 3,188 3,072
Community Services 1,773 1,750
Envircnmental Services 3,634 3,403
Parks and Recreation (Office—-Based) 2,508 2,383
Bublic Safety {Fire Prevention] 386 348
Public Works
Qffice-Based 1,939 1,B07
H Civic Center Maintenance 752 752
Shared Use Areas 1,596 1,596
Program Net 18,648 net pa.ft. 17,88 net sq.ft.
g0% Efficiency 23,310 22,351
Total, with 5% Mechanical 24,476 gross sg-ft. 43,469 gross sq.ft,
COUNCIL CHAMEBERS
Frogram Het 5,280 net sg.ft. 5,280 net sq.ft.
95% Efficiency : 5,558 5,538
Total, with 5% Mechanical 5,836 gross sg.ft. 5,836 gross sg.ft.

RECREATION EQUIFMENT BTORAGE AND MAINTEKANCE

Program Het 3,146 net sg.ft. 3,146 net =sg.ft.

90% Efficiency, with 3,496 gross sg.ft. 3,496 gross sg. ft.
Mechanical

. PUBLIC SAFETY BUILDING

Law Enforcement, Program Net 7,478 net sqg.ft. 7,307 net sqg.ft.
B0% Efficiency 9,348 9,134
Total, with 5% Mechanical 9,B15 gross sg.ft. 5,591 gross sg-ft.

PUBLIC WORKS MAINTENANCE FACILITIES

Genaral Maintenance 1,300 1,300
Parkland Maintenance Z,500 2,500
L Program Net 3,800 net sg.ft. 1,800 net eq.ft.
E 90% Efficiency, with 4,222 gross sq.ft, 4,222 gross sg.ft.

Mechanical
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HOW TO INTERPRET THE FUNCTION PROFILE,
DESIGN CRITERIA, AND
ARCHITECTURAL PROGRAM

FUNCTION PROFILE

Definition and Rationale

1. Definition. The first
entry in the Function
Profile is a definition of

e the department or activity Rancho Palos Verdes Clvic Center
A group described in the Function Profile
package. In this section, Definition of Services
the overall purpose and
i characteristic activities of 1
e the department are identi-

fied, along with any partic-
ular or unigue functional
requirements that should be
considered in planning or

- design.
2, Raticnale of Space Allo- Rationale of Space Allocations
cations. This section iso- _ —7
lates specific functions or 22

personnel and explains,
s largely for the client, why
E certain assignments have
been made and how they can
be justified in terms of the
functional requirements
involved. It deoces not
necessarily list all func-
tions in the department, but
only those which might
require elaboration.
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Design Criteria

Design criteria are the
established guidelines
within which the designer
must work in considering the
needs of each department.
Five kinds of c¢riteria are
presented in the function
profiles: adjacencies,
proximities, controls,
special eguipment, and
environmental requirements.

3. Adjacencies. The first
aspect of design criteria to
be covered is the gquestion
of internal relationships
within a department, This
includes movement and
communication patterns which
must be considered in space
prlanning for the effective
and efficient performance of
the department's activities.

4, Proximities. The second
kind of design c¢riteria
compares the department with
all of the other departments
of the city, and leooks at
the set o©of relationships
between them. The factors
presented here assure that
departments which need to be
close to each other will bhe
50 located, and help to
determine the overall effec-
tiveness of the building.

Dasign Criteria
_Adjacencles (within a depariment)

3

|
|

_Proximities (between depariments)

4
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5. Controls. The third
kind of design criteria
concerns the measures which
should be taken in order to
establish, for example,
zones of public and staff
access, or clear separation
between incompatible activ-
ity areas.

6. Special Equipment. This
entry lists all wunusual
equipment requirements, so
that the spaces may be
designed with proper dimen-
sional and utility accommo-
dations.

7. Environmental Require-
ments. The last kind of
design criteria presented
involves the special re-
guirements of each depart-
ment for environmental
controls such as special
acoustical, thermal, light-
ing, or wventilation needs.
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ARCHITECTURAL PROGRAM

Finally, data sheets Rancho Palos Verdes Civic Center
present a complete 1listing Architectural Program
of all space needs of the Wt Boace Reaurmments
department. The major - : Standard (neh) | 1650 Remrement |
categories on the data ttem Description SR P R R —
sheets are: 8 9 10

|
8. Item Description. The [

first column on the data i
sheets 1lists all personnel |
(by functiconal title}, i
egquipment, or other func- ﬂ
tions which require space. |
The items are identified by
category and placed on the
list according to their
organizational relation-
ships, although the actual
number of items involved is
not indicated.

9. Standard. The next o ol SRIMA
allocation of space, 1in

net sguare feet, assigned to

each employee or item of egquipment as listed in the item
description. Each standard includes an allowance for the
required equipment and an allowance for access to that
equipment such as, for example, the amount of space neces-
sary for opening a file drawer.

10, Proijections. The last three columns show the space
regquirements for each entry in the item description 1list
based on needs in 1990, and showing the following informa-
tion:

- the "“STAFF" column contains the number of people in
cach employee category listed under item description;

~ the "CONV" column takes the space standard for
conventional office plans, multiplies it by the
number of items to be provided for, and shows the
net space required for a conventional office plan.
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the "MIXED-~CONV & SYS" column takes the space
standards for a combination of {(a) conventional
offices and furniture and (b) those for open office
landscape furniture systems, multiplies them by the
number of items to be provided for, and shows the
net space required for a mixed conventional and open
office plan.
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CITY HALL

PROGRAM DETAILS

FUNCTIONAL RELATIONSHIPS SUMMARY

The overall proximity relationships, expressed in detail in
subsequent discussions, are defined in Exhibit 4-3.
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Community Services
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EXHIBIT 4-3

SUMMARY PROXIMITY RELATIONSHIP DIAGRAM
FOR CITY HALL
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ARCHITECTURAL PROGRAM

The following are the function profiles and detailed data

sheets for the city hall.

The order of presentation is as

follows:

City Council Cffices

OCffice of the City Manager

Administration
Community Relations

Administrative Services
Community Services
Environmental Services

Parks and Recreation
Cffice-Based

Public Safety: Fire Services
Fire Prevention

Public Works

Office—Based _
Civic Center Maintenance

Shared Areas

Employee Lunch Room
Remote S5torage
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Rancho Palos Verdes Civic Center
Function Profile

CITY COUNCIL
-Council Office

Definition of Services

- The City Council reguires space in the city hall to meet with staff and visi-
i tors, to hold work sessions with staff, to maintain minimal files and perform
: limited desk work, and to have convenient access to the city administration,
primarily the city manager, who acts as the liaison between council and city
staff.

Rationale of Space Allocations

Twe offices and an informal conference room are programmed. Each office mist
contain a desk for shared use, two visitor chairs at each desk, a file or
credenza, and a small 2-shelf bookcase.

The third room should be designed as an informal conference area with lounge-
type seating for 6-7 persons around a low table. It should be easily acces-
sible from the offices.

It is intended that the council utilize the large conference room programmed
with the Office of the City Manager for work sessions, and that the informal
conference area above be shared by the Office of the City Manager.

70




Design Criteria

Adjacencies {within a department)

CITY COUNCIL

—-Council Office {cont'd)

adjacent to the informal conference

The office must be immediately
dred.

Proximities (between departments)

AU

———

The council office area shares
reception and waiting with the
Office of the City Manager, and
i should be directly adjacent to that
department.

The council alsc shares the large
conference room with the Office of
the City Manager, and should be
convenient to it.

/- v ST T T )
] | | I
| onFeRRnal | rRecEFMON AND |
i bl wamNe |
| [ !
L . ol - -
r

b S b VSR . mmm—

.
\-—c---o-!_'-i—-
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Conirols

CITY COUNCIL
=Council Qffice (cont'd}

The informal conference room should
be visually and acoustically sepa-
rate from adjacent public areas.

All council areas should be out of
direct sight of the reception area
(programmed with the Dffice of the
City Manager}.

—— A

—

4 !

i

!
' gecEPTION AND |
I wanNe i
!

. gomin B E——

i v wh & SR gmas
A —

J
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Special Equipment

Environmental Requirements

Acoustical isolation
of all council spaces
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City CITY COUNCIL

Net Space Requirements ~Council Office (cont'd)
o Standard {(nsf) 1990 Requirement

item Description ltem Mixed

Allowance | Access Totat Stait  |Conventional | Conv & Sys

COUNCIL OFFICE

Office 2@ 120 - 120 240 240

E Informal Conference 180 - 180 180 180

!
3

COMMENT: Office must contaiﬁ a degk, a filé or ckedenza, and 2
side chaifrs. Thle informal cqgnferehce is o be
equipped fpr lounge seating for or 7|personsy The
design shohild be such that the tfo offjlces are|oppo=-
site one ahother with the informa; conifrence room in

between. Easy acdess tq the city mandger and|large
conferencg room is also necesdary. |The inflormal
conference’ should |be private, anpd shopld be gut of
direct sight from the reception ea—--programmed with
the city manager--which must alsg serve, the council.
! i | !
Total, COUNCIL QFFICE | 420 420
Circulation and Layout @ 14% ' i 59 59
TOTAL NET S5Q.FT. - | i 479 479 !
. : {
i
! |
i E !
i !
1 H
i
i
i
|
READING THIS DATA SHEET
Item Description; A "/ is used to group items required by a single workstation. A "//" is used to
indicate an alternate gstandard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; “PO" = private office; "EK," "ENWC," "END" = system furniture

erclosure designed respectively for use as clerical or standard professional stations, use as wffice
stations (with extra gquest seating), or use as drafting statioms.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. All figures are net square feet.

Staff: This column identifies the number of persannel to whom the indicated workstations are assigned.
Wumbers in parentheses indicate part-time employees.

Conventional and Mixed Conventiomal and System: These columns distinguish between conventional office
and furniture standarde and standards uged for open landscape system furniture on whose partitions may be

hung varjious work surfaces or storage units.
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Rancho Palos Verdes Civic Center
Function Profile

OFFICE OF THE CITY MANAGER

Definition of Services

The Office of the City Manager provides management and administrative direction
for all city staff and operations. The city manager acts as city council
liaison in policy and budgetary matters and is the officially designated city
clerk and treasurer. The city manager is entrusted with the enforcement of all
laws and ordinances in conjunction with the sheriff's department. Some admin-~
istrative studies and purchasing are also completed by department staff.

Rationale of Space Allocations

Administration

The city manager reguires a private office due to the confidential nature of
work and the need for private conversations with staff, council, and public.
The office is sized to accommodate an executive workstation, two visitor
chairs, and a conference or informal seating area for up to six persons. &
secure file and coat closet is also required near to the office for the storage
of personal records or materials. Direct access to the conference room pro-
grammed with this unit 1is essential and will reduce the need for extensive
conference seating within the city manager's private office.

The administrative deputy has been allocated a private office due to the needs
both for confidentiality and for isolation from noise. &An office is assigned
for city attorney use, even though we have assumed that legal services will, on
the whole, remain contracted. This office would be used by a legal intern or
; attorney working with the contracted services, and should be designed with a
" table instead of a desk~~for conference or meetings--with an additional desk
surface and with book shelving on the back wall.

The administrative assistant (deputy treasurer} requires a private office due
to the nature of work and the confidential matters handled by the position.
The office is sized to contain an executive workstation (desk with credenza}
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OFFICE OF THE CITY MANAGER (cont'd)

Rationale of Space Allocations (continued)

and guest seating for two. Close proximity to the city manager is required as
well as reasonable access to the Administrative Services Department work areas,
due to the passage of bulky audit books each day for reconciliation.

The department secretary and clerk typist require open area workstations
integral with the reception/waiting area. The secretary will act as recep-
tionist for the city manager, treasurer, and mayor/council. &An open reception
workstation without a counter surface is recommended. The workstations should
act as a control but not as a barrier to free access to city officials.
Departmental egquipment must be adjacent to the secretary and clerk but remain
accessible to other department staff.

A conference room seating sixteen persons and with a presentation or display
area is required to meet the city's large meeting/conference room requirements.
The conference room will accommodate most staff meetings and work session
council and committee or commission meetings.

Direct access should be available from the city manager's office to the confer-
ence room with convenient access from the council office. A service closet
directly accessible from the conference room is also required. The closet
should contain a sink, a counter with storage above and below, and sufficient
above-counter electrical cutlets.

Community Relations

The function of the community relations officer involves frequent confidential
meetings with one to two individuals. ‘The officer requires either a private
office or an office enclosure if scund and visual privacy can be achieved.

A storercom has been provided for the storage of informational material and an
emergency services radio. Both the office and storercom are programmed slight-
ly larger than present needs require in order to permit greater flexibility of
use in the event a public safety building is constructed and the community
relations space in city hall is vacated.
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Design Criteria

OFFICE OF THE CITY MANAGER {(cont'd)

Adjacencies {within a department)

The secretary serves as recepticnist for FILE CLOSET
the city manager, administrative deputy,

deputy treasurer, city attorney, and CITY

mayor/council, and therefore must be MANAGER

immediately adjacent to each of these.

The city manager must have direct access v
to the conference room, and should be a
CONFE

adjacent to the administrative deputy.
WAITING

ATTY

The administrative assistant {deputy
treasurer) must have easy access to both Lﬁe
the city manager and administrative RYICE QLOSET
deputy. However, the attorney office
should be convenient but need not be

specifically adjacent to any other area

programmed here. COMMUNITY
RELATIONS
The community relations officer and OFFICER —— T
storeroom should be adjacent to each
other, but do not have strong adjacency STORAGE

requirements with any other function of
the Office of the City Manager.

Proximities (between departments)

puen. F Smmmmp L S S 4 ey 4 E—— o —

The Cffice of the City Manager is in
frequent contact with all other depart-
ments in the city, and should be conven-
iently accessible to all of them.

The council office area shares the
reception/waitring area and the conference
roam, and should be directly adjacent to
the city manager.

v s s s o

The community relations spaces must be
adjacent to the community services
department.
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£ CFFICE OF THE CITY MANAGER (cont'd}

Controls

The secretary and clerk typist
serve as controls for all public
seeking interaction with the city
manager, administrative deputy,
deputy treasurer, city attorney,
g and the council.

R,

The city manager's office should be
visually screened from the recep-
tion/waiting area.

The file and coat closet muast be
theft and fire secure.

Special Equipment Environmenta! Requirements
Conference Room: Service Closet:
Audiovisual equipment Ventilation
Presentation boards Acoustical controls
Two dedicated electrical
T Service Closet: outlets above counter
height

Counter with sink and storage
cabinets above and below
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Lo Standard (nsf) 1880 Requirement
Item Description ltem | T Mixed
Allowance | Access Total Staft |Conventional} Conv & Sys
ADMINISTRATION !
City Manager .1 1 300 300
/PO ! 300 - 300 |, 1
! i I
COMMENT: The city ﬂanager's office is siged foﬁ an exegutive
desk and chair, credenza| two sif¢e chalrs, 12 linear
feet of book shel&ing, and add;d seating forx six.
The conference room programmed beflow must be diyectly
accessible {
!
Administrative Deputy ' 1 180 180
/PO 180 - 180
COMMENT: Office must be adjgcent tio city mhnagerl
Administrative Assistant : 1 150 150
: (Deputy City Treasurer) '
: /PO . 150 - 150
City Attorney (1} 180 180
/PO 180 - 180 ;
3
COMMENT: Space is provided for part-time usg by the city ;
attorney even though this may #emain a contracted
service, j 5
Secretary ; 1 100 as
: /cws=ref 40 40 80
/equipment (file, - - 20
bookcase)
(alt)//EX 56 29 B5
COMMENT: Secretary: acts aé receptionisy for ¢ity manager,
deputy trpasurer; and |council| areab. The EN8BS5
standard is ident%cal tp an EN}5, expept that the
front is open for #eception; the {10 sg.ft. allows for
added circhlation. | '
{continued) j |

Rancho Palos Verdes Civic Center
Architectural Program

1880 Fuli Service City
Net Space Requirements

OFFICE OF THE CITY MANAGER (cont'd)

READING THIS DATA SHEET

Item Description: A "/" is used to group items required by a single workstation. A *//Y is used to
indicate an alterpate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dwg" = drafting workstation; "PO" = private coffice; “EN," "ENO," "END" = system furniture
enclogure designed respectively for use as clerical or standard professiocnal gtations, use as office
stations [(with extra guest seating], or use as drafting etations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the uvnit's listing of space requirements. All figures are net square feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Humbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or storage units. 78
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City OFFICE OF THE CITY MANAGER {cont'd)
Net Space Requirements

Standard (nsf) 1990 Requirement

Item Description item Mixed
Allowance | Access Taotal Stafi  |Conventional | Conv & Sys
Reception/Waiting Area - - 180 180 180

(4-6 persons)

COMMENT: Reception;jaiting drea is| to servp both| the 0ffice of

the City Manager and the Mayor/Colncil.
Clerk Typist 1 8o 65
/ows-ref 40 40 80
(alt)//EN 42 23 65
File and Coat Closet - - 60 &0 &0

(theft and fire secure)

COMMENT: The closet| must be near] city m&nager's office and
secretary and be bath firp and theft segure.

Unit Equipment {allowance) - - - B0 =T1]
{existing equipment, 4-drawer
file, 5-drawer file, coat
rack)

Conference Room 420 - 420 420 420
(seats 16 persons,
plus display area)

Service Closet - - 60 60 60

COMMENT: Direct access shgu’ld be availgble firom the| city
manager's office t¢ the ¢onferende room with immedi-
ate accesstrom the coupcil offlice. A confjrence

room this [size willl sealy comfortably 16 persons and
allow for presentation} area (gtanding and display
equipment | area). The { servicd closgt should be
directly éEcessibti fr the canference room. It

gshould contain a gink and count with storage, and
two dedichted elpctriclal outliets apove counter
{continued)
READING THIS DATAR SHEET
Item Description: A ™/ is used to group items required by a single workstation. & "//" is used to
indicate an alternate stanpdard. JItem symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; “PO" = private office; “EN," "ENO," "“END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra gquest seating}, or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements, All figures are net square feet.

Staff: This column identifies the pumber of personnel to whom the indicated workstations are assigned.
Humbers in parentheses indicate part-time employees.

Conventional and Mixed Conventiona) and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung wvaricous work surfaces or storage units. 79
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City OFFICE OF THEE CITY MANAGER (cont'd}
Net Space Requirements

Standard {nsf) 1990 Requirement

Item Description item Mixed
Allowance | Access Total Staft |Conventional| Conv & Sys
: | '
H L
: | !
Subtotal, ADMINISTRATION : Y5+(1): 1,790 | 1,760
Circulation and Layout @ 14% I { 251 246
TOTAL NET S50.FT., ADMINISTRATION 2,041 2,006

COMMUNITY RELATIONS

Community Relations Officer ; o1 1m0 130
» /B0 180 - 180 )
(alt)//ENO 130 - 130 ‘

COMMENT: oOffice must be adcessible to public|visitors and
should be separated from| but near to administrative
areasa. Space may| convert to ofher UFES if public
safety facilities dre constructed in the future.

: | :

Storeroom/Radio Room | 120 - 120 120 ‘ 120

{secure}

COMMENT: Room is td contain a stgrage caljinet for the ¢ommu~
nity relations officer, |a storgge cabinet for the
emergencyiservic's radic, and |a tah}e/chairs for
radio use.! Ample wall space is Peeded for maps, and

CDnnectionT for poWer and antenna| are eksential|
H

{ Subtotal, COMMUNITY RELATIONS 1 1 300 250

Circulation and Layout @ 14% : . 42 35
TOTAL NET SQ.FT., COMMUNITY | 342 . 285
RELATIONS t
% : !
TOTAL NET SQ.FT., OFFICE OF : I 1e+{1}| 2,383 2,291

THE CITY MANAGER

READING THIS DATA SHEET

Item Description;: A /" is used to group items reguired by a single workstatien. A "//" is used to
indicate an alternate standard. Item symbeols include "cws-ref-sch" = glerigal workstation + reference +
gide chair; "dws" = drafting workstation; "PO" = private office; "EN," "ENO," "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%] at the bottom of
the unitfs listing of space requirements. All figures are net gquare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partiticons may be

hung various work surfaces or storage units.
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Rancho Palos Verdes Civic Center
Function Profile

ADMINISTRATIVE SERVICES

Definition of Services

The Administrative Services Department administers and maintains the fiscal
system, assists in the preparation and adoption of the annual budget, and
coordinates the annual fiscal audit. Additionally it administers the business
license program and the collection of fees.

Administrative Services also performs city clerk responsibilities, provides
purchasing and personnel services, and conducts general research projects for
the city.

Rationale of Space Allocations -

Administration and General Support

The director requires a private office due to the confidential nature of work
and the need for private conversation with staff and visitors. The office will
accommcdate two to four visitors and an executive workstation. A smaller
office or office system enclosure has been programmed for the administrative
assistant also due to the expected confidential nature of work and conversa-
tions with staff and visitors.

Secretarial, clerical, and intern positions have been programmed with conven-
tional furnishings for an open work area or with system enclosures. In most
instances the recommended workstation approximates the existing situation.
Slightly larger workstations may have been programmed to account for present
deficiencies and to gain greater utility.

A small conference room {6-person) has been programmed to accommodate visiting
auditors, for personnel testing or training, and for project team use during
special assignments. However, it should remain available and reasonably
accessible for use by other departments.
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ADMINISTRATIVE SERVICES (cont’d}

Rationale of Space Allocations (continued)

Support Areas

A secure mail room has been included to house small mailing eguipment and to
store city mailing supplies. The room is sized to accommodate work tables,
shelving, and storage cabinets.

Photocopy equipment and supplies have been placed in a single room to allow for
special soundproofing and ventilation in order to dissipate the heat and fumes
. created by the equipment's operation and reduce the noise generated by the
machinery and high number of users. An added security element is gained by
5 separating a high user area, copy room, from a lower user area such as the mail
and supply rooms. We have provided space for bulk paper storage on pallets {to
facilitate floor maintenance) and recommend its being located next to the copy
o machine to prevent an operator either from having to carry paper in quantity
in (heaﬁy and potentially physically harmful) or ream by ream {(inefficient and
: irritating) from a more distant storage room. The paper storage area is sized
for 40 cartons since this is an appropriate amount both for city rate of
consumption and for price breaks.

A storage/supply room is regquired to centralize storage and control of the
city's stationery and office supplies. The room is sized to contain open
shelving units and storage cabinets.

Provided the recommended controls are met, we suggest the mail, supply, and
copy rooms be designed as an integrated space.

A fire and theft secure remote storage room has been included for the retention
of critical city records (see "“shared-use areas"}. Record retention ranges
from five to seven years, necessitating small increases in size over the
projection period.

Finance/Accounting

The accountants require larger workstations or enclosures due to the wvolume of
work and need for reference materials storage. A lack of sufficient work
surface was indicated by staff members. The system encleosure may go further
than a conventional workstation in alleviating this problem by providing
additional shelving and storage equipment. Note that a work counter has been
programmed for use primarily by the accounting clerk. The accounting techni-
. cian is mostly involved with ledgers, while the accounting clerk must deal with
- many individual pieces of paper (bills, purchase orders, etc.)} in the course of
: a particular task and needs additional work surface.

A two-station public counter as well as waiting area are included with this
unit becauvse of business licensing and cashier type activities.

A fire and theft secure room (4-hour fire-rated wall) has been programmed to
hold certain files and the safe. This room must be immediately accessible by
the accounting staff. We recommend against a traditional “"wvault" as being
unhecessary. Sufficient protection is available at considerably less cost.
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ADMINISTRATIVE SERVICES (cont'd)

Rationale of Space Allocations (continued)

City Clerk

The deputy city clerk regquires a private office to achieve the desired level of
privacy required for work and conversation. The assistant clerk requires a
conventional workstation or enclosed workstation. In both instances, the
enclosure will provide additional equipment such as shelving or storage units.

Unit equipment used by these positions but also shared by other Administrative
Services staff is programmed separately in order to maintain its shared use
" status. Any unit equipment requiring special security measures is to be placed
in the accounting file room. However, the unit equipment must remain immedi-
ately accessible by the deputy clerk and assistant clerk.

Purchasing

A full-time purchasing officer will require a private office to meet vendors
and from which to make telephone calls. The space allocation also includes
allowance for vendor catalogs which are programmed outside the office for
accessibility by others who may need them, but regqularly referenced catalogs
should be kept in the purchasing officer's office. A private office is also
provided for an administrative assistant, due to the nature of work require-
ments if full service.

Information Processing

The existing clerk typist and work experience positions have been retitled as
"information clerks."™ These clerks are expected to be involved in information
processing activities such as microfilming, word processing, and reproduction.
In-house computer input or data entry may also be a responsibility of the
clerks. The information clerks require a workstation that will accommodate the
- specialized eguipment. System furniture may go further in satisfying that need
B because manufacturers have workstations and equipment specifically designed for
such information processing tasks.
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Design Criteria

ADMINISTRATIVE SERVICES {cont'd)

Adjacencies (within a department)

Accessibility to the public counter from
all staff areas is preferred, although
the strongest access reguirement is that
of the accounting staff.

There 1s an immediate adjacency reguire-
ment between accounting and the account-
ing file room, and alsc bhetween the city
clerk and the accounting file room where
some city clerk files reqguiring added
i security will be placed. The clerk's own
| file area must also be accessible to the
' administrative services director.

The administrative assistant, intern, and
gecretary must be near to the director,
and the vendors coming to the public
counter must be able easily to get to the
purchasing cfficer.

Support areas, including mail room, copy
room, and supply rcom, should be acces-
sible from all staff areas.

Proximities (between departments)

The conference room, mail room, supply

MAMAGER IOFF i

room, and copy room are to be shared with {”r"‘"“\ JT T T T N

ALL oy COUNCIL Y

all other departments, and should be | pEETS : ;
!

easily accessible from them. ! ]

The administrative services director
and the accounting staff require frequent
interaction with the OCffice of the City
Manager, and should be convenient te that
department.

The waiting area for public should be
clearly visible and easily accessible
from the lobby-reception area.

The deputy city clerk must have conven-~

ient access to city manager and, partic- e o / hl
ularly, to council office areas. | EE :
bORECEPTION |
\..._ — =t e _._.p‘
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Controls

ADMINISTRATIVE SERVICES (cont'd}

The counter must be a clearly
legible barrier between the public
area and the staff work areas,
although it should not be overly
formidable.

The file room for the finance/
accounting office must have con~
trolled access, and must be fire
and theft secure (4~hour fire-rated
walls).

Both the mail room and the copy
room contain noise-generating
activities and equipment, and
therefore shounld be controlled for
acoustical separation between them
and the other activity areas of the
department.

The supply room should be theft
secure, and capable of wvisual
monitoring by staff.

Special Equipment

Environmental Requirements

Mail Room:
Automated postage machine

Copy Room:
Photocopier
Small microfilm egquipment

Information Processing:
Word processing eguipment
Computer input terminals

Accounting File Room:
Safte

Public Counter:
Cash register

Copy Room:
Acoustical controls
Ventilation

Mail Room:
Acoustical controls

Information Processing:
Acoustical controls
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City ADMINISTRATIVE SERVICES (cont'd)
Net Space Requirements

o Standard (nsf) 1990 Requirement
Item Description ltem ‘ Mixed

Allowance | Access Total Statt  [Conventional; Conv & Sys

ADMINISTRATION AND GENERAL SUPPOR’i‘

Director 1 180 180
/PO 180 - 180

COMMENT: Waiting amnea is pgrogrammed withl Finance/Accounting
counter area. If| design requir?s, portions may be

allocated to area near director'sioffica.
|

Administrative Assistant 1 150 130
/PO 150 - 150
(alt)//ENO 130 - 130 ! ,
- i
Secretary 1 a0 ! 75
: /cws=-ref P40 40 80 '
* (alt)//EN . 53 22 75 |
Administrative Intern i 1 75 75
/cws~sch ; 42 33 75
(alt)//EN : 53 23 75 =
Clerk-Typist S 60 45
/cws 29 39 60 |
(alt)}//EN 25 20 | 45 i
' é
Conference Room (6-person) 240 - 240 ! 240 240

COMMENT: Conference room must be accegsible| to alli city
departments. The |table |should pe diwvisible into 4
parts so tzat the room can be useéd for|training, and
the room ig sized dccordingly.

Subtotal, ADMINISTRATION AND 5 785 745
GENERAL SUPPORT i

(continued)
-
READING THIS DATA SHEET
Item Description: A "/" is used to group items required by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; “PG" = private office; "“EN," "ENO," "EWD" = system furniture

ernclosure designed respectively for use as clerical or standard professicnal stations, use as office
stations {(with extra guest seating}, or use as drafting stations.

Standard: See "Srandards" section for details., Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. All figures are net sguare feet.

Staff: This column identifies the numbey of persocnnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conwventicnal and Hixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or Btorage unitsa. 86
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City ADMINISTRATIVE SERVICES (cont'd)
Net Space Requirements

o Standard {nsf) 1990 Requirement
Item Descrlptlon Item Mixed

| Allowance | Access Total Staff  |Conventional | Conv & Sys

SUPPORT AREAS H

COMMENT: The following 3 roogms must relate| conveniently to one
another.

!
i

Mail Room {secure) 120 - 120 120 | 120

]
COMMENT: Acoustic treatment| is required. There are system
. . . !
alternatives for mail gerv1023, but |we have pro-

grammed traditional fixed partitjons to stress sound
attenuation needs and our suggegted seécurity jeeds.
Systems alllow forispace reductipn and flexibility,
however. |Room is not |[sized fpr large automatic
mailer and: stuffing equipment. Room must hav§ easy
access to the copy [room. , T

| A T

| I :
Copy Room L300 - 300 | 300 | 300

COMMENT: Acoustic treatment is frequired. Space standard
allows for some Storaje space, WwOIrK tableL and
collatinglarea. Spac IpapeE cartons on
pallets, lk toner and| parts $supplies, and |large
collating tables is needgd. 411 migrofilm egquip-
ment can be placéd in jthis space in lieu of the
larger work table. | i

{stationery, small office
egquipment, bulk supplies)

| |
Supply Room 180 ] - 180 180 | 180
;

. | \
COMMENT: Room must ibe accessible |[to city| staffl but location
must allow for vikual monitorinly by Administrative
Services staff. Rbom must be secured. Easy gccess

to the mail and coﬁy rooms is esspntiali i
i i

{continued})

| ]

READING THIS DATA SHEET

Item Description: R "/" is used to group items required by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "ows-ref-sch" = clerical workstation + reference +
side chair; "dws” = drafting workstation; "PO" = private office; "EN," "ENO,” "END" = system furniture

enclosure designed respectively for use as clerical or standard professional staticns, use as office
srations {with extra guest seating), or use as dratting stations.

Srandard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Converntional and System: Thesge columns distinguish between conventicnal office
and furniture standards and standards used for open landecape system furniture on whose partitions may be
hung various work surfaces or storage units. 87
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City ADMINISTRATIVE SERVICES (cont'd)
Net Space Requirements

N T Standard (nsf) | 1990 Requirement

Item Description ftem Mixed
Allowance | Access Total Staff |Conventional| Conv & Sys

Remote Storage {380) {380)

(existing equipment:
B files, 6 large
shelving units)

COMMENT: Remote storage neefds are| increaspd at @ rate df 100

sq.ft. per each p yeays to 1990 and held [fixed
thereaftery Remote storage requirementfs are ag¢cumu-
lated for Fll unitis on separaffle “Shdred Use' data
sheet.
Subtotal, SUPPORT AREAS o 600 600
FINANCE/ACCOUNTING
Accounting Technician 1 100 1040
/ecws~ref~sch 56 44 100
{alt)//EN 73 27 100
Accounting Clerk 1 BG 75
/ews—~sch 40 40 80
(alt)//EN 53 22 75
Work Counter/Large - - 60 60 60
Back—~table
COMMENT: The work copunter is for fuse by fhe acdounting clerk
and should be intpgrated with Hhis/her workstation.
The positjon requires handling large amoungs of
paperwork. T
{continued)
|

READING THIS DATA SHEET

Item Description: A "/" is used to group items required by a single workstation. A *//" is used to
indicate an alternate standard. Item pymbols include “"cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," “ENO," "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
sStations (with exktra guest seating), or use as drafring stations.

Standard: See "Standards” pection for details. Circulation is added as a percent (%] at the bottom of
the unit's listing of space requirements. All figures are net sgquare feet.

Staff: Thisa cclumn identifies the number of personnel to whom the indicated workstationg are assigned.
NMumbers in parenthesea indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between cenventional office
and furniture atandards and standards used for open landacape system furniture on whose partitions may be
hung various work surfaces or storage units. 88
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Rancho Palos Verdes Civic Genter
Architectural Program

1990 Full Service City
Net Space Requirements

ADMINISTRATIVE SERVICES (cont'd)

o Standard (nsf) 1990 Requirement
Item Description ltem Mixed
Allowance | Access Total Staft  Corwentional | Corv & Sys
Public Counter Area 120 120
{2 sta @ 60) - - 120

COMMENT: A two-statlion counter allowance allowsifor 9 feet of
counter sprface. | One [station| will |be used as a
cashier ccounter and mustj be powgred for a reglister;
no glass teller's cage should be jronsidered, hoyever.

Counter/re

access but not ¢

public an
department

is the acdounting
ing of most work a

Some count

reption area s

hould be

d staff]
staff,

pY space

It lmaust b
but the primar]
clerk,! above.
reas should be
may bg seating

desighed to c

reate formidaﬂ e barriers b

accessible b
¥ counker resp
Some wisual s
behingd the co
heighit.

ntrol
tween
y all
bndent
Creen-—
hinter.

Waiting Area - - 120 120 120
{allowance)

!

COMMENT: This waiting area?Ellowance is t4$ be uped forlftand—

ing area near the publilc countgr; portions may be
allocated to provide quegt seating for fthe director's
office.

File Room - - 180 180 180

{theft and fire secure)
{existing equipment:
7 files, safe)

COMMENT: File room [must be| fire and thefft secure and pcces-
sible by Finance/Rccounting staflf. The deputy city
clerk, below, also|will Jse it f security needs.

Subtotal, FINANCE/ACCOUNTING 2 660 655

{continued)

FERDING THIS DATA SHEET

item Description: A "/" is used to group items reguired by a single workstation. & "//" is used to
indicate an altermate standard. Item symbols include "ows-ref-gch" = clerical workstation + reference +
side chair; "dws" =+ drafting workstation; "PO" = private office; “EN,"™ "ENO,"™ "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra gquest seating), or use as drafting stations.

Standard: See "Standards" gection for details. Circulation is added as a percent {%) at the bottom of
the unit's listing of space requirements. All figures are net square feet.

Staff: This column identifies the number of personnel toc whom the indicated workstations are assigned.
Numbers in parentheses indicate part-~time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventicnal office
and furniture standards and standards used for open landacape system furniture on whose partitions may be

hunyg various work surfaces or storage unita.
o7 PRIMA
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) Standard (nsf) 1990 Requirement
Iltem Description Item j ‘ Mixed
Allowance Accessi Totel Staff (Conventional| Conv & Sys
CITY CLERK f !
Deputy City Clerk ' 1 150 150
/PO 150 - 150
: COMMENT: Unit equipment has beenr programmed separatelly to

Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City
Net Space Requirements

ADMINISTRATIVE SERVICES {cont'd)

reflect its shargd use |with other Administriative
Services sftaff. ome secure fi:es arne needed, and
may be included with the|eguipment; still, accegss to
the secure|file ro4; (above) is necessary.

Assistant Clerk 1 80 65
/ows-ref 40 40 B0
(alt)//EN 42 23 65

Unit Equipment (allowance) 1 - - 80 80 |, B0

{existing egquipment;
5 files)

B

directly accesiible to deputy city

COMMENT: Eguipment ﬁust ke

clerk and lavailable for use by ;ther Administrative
Services staff. ‘ '
Subtotal, CITY CLERK P2 310 295
PURCHASING 5 : f i
|
Purchasing Officer o1 150 130
/PO 150 - 150
(alt)//ENO 130 - 130
Stock Clerk (part—time) ) (1
Unit Equipment (allowance) - - - 40 40
‘ i
Subtotal, PURCHASING . l1+(1)| 190 170
I
: t
{(continued) i i
READING THIS DATA SHEET
Item Description: B "/" is used to group items regquired by a single workstation. & "//" is used to
indicate an alternate standard. Item symbels include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "pPO" = private office; "“EN," "ENC," “END" = system furniture

enclosure designed respectively for use as clerical or standard professicnal stations, use as office
stations {with extra guest seating), or use as drafting stations.

Standard: See "Standards” section for detalils. Circulation is added as a percent (%) at the bottom of
the unit’s listing of space requirements., All figures are net square feet.

S5taff: Thie eolumn identifies the number of persannel to whom the indicated Workstations are assigned.
Numbers in parentheses indicate part—time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional ocffice
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung variocus work surfaces or storage units. qa




Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City ADMINISTRATIVE SERVICES (cont'd)
Net Space Requirements

o Standard {nsf) 1990 Requirement
Item Description Item Mixed

Allowance | Access Total Stafi |Conventional | Conv & Sys

INFOQRMATION PROCESSING

Information Clerks 2 160 130
/ocws-ref 40 40 8o
(alt)//EN 42 23 €5
Unit Egquipment (allowance) - - 8o 100 100
COMMENT : Space for equipmenq allows for wofd professing, (mini-
computer, and othex infoiFation p:ocesijng equipment.
quipmeny~-espgcially pring-

Informatioi procejsing
ers—--are npoise ggnerating, and this|unit must be
enclosed t¢ ensure ladequate scund|attentation.

Subtotal, INFORMATION PROCESSING _ 2 260 230
Total, ADMINISTRATIVE SERVICES 2+(1)j 2,805 2,695
Circulation and Layout @ 14% 393 377
TOTAL NET SQ.FT. 3,198 {3,072

READING THIS DATA SHEET

Item Descriptrion: A "/" is used to group items required by a single workstation. A “//" is used to
indicate an alternate standard. Item symbols include "“cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting worksatation; “PO" = private office; "EN," "ENO," "ENO" = system furnitare

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra guest seating), or use as drafring stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of

the unit's listing of space requirements. All figqures are net aguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstatjions are assigned.
Humbers in parentheses indicate part—time employees.

Conventicnal and Mixed Conventicnal and System: These columns distinguish between conventional office
and furniture standards and standards used for opan landacape system furniture on whose partitions may be

hung varicus work surfaces or atorage units. 91 PR' A




. Rancho Palos Verdes Civic Center
Function Profile

COMMUNITY SERVICES

Definition of Services

g Community Services provides public information resources. The department
dispenses newsletters, press releases, fact sheets, and proclamations. It
provides civic and human services to individuals and various community groups.
The unit coordinates or monitors programs such as litter pickup, weed abate-
ment, youth employment, emergency preparedness, and animal services.

F
=

Rationale of Space Allocations

Administration and Support

The director requires a private office or a system office enclosure if sound
and visual privacy can be achieved through proper design. The room must seat
two to four visitors and have direct public access due to the number of wisi-
tors or community groups meeting with the director.

- Program technicians and interns regquire quiet and some isolation in order to
5 complete writing and research tasks. In an open area, medium height partitions
(either with conventional or system furniture) c¢an best accomplish this by
providing visual privacy and acoustically treated paneling to attenuate sound.

B clerical position has been programmed with conventional furnishings for an
open work area or with a system enclogure. In this instance the recommended
workstation approximates the existing situation.

A storeroom is reguired for the storage of public information materials. This
room has been sized the same as a small office as a contingency factor.

92




B

COMMUNITY SERVICES (cont'd)

Rationale of Space Allocations {continued)

Reception and Lobby

A receptionist is required in the main building lobby. This position will act
as the primary information and reception point for the city hall and will
receive and handle city mail. The receptionist's workstation includes a raised
public counter as well as work surfaces at seating height for telephone
switchboard equipment and typewriter. The additional work surface allows
the receptionist to complete light typing and clerical tasks during slack
periods. BStorage area must be included in the workstation for some information
materials.

Public display and seating areas have been programmed to allow for the design
of a formal building lcobby. Some adjustments may occur here depending on the
desired level of spaciousness or formality.

33




Design Criteria

Adjacencies {within a department)

COMMUNITY SERVICES (cont’ d )

The director and all of the program

entering the building, and should
be conveniently located to all of
the other public counters and wait-
ing areas in the other departments.

The director has frequent occasion
for interaction with parks and
recreation and should therefore be
conveniently located to it.

The community relations office
spaces must be located adjacent to
community services.

staff must be easily accessible to 1 ™
visiting public, and thus immedi- (
ately adjacent to the reception/
1ob ‘STO0RE
lobby area. DIRELTOR. PROGEAM
TECRNICLANS
i AND
: INTEEN
i CLERK
: ™RST
4
. LOBEY
RECEPTION O
SEATING
BHID
o LI
Proximities (between departments)
The reception/lobby area should be
the first point of entry for public director
oy
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Controls

COMMUNITY SERVICES {cont'd)

The receptionist serves as initial
control for all public access to
the building, and is a center of
information as well.

The receptionist station should
allow for a moderate amount of
acoustical privacy for aswitchboard
operation and for typing so as not
to be disruptive to surrounding
work activities.

The clerk typist serves as an
informal control of access by the
public to the directer and the
community services program staff,

Special Equipment

Environmental Requirements

Reception/Public Counter:
Switchboard
Typewriter
Special storage requirements
(see program)

Receptionist Station:
Acoustical controls for
switchboard operation and

typing
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City COMMUNITY SERVICES (cont'd)
Net Space Requirements

o Standard (nsf) 1990 Requirement
Item Description item ' " Mixed

Allowance | Access Total Staft  (Cornventional | Conv & Sys

ADMINISTRATION AND SUPPORT

Director 1 180 170
/PO - - 180
{alt)//ENOC - - 170

COMMENT: The directpr requires access both to the Recreation
Department area pand t¢ the Cpmmunity Relations

offices. i '
i : !
Program Technician So2 L 200 200
/cws-ref-sch 56 44 100 |
{alt)//EN 73 27 100
Intern 14+(1) 160 150
/ows-ref 40 ] 40 80
! {alt)//EN | 53 22 75
| (alt)//EN . 42 23 65 %

COMMENT: The program technigians aEd interps regpire quiet and
some isclation; thereforp, some |separdgtion fr%f the

clerk-typist (below)} is |required. Anr enclosgd and
separate room is not desired, however, LI it destroys

the openness of the work preas asja whole. |
Clerk Typist 1 75 75
Jows—sch a2 33 75 '
(alt)//EN i 53 22 75 | |
Unit Eguipment {(allowance} - - - 80 . B0
Storercom (theft secure} 120 - 120 120 120

COMMENT: The rowom is to be usedfto storg public information
materials; etc., |and should bg accessible by the
receptionist. Room is gized to|allow|conversion to
an office :s a contingendy factor

{continued) i

READING THIS DATA SHEET

Item Deecription: A "/" is used tow group items required by a single workstation. A "//" is used to
jndicate anp alternate standard. Item symbols include "cws—ref-sch" = glerical workstation + reference +
aide chair; "dws" = drafting workstation; “PO" = private office; "EN," "END," "END" = system furniture

erclosure designed respectively for use as clerical or standard professional stations, use as office
stations (with extra guest seating), or use as drafting stations,

Stapndard: See "Standards" section for details. Circulaticn is added as a percent (%) at the bottom of
the unit's listing of space requirements. All figures are net sguare feet.

S5taff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Wumbers in parentheses indicate part-time employees.

Conventional and Mixed Conventicnal and System: These columns distinguish between conventional effice
and furniture standards and standards used for open landescape system furniture on whose partitions may be

hung variocus work surfaces or storage units.
> PRIMA
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City COMMUNITY SERVICES (cont'd)
Net Space Requirements

Standard (nsf) 1990 Requirement

Item Description ltem Mixed
Allowance } Access Total Staft [Conventional| Conv & Sys
Remote Storage (240) (240)

(existing equipment:
1 file, 6 open shelf
units, 14 sg.ft.
bulk storage)

COMMENT: Remote stqrage is |accumglated £ all departmitts on
a separate "Shared Use" data sheet. We have expanded
remote storage due to assumptiops of respons%bility
increase.

™

Subtotal, ADMINISTRATION AND SUPPORT 5+(1} 815 795

RECEPTION AND LOBBY

COMMENT: This reception ang lobby serve |the ehtire city and
must be located in a pllace whiich cam clearly give
informatian to public visitors. [Note, |too, that this
recepticnilst posifion hgndles e city switchboard.
The receptionist| must [alsco be|near to the relief
staff whirh inclddes the clerk-typist (above) and
clerical staff in Adminigtrative |Serviges.

Receptionist 1 140 140
/Counter Workstation 72 48 120
/Files (2} - - 20

COMMENT: The system alternatives jwhich aye available ape not
truly comparable; we have pripgrammed a custom,
millwork counter worksthtion. NOTE: The counter
must be dgsigned sp that{it is cgnvenient for ptrsons
in wheelcHairs to |convense with [the rjceptioni t and
to approach the counterzlurface.

{continued)

READING THIS DATA SHEET

Item Description: A "/" is used to group items required by a single workstation. & "//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch"™ = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," “ENO,™ "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations (With extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of space requirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned,
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landacape system furniture on whose partitions may be

hung various work surfaces cor storage unita.
97 PRIMA
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Rancho Palos Verdes Civic Center
Architectural Program

1980 Full Service City COMMUNITY SERVICES (cont'd)
Net Space Requirements

Standard (nsf) 1980 Requirement

Item Description Hem Mixed

Allowance | Access Total Staff [Conwventional]l Corv & Sys
Display Area Allowance - - - 400 400
Public Seating Area/Circulation - - - 200 200
L Subtotal, RECEPTION-LOBBY 1 740 7490
Total, COMMUNITY SERVICES 6+(1}); 1,555 1,535
Circulation and Layout @ 14% 218 215
TOTAL NET SQ.FT. 1,773 1,750

READINRG THIS DATA SHEET

i Item Degcription: A "/" is used to group items required by a single workstation. &R "//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PQ" = private office; "EN,"™ "ENO," "END" = aystem furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra quest geating), or use as drafting stations.

Standard: See "Standards" gection for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of space requirements. &All figures are net square feet.

Staff: This column identifies the npumber of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung various work surfaces or storage units. 98 )
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Rancho Palos Verdes Civic Center
Function Profile

ENVIRONMENTAL SERVICES

Definition of Services

The Environmental Services Department provides a full range of planning and
related functions which include: current planning; advanced planning; environ-
mental review; code enforcement; public information; staff support for city
council and planning commission. Presently the planning function interfaces
with the county engineer who provides the city with building and safety serv-
ices, mapping, subdivision review, and other related engineering services. The
program for 1990 calls for these services to be provided in-house, thereby
necessitating the inclusion in the space program of a building and safety
section.

Rationale of Space Allocations

Administration

The director has been programmed for a private office or a system office
enclosure if sound and visual privacy can be achieved in the design. Either
office type must accommodate two to four visitors and provide for an executive
workstation.

The secretary should be adjacent to the director and have ready access to the
public counter and waiting area.

Planning

The planners are each programmed with drafting tables and references. The
references have been included in response to staff complaints of the lack of
layout area for materials. The associate planners were programmed with a gquest
chair.

The planning clerk requires a small workstation immediately adjacent to the
public counter (staff side) in order to monitor the counter area.

R four—-station public counter and a waiting area have been programmed to meet
the department's peak needs. The counter allows the staff to assist four

99
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ENVIRONMENTAL. SERVICES (cont'd)

Rationale of Space Allocations (continued)

visitors with sufficient area for plans to be laid out. The waiting area must
accommodate three to four individuals possibly waiting for assistance during
g peak periods.

Unit equipment has been included near the counter area. This equipment is
expected to be used regularly {such as hanging files containing plot maps).
Other crucial planning files presently near the counter and from the planning
room have been programmed in a fire and theft secure room. This is deemed
necessary because most are originals and many are irreplaceable.

A conference room sized for eight persons and with area for display egquipment
is required by <the department. The conference room is required for meetings
. with developers and community groups and as a team project room. Public Works
} is eipected to share the conference room for the same reasons.

A blueprint copy machine and other graphics storage eguipment required by the
department are programmed for a single rcom. This room reguires a sink and
special ventilaticon to draw off chemical fumes usually generated by such copy
machines. Public Works staff must have access to this room for copy making
activities.

Code Enforcement

A code enforcement officer requires a standard conventional or system worksta-
tion. The position reguires no unit eguipment but must have reasonable access
i to the department's file room and the public counter.

Building and Safety

Addition of a Building and Safety unit has implications for more public con-
tact, so additional space is provided with the counter listed in the planning
section. A two=-station counter is best, both for the flexibility it offers and
the added public convenience.

The senior building inspector is allocated an office type space rather than an
open desk due tc the guiet and isolation needed in studying certain projects,
the confidentiality which i1s preferred in talking with development representa-
tives, and the privacy needed in supervising the unit. The building inspec-
tors, plan checkers, and clerk are assigned to open areas in either conven-
tional or system furnishings and require reasonable wvisual and acoustical
controls to ensure an efficient work environment.
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Design Criteria

ENVIRONMENTAL SERVICES {(cont'd)

Adjacencies (within a department)

The secretary, clerk, planners, and (’

code enforcement officers, and the ———
building and safety section must ARLANNING

all have convenient access to the EOLONG
public counter areas. & SAFETY

The public counter/waiting area
should have direct access to the

"iiii'

conference room, as it will be used FLES
frequently by both public and
staff.
!
THF. [§ COMF

2All staff should have convenient
access to the file room and print/

COpy room. { OWTEK ]

WAITING

Proximities (between departments)

The copy/print room and the small
conference room are shared with
Public Works, and must be directly
accessible to that department.

The public counter/waiting area
should be adjacent to (and per~
haps contiguous with) the public
counter/waiting area in Public
Works.

The Fire Prevention detail of the
Fire Services section of Public
Safety will be located with the
Building and Safety section. They WAITING
are intended to share many of the
B same records and public counter
area. For these reasons they
require very close proximity.

o v A ot st et e e e
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ENVIRONMENTAL SERVICES (cont'd)

Controls

The counter must be a clearly
legible barrier between the public
area and the staff work areas,
although it should not bke overly
formidable.

-
1

;
1

The file room must be fire and
theft secure.

The print room must be controlled
for noise and ventilated to control
fumes from the print machine.

Wl TS

Special Equipment Environmental Requirements
Copy/Print Room: Copy/Print Room:
Photocopier Ventilation
Print machine Acoustical insulation

i Planning Area:
: Project planning display board
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Rancho Palos Verdes Civic Center
Architectural Program

1980 Full Service City ENVIRONMENTAL SERVICES (cont'd)
Net Space Requirements

o Standard (nsf) 1990 Requirement
Item Description ltem Mixed
Allowance } Access Total | Staft Conven_tional‘Conv& Sys
| l |
ADMINISTRATION \ a ‘
Director i 1 180 ‘ 170
/PO 180 - | 180 | |
{alt)//ENO 170 - 1 170 | ;

i |
COMMENT: Waiting akea is prograﬁmed beiow with "Pladninq“
counter area. If desigh requires, pgrtions may be
used near| directpr's ffice.ﬂ The o¢office gystem
enclosure. (ENO) must bF designied and equipped to

ensure souhd and visual Qrivacy. |
|
|

Secretary i ( \ 1 BO 75

/cws~ref f 40 40 80

{alt)//EN i 53 22 J 75 ] ‘

COMMENT : Workstatio? must Be near to thejdirector, but:still
so that the secretary c#n acces&mfhe public cpunter
listed below with|"Planning.” [ e EN75 allows for

i added storage and work sjiface. i

=] Bubtotal, ADMINISTRATION ] ‘ 2 260 245 !
; PLANNING ‘ |

N Associate Planner _ ‘ 2 242 220 |
' /dwg~ref~sch 81 40 121 i k
\ (alt)//END 80 3 | 110 | |
| i -‘ ]
| Assistant Planner ] | 2 198 . 170 |

/dws-ref 62 37 | 99 | i ;

(alt)//END 56 29 | 85 \ ! |

COMMENT: A minimum pf 12 lipear féet of wall space is re&uired i
for mounyging a %&ojecl planning display QOard,
convenientlly accessible to the p?Lanninng directdr and
planning staff such that |they may] walk Pp to iti ‘

{(continued) : : i ‘

| | L |

READIRG THIS DATA SHEET

Item Oescription: R "/ is used te group items required by a single workstation. A //" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chajr; "dws" = drafting workstation; "PO" = private office; "EN," "ENO," "END" = system furniture

enclosure desighed respectively for use as clerical or standard professional stations, use as office
stations [with extra guest seating}, or use as drafting stations.

Standard: See "Standards” section for details., Circulation is added as a percent (%) at the bottom of
the unitfs listing of space requirements. All figures are net sguare feet.

Sraff: This column identifies the number of personnel to whom the indicated workstabions are assigned.
Humbers in parentheses indicate part-time employees.

Conventional and MWixed Conventional and System: These g¢olumns distinguish between conwventional office
and furnjture standards and standards used for open landscape system furniture on whose partitions may be
hung various work surfaces or storage units. 103
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Rancho Palos Verdes Civic Center
Architectural Program

19980 Full Service City ENVIRONMENTAL SERVICES {cont'd)
Net Space Requirements

) Standard (nsf) 1990 Requiremenﬁ
item Description lfem Mixed
i_ Allowarce | Access Total Staff ConvemionaltConv& Sys
r i |
Clerk | - | 1| e0 - 45 f
/cvs 29 31 ] 60 | ;
(alt)//EN 25 20 | 45 | | |

COMMENT: The clerk heeds repdy acfess to &nd clfar vigsibility
of the cﬁ?nter, pnd siﬁuld th be /far from the
secretary in "Administration." A smallpr EN standard |
is used; the traditional|desk maf be preferred; even !
in a system setting. T

|

Public Counter

| 240 240 l
{4 stations @ &0) ‘ - -

|

|
COMMENT: The countkr is gized |at fouJ statfions or| 18'.
Counter/re?eption Area ould be designed so |as to
control acdcess bup not |create |formidable baTriers

between public and |staff.
H “

l |

Waiting Area | - - 240 { 240 | 240 [
COMMENT: Public counter and waiting area}shoulﬂ be in close
relation to that shown in Public]Works The waiting
area allowance is to be used|for gtanding; area
near the public coynter; portions|may ;L allocaied to

provide guest seating near the diﬁector's offic
Unit Equipment: Clerical Area i - - - ] B0 80
(allowance} ! ‘

{existing equipment:

2 files, hanging plan ﬂ
file, bookcase) i i

| !
CCMMENT: Locate on |staff side of‘counterffor agcess by |clerk |
and secretary. \ ; \

{continued} \ :

| |

Item Description: A "/" is used teo group items required by a single workstation. & "//" is used to
indicate an alternate standard, Item symbols include “cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," "ENO," "ENO" = system furniture
enclosure designed respectively for use as clerical or standard professional stations, use as office
stations (with extra gquest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of sBpace requirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part—-time employees.

Conventicnal and Mixed Conventional and System: These columns distinquish between conventicnal office
and furniture standards and standards used for copen landacape system furniture on whose partitions may be

hung various work surfaces or storage units. 104 PRI A
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City ENVIRONMENTAL SERVICES {cont'd)
Net Space Requirements

t o Standard (nsf) | 1990 Requirement
Item Description iter " Mixed
Allowance | Access Toial Staff  {Conventional | Cornv & Sys
: ) [
Unit Equipment: Planning Area : - - - f | 240 240
{allowance) : 5

{existing equipment: library'
shelving, layout tables,
coat rack)

File Room 300 - 300 | 300 300
(fire and theft secure) i
{(existing equipment:
10 files, 2 horizontal
plan files, storage
cabinet for rolled plans)

COMMENT: Locate for;easy adcess between dounter and planning
staff.

i

Conference Room (seats 8) . 240 - 240 | 240 240

COMMENT: Conference|room prpvides; for B ersona and area for
display eqpipment.| Room is to bg sharad with Public
Works., 5

Print/Copy and Storage Room 180 - ? 180 ; 180 180
(copy machine, layout !
table, storage equipment) E

f COMMENT: Provide vehtilation duct$é. A sink is |suggestdd, to
; be used for cleaning drafting equipment for igking,
etc. This| copy rdom must be lodated fo as to |serve |
other depértment%, notdbly Publlic Wérks. System
alternatives can be used, but we suggdest enclosure
due to posSibility{of an pmmenia-pase s*stem.

|
(continued) | ‘

READING THIS DATA SHEET

Item Description: R "/" is used to group items required by a single workstatien. A "//" is used to
indicate an alternate standard. Item symbols inglude "ows-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; YEN,” "ENO,”™ "END" = system furniture

anclosure designed respectively for use as clerical or standard professional stations, use as office
srations {with extra guest seatingl, or use as drafting statiocns.

Standard: 5ee "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space reguirements. All figures are net gsguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstatione are assigned.
Humbers in parentheses indicate part-time employees.

Conventional and Mixed Conventianal and System: These columns distinguish between conventional office
and furniture standards and standards used for open landacape system furniture on whose partitions may be
hung varicus work surfaces or storage units. 105
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City

Net Space Requirements

ENVIROHNMENTAL SERVICES (cont'd)

Standard (nsf)

1990 Requirement

Item Description item Mixed
Allowance | Access Total Staft  {Conventicnal| Conv & Sys
§ ? i
Remote Storage (120) (120) j
COMMENT: Remote stecrage neefis are| accumulated for all depart-
ments on a’separate data [sheet fo? sharpd-use areas.
Subtotal, PLANNING ! 5 {2,020 |1,955
i ;
CODE ENFORCEMENT
H i
Code Enforcement Officer | 2 ;140 130
/ows 29 R g 60 i
/bockcase - - ! 10 !
(alt)//EN L 42 23 65
i i .
COMMENT: The EN65 allows for adde& storage! and work surface. !
Subteotal, CODE ENFORCEMENT 2 140 130
BUILDING AND SAFETY 5
Senicr Building Inspector ; 1 150 130
/PO 150 - 1530 |
(alt}//ENO 130 - 130 |
COMMENT: The coffice enclosure (ENO} muft be |designed and
equipped t¢ ensure |sound and visual privacy.
i
Building Inspector L2 140 90
/cws 29 31 60 |
/bookcase - - 10
(alt)//EN 25 20 45
|
& f
(continued)
i |
READING THIS DATA SHEET
Item pDescription: A "/ is used to group items required by a single workstation. A "//" is used to

indicate an alternate standard.
gide chair;

"dws" = drafting workstation;
enclosure designed respectively for use as clerical or standard professional stations,

Item symbols include "cws-ref-sch"
private office;

"pen

YEN,"

stations (with extra guest seating), or use ag drafting stations.

Standard: See “Standards"

the unit's listing of space reguirements.
This column identifies the number of personnel to whom the indicated workstations are assigned.

Staff:

section far details.

Numhbers in parentheses indicate part-time employees.

Conventional and Mixed Conventicnal and System:

"ENO, n ompapt

clerical workstation + reference +
= gystem furniture
use as office

Circulation is added as a percent (%) at the bottom of
All figures are net sguare feet.

These columns distinguish between conventional offjice

and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung various work surfaces or stcrage units.
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City ENVIRORMENTAL SERVICES (cont'd)
Net Space Requirements

Standard (nsf) 1990 Requirement

Item Description item Mixad
Allowance { Access Total Statf  {Conventional| Conv & Sys

Plan Checker 2 198 170
/adws~ref 62 37 99
(alt)//END 56 29 85

Clerk 1 60 45
/ows 29 31 60
.(alt}//EN 25 20 45

COMMENT: Locate on $taff sifle of gounter @ith ready accedss to

counter. A smaller EN i;andard & usgd; the gradi~

: tional desk may be preferred,| even| in a system

= setting.
Public Counter

(2 stations @ 60) - - 120 120 120

counter as|noted above with "Plagning.' Location of
Building and Safety must !be suchlthat gounter adccess
is convenignt.

COMMENT: This counter shoyld be contig%ous with the} same

Unit Equipment (allowance) - - - 100 100
Subtotal, BUILDING AND SAFETY (<} 768 655
Total, ENVIRONMENTAL SERVICES 15 3,188 2,985
Circulation and Layout @ 14% 446 418
TOTAL NET SQ.FT. 3,634 3,403

READING THIS DATA SHEET

o Item Description: A "/" is used to group items required by a single workstation. R “//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch™ = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN,"™ "ENO," "END" = system furniture
enclosure designed respectively for use as clerical or standard professicnal stations, use a5 affice
statjons {with extra guest seating}, or use as drafting stations.

Standard: See "Standards” pection for details. Circulation is added as a percent (%) at the borvtom of
the unit's listing of space requirements. All figures are net sgquare feet.

Staff: This column identifies the mumber of peraonnel rto whom the indicated workstatione are assigned.
Humbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or Btorage units.
107 PRIMA
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Rancho Palos Verdes Civic Center
Function Profile

PARKS AND RECREATION
-0f fice=-Based Sections

Definition of Services

The Parks and Recreation Department is responsible for the operation, mainte-
nance, and further development of current park facilities, and administers
recreation and poel programs in the four city peninsula area. The long-range
design and development of new park and open space sites are also the responsi-
bility of the department. In addition, the grants section of the department
writes, researches, and follows grants for the department as well as other city
departments.

Rationale of Space Allocations

Administration and Park Design

The director reguires a private office or an office enclosure if sound and
visual privacy can be achieved through design. Beth office types are sized for
an executive workstation and visitor seating for up to four persons.

The grants coordinator and the secretary to the director require conventional
workstations or enclosed workstations. The secretary must be in close proxim-
" ity tc both the unit egquipment and the public counter programmed with Recrea-
J tan .

Recreation Qffice Area

The recreation superintendent has been programmed with a private office or an
coffice enclesure due to the number of visitors and staff received and the
desired level of privacy for conversation and work. An cffice enclosure is
appropriate only if sound and visual privacy can be ensured by the design of
the space.

The accounting clerk, clerk typist, recreation specialists, and recreation
supervisors (part-time individuals sharing workstations) reguire conventional
copen workstations or enclosed system workstations. A work area of this type
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PARKS AND RECREATION
=-0f fice-Based Sections (cont'd)

Rationale of Space Allocations (continued)

can be expected to generate high levels of staff and public movement, activity
and, consequently, noise. In this instance enclosed system workstations with
proper placement and acoustical treatment can reduce much of the potential
sound and visual disturbance.

A contingency workstation has been programmed for a clerk typist position based
on the projections for the department.

A public counter and waiting area is required by the department. It is import-
ant that the counter control access, but it should not be a formidable barrier.
Both counter and waiting area should be informal in design so that the depart-
ment secretary and clerks can acknowledge and assist people without always
leaving their workstations. The counter is to provide the recreation appli-
cants a work surface for completing forms and an area for display and storage
of informational materials. However, since most program registration is {(and
will continue to be) by mail, we have programmed only two stations {9 feet}.

A conference room has been included to provide for small staff and public
meetings. The conference room will also act as a departmental library and as a
program area for small group activities. A sBecure storeroom has also been
programmed for the storage of valuable equipment and materials.

Graghics

Although all city departments have some need for graphics areas, a major user
of such an area is expected to be the Recreation Department. It is primarily
for this reason that the areas have been programmed here and not, for instance,
with Administrative Services, which usually is responsible for such centralized
activities or services.

The paste-up and graphics workroom is sized to provide for a drafting station,
light table, plan files, and layout areas for poster and brochure development.
The room will allow for the required work area for such activities as silk-
screening, mimeograph, and painting. The roam is programmed to be self-
contained with sufficient counter, storage, and sink area. A small darkroam
for print development has been programmed in response to needs expressed by
varicus city departments.
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DeSign Criteria PARKS AND RECREATION

Adjacencies (within a department)

~Qffice—~Based Sections {[cont'd)

The public counter should be easily
accessible to the entire recreation
staff area, and should permit com- -

- SR
fortable passage of public from the - -
waiting area into the staff areas. M e
: UPEEIMTERDENT
i The waiting area should be informal RELREATION
i and have a very informal relation-— STAFF
i ship with the secretary and the ACTEP

clerk typist, in order to encourage 4
public interaction with staff. BIRECTOR. i l cieex/ =
: =y ™RAST
—/
The conference/assembly area will ST he oo - o= ax
. be used by staff and by public as a l{L COUHTER h
: program room, and should therefore | 77777
be convenient to each of these WATIHE COMFERBIE/
ATEMBLY
groups.

Proximities (between departments)

The waiting area should be easily
approached from the outside and

must have convenient access to
other waiting areas and public
counters in other departments. SPEINTEALE)
The paste-up and graphic workroom
and darkroom must serve all other
departments, therefore reguiring

convenient access from other parts
of the building.

DRECTOR

I OTHER ;
i RIBLIL X
| LOUNTERS

o o e —
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Controls

PARKS AND RECREATION
-0Office-Based Sections (cont'd)

The counter must clearly separate
public and staff areas, and limit
access between them.

The paste-up and graphics workroam
must be acoustically contreolled to
prevent interference with work
areas, and should also be ade-
guately ventilated.

The darkrocm must be light safe,
with separate switching, and secure
from visitors when in use. It must
also be adegquately ventilated.

Special Equipment

Environmental Requirements

Conference/Library:
Aadiovisual Equipment

Paste-Up and Graphics Workroom:
Light table
Mimeograph
Sink

Darkroam:
Sinks
Safe lights/separate switching
Enlargement and printing eguipment
Light safe storage

Paste~up and Graphics Workroom:
Ventilation
Acoustical isolation

Darkroom:
Light safe/separate switching
ventilation
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PARKS AND RECREATION
Net Space Requirements ~0ffice-Based Sections (cont'd}

o Standard {nsf) 1990 Requirement
Item Description Wem Mixed

Allowance [ Access Total Siaff  [Conventional| Conv & Sys

ADMINISTRATION AND PARK DESIGN

Director 1 180 170
/PO 180 - 180
{alt)//ENO 170 - 170
Grapts Coordinator 1 100 100
/ows~ref~sch 56 44 100
{alt)//EN 73 27 100
Secretary 1 80 65
/cws~ref 40 40 80
(alt)//EN 42 23 65

COMMENT: The secrefary must be lpcated donveniently near to
the reception arealin Redreation.

Unit Equipment (allowance) - - - 80 80
(existing equipment:
4 files, 2 plan files)

COMMENT: These departmental files must be dccessibile by
RecreatiorE:I staff (below).

Subtotal, ADMINISTRATION AND PARK| DESIGN 3 440 415

RECREATION OFFICE AREA

Superintendent - 1 180 170
/PO 180 - 180
(alt)//ENO 170 - 170
{continued)

READING THIS DATA SHEET

Item Degcription: A "/" is used to group items required by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "cws—-ref-sch" = clerical workstation + reference +
gide chair; "dws" = drafting workstation; “PO" = private office; "EN,"™ "ENO,"™ "END" = gystem furniture

enclosure designed respectively for use as clerical or standard professjonal =stations, use as office
stations [with extra gquest seating}, or use as drafting stations.

Standard: See "standards” section for details. Circulation is added as a percent (%} at the bottom of

the unitfs listing of space requirements. All figures are net aquare feet.
Staff: This column identifies the number of peraonnel to whom the indicated workstations are assigned.
Humbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung various work surfaces or storage units. 112
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PARKS AND RECREATION
Net Space Requirements =pffice-Based Sections {cont'd)
Standard {nsf) 1990 Reguirement
Item Description ltem ™ Mixed
Allowance | Access Total Stalf  Convertional| Conv & Sys
Account Clerk i 1 80 65
/owa~ref _ 40 40 aa
(alt}//EN : 42 23 65 i
Recreation Specialist ! 2 200 200
/ocws-ref~-sch ; 56 44 100
{alt)//EN i 73 27 100
Recreation Supervisor ! 4 120 90
/share cws (2/desk} ! 29 31 60
| (alt)//share EN (2/desk) ; 25 20 45
I
Program Staff {no|workstation)
H :
F .
COMMENT: Recreation|leaders|will pe located at |park sides or
i recreation| centers They will port here on |occa-
sion, but will attend meetings 4t recreation sgites.
Reference paterialaand file spage included inl unit
equipment, below.
Clerk Typist 1 60 45
/cws 29 31 60
(alt)//EN .25 20 45
Contingency Workstation i P 60 45
/cws 29 31 &0
(alt)//EN P25 20 45

: COMMENT: A second élerk-typist is projehted Is a posisible
‘ future devélopment: Addition of |an extra desk |space
is advised |for this projection period. |

{(continued) \

READING THIS DATA SHEET

Item Description: A "/" is used to group items required by a single workstation. A& "//" is used to
indicate an alternare standard. JItem symbols include "cws-ref-sch" = glerical workstation + reference +
gide chair; "dws" = drafting workstation; "PO" = private office: "EN," "ENC,"” "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
¥Wumpbers in parentheses indicate part=time employees.

Conventional and Mixed Conventional and System: These calumng distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung varicus work surfaces or storage units. 113
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Rancho Palos Verdes Civic Center
Architectural Program

19890 Full Service City PARKS AND RECREATION
Net Space Flequirements ~0ffice~Based Sections (cont'd)

i Standard (nsf) 199Q Reguirement

Item Description T ftem Mixed
i Allowance | Access Total Statf (Conventional| Corv & Sys
Public Counter : 120 120
{2 stations @ B0) - - 120

COMMENT: A two-statjion counter allows for||a 2' pounter space.
Counter shcould be |designed so to contrel access |
but not create formidable barriej between public and
staff. There is| frequent movement |of stafif and
public inte and put of this area. Some wisual

screening pf most wWwork areas shofild be| placed behind

the counter.
|

Waiting Area (allowance) : - - - 120 120
COMMENT: A more inf&rmal regeption should e desfigned, so that
the deparﬁﬁent sedretary, can acﬁ?owledge and assist
people coming here and not leave her desk., The
counter may be desgigned !for seatling height, =s¢ that
program applicants may u%e it.

Unit Equipment (allowance) - - b a0 | 40
{existing equipment: 2
2 files) ;

COMMENT: Files should be cohbined in a ceptral eguipment bank

with department files above [Administration). The
department | secretary must] have adgess tp them.

Storeroom (theft secure) 60 | = &0 &0 60

COMMENT: This room:is to étore tamera gquipment and jother
valuable program materials.

i | H
I | i
H

I !

{continued)

READING THIS5 DATA SHEET

Item Description: B "/ is used to group items required by a single workstation. A "//" is used to

indicate an alrternate standard. Item symbols include "ows-ref-sch" = clerical workstation + reference +
side chailr; "dws" = drafting workstation; "PO" = private office; “EN," "ENO," "EWD" = system furniture
enclosure designed respectively for use as clerical or standard professional stations, use as ocffice
stations (with extra guest seating}, or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. A&All figures are net sguare feet.

Svaff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Wumbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventlional cffice
and furnjiture standards and standards used for cpen landscape system furniture on whose partitiocns may be

hung varicus work surfaces or storage units. 114
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City
Net Space Requirements

PARKS AND RECREATION
=Of fice-Based Sections {cont'd)

_ Standard (nsf) 1990 Requirement
Item Description ltem Wixed
Allowance | Access Total Staft  |Corwentionat| Corw & Sys
Conference/Library 300 - 300 300 300
(seats 6-8, plus book
space)

COMMENT: This area |requires easy |access Ly staff who wdrk at
other park sites|and sgound coptrol, EBook |space
should be| recessed into the short wall, at |least
egual to t%o full-height lbook cadges.

Subtotal, RECREATION OFFICE AREA 10 1,340 1,255
GRAPHICS
Paste~Up and Graphic Workroom 240 - 240 (1) 240 240
{drafting table, plan
file, light table, work
counter for mimecgraph
and silk screen, sink)

COMMENT: Room must be adequately lighted apd ventilated {paint
and silk Screen fumes). | Access |is critical for all
city stafif because of]| the expected shared use,
especially| by Co nity Hervices Fnd by| Environmental
Services. '

Darkroocm 180 - 180 180 180

COMMENT: Must be lightproof) with auxiliaj gsafel light system.
Requires sfinks and|large |[drainbo Fd.

Subtotal, GRAPHICS 420 420
{continued)

READING THIS DATA SHEET

Item Description: A "/" is used to group items required by a single workstation. & "//" is used to

indicate an alternate standard.
"dws" = drafting workstation;

side chair;

Ttem symbols include "ows-ref-sch" = clerical workstation + reference +

wpo"

private office;

'EN," "ENO,“ HEND™

gystem furniture

enclosure designed respectively for use as clerical or standard professional Btationa, use as office
stations (with extra guest seating), or use as drafting stations. )

Etandard: See "Stapdards"

the unit's listing of apace reguirements.
This column identifies the number of personnel to whom the indicated workstations are assigned.

staff:

section for details.

Humbers in parentheses indicate part-time employees,

Conventional and Mixed Conventional and System:

Circulation is added as a percent (%) at the bottom of
All figures are net sguare feet.

Thegse columns distinguish between conventional office

and furniture standards and standards used for open landecape system furniture on whose partitions may be
hung various work surfaces or storage units.
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PARKS AND RECREATION
Net Space Requirements ~0ffice-Based Sections (cont'd}
Standard (nsf) 1990 Regquirement
Item Description lem Mixed
Allowance [ Access Total Staft |Convenfional| Corv & Sys
NOTE: Graphics has been recommended for |location in tHe southwest s:i:.lo if
that silo is used in the ;design ¢f city hall. In thLat eventf., the
graphics space requirement with 14% circul_:lation ils 479 gg.ft. and the
remaining block requirement for parks afnd recrgetion |in city‘hall,
with 14% circulation, is 2,029 sg.ft. (cpnventioelfal] or 1,904 sg.ft.
(mixed). : ‘
|
|
Total, PARKS AND RECREATION ! i n3+(1) 2,200 2,090
{OFFICE~BASED SECTIONS)
Circulation and Layout @ 14% ; 308 293
TOTAL NET SQ.FT. 2,508 2,383
i
i
| .
:
| : i
: | : i
| | |
1 E | !f
e ;' | :
READING THIS DATA SHEET
Item Description: A "/" is used to group items required by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "gws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN,™ "END," "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as cffice
stations {with extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit’s listing of space requirements. All fiqures are net square feet.

Staff: This column identifies the number of perscnnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Conventicnal and System: These cgolumns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or storage units. 116 P A
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Rancho Palos Verdes Civic Center
Function Profile

PUBLIC SAFETY: FIRE SERVICES
-Fire Prevention

Definition of Services

Fire prevention is coordinated through the office of the fire marshal and
includes building inspections, code enforcement, abatement programs, and publiec
education activities.

Rationale of Space Allocations

Fire Prevention

The fire marshal and plan checker must have public access. The program omits
a public counter, however, because the unit is to be located in city hall with
Building and Safety, a part of Environmental Sexvices.

The fire marshal is allocated an office type space rather than an open desk due
to the guiet and isolation needed in studying projects, meeting with visitors,
and supervising the unit. The plan checker/inspector requires a drafting
workstation for the layout of building plans.

117




Design Criteria

PUBLIC SAFETY: FIRE SEEVICES
~Fire Prevention {(cont{d)

Adjacencies (within a department)

The fire marshal and plan checker
must have easy accesse to one r"—
another and to their unit eguip~ A (;LAH

‘ ment. CHECKER,

FRE

e MARSHAL UnIT

i EQUIP

‘: Y J

Proximities (between departments)

Fire Prevention must be located u-'“"-“'-"-'--\
adjacent to the Building and ‘ PLAN .
Safety section of Environmental : CHECKER 1}
Services. The personnel must have I .
easy access to Environmental .| PRE . |
Services records area and public I g;LP |
counter, ’\- )‘

f_ et m— — e w—
- —-— = 3

_ U BhiDine 4 |

i SAFETY 1

“ N e e = aa -

EMVIEONMENTAL
SERVICES

——— e - -

(¢
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Controls

PUBLIC SAFETY: FIRE SERVICES
~-Fire Prevention (cont'd}

No special controls are required
for this unit.

Special Equipment

Environmental Requirements

No special equipment is required by
this unit.

Ne special envircnmental require-
ments are necessary for this
'I.lnlt - .
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City
Net Space Requirements

PUBLIC SAFETY: FIRE SERVICES
-Fire Prevention (cont'd)

Standard (nsf) 1990 Requirement
Item Description ltem [ Mixed
Allowance | Access Total Staff  [Conventional] Conv& Sys
|
FIRE PREVENTICON :
‘ Fire Marshal 1. 150 130
! /PO 150 - 150 f
(alt)//ENO 130 - i 130
Plan Checker/Inspector é 1 99 85
/dws~ref ' 62 a7 99
{alt)//END | 56 29 85 ;
l_ | | i _
‘ Unit Egquipment : - - - } 90 ? 80
(allowance) | E
| E
COMMENT: The fire prevention section is [to be| located with
Building and Safety in Envircnm%ntal Services, and
must have access t¢ Public Works.| X :
Total, FIRE PREVENTICN 2 339 305
Circulation and Layout @ 14% ; 47 43
¢ |
TOTAL NET 5Q.FT. ! \ iBe 348 i
|
NOTE: The fire prevention section is the only compone*m of Public Safety: :

Fire Services that is to hHe included in

the architectural program at

READING THIS DATA SHEET

Item pescription: a "M

is used to group items required by a single workstation. A "//" is used ro
indicate an alternate standard. Item symbeols include "cws~ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," “ENOC," "END" = system furniture
enclosure designed respectively for use as clerical or standard professional stations, use as office
stations (with extra guest seating), or use as drafting stations.

Standard: GSee "Standards” section for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of space reguirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part—time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conwventional office
and furniture standards and standards used for open landecape system furniture on whose partitions may be

hung various work surfaces or storage units. 120 P A
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Rancho Palos Verdes Civic Center
Function Profile

PUBLIC WORKS
=0ffice~Based Sections

Definition of Services

The Public Works Department administers and carries out all public works and ]
facilities activities to provide required city services. The department H
monitors, administers, and inspects: capital projects; utility conversions;
county and private public works contracts; and contracted building and grounds
maintenance activities. The department alsoc issues permits for street en-
croachment, excavation and construction, and also conducts field inspections of

the same. Tentative tract or subdivision plans are reviewed by the department.

Any special reports or studies relevant to public works functions are completed

by department personnel.

Rationale of Space Allocations

Administration and Support

The director of Public Works has been programmed for a private office or an
office enclosure provided sound and visual privacy can be achieved in the
design. Either office type will accommodate an executive workstation and two
to four visitors.

Project supervisors require a small private office or office enclosure that can
be shared. The positions are part-time but on occasion both are in-house at
the same time. Either office type should allow for two separate work surfaces.
The office must be adjacent to the director's office.

The administrative assistant, department secretary, and additional clerk have
been programmed in an open work area using either conventional or system
furniture. Their functions require immediate access to the public counter.
The department's eguipment has been programmed in this open area due to the
shared use gualities of the files and drafting workstation.

Noted on the data sheets are a conference room for eight persons and a copy/
print room. Both rooms are programmed with Environmental Services but shared
by the Public Works staff. The anticipated use of such facilities is not great
enough to warrant duplication. Both rooms should be reasonably accessible by
Public Works staff.
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PUBLIC WORKS
-0ffice-Based Sections {(cont'd)

Rationale of Space Aliocations {continued)

Engineering/Checking

Due to the nature of their work both the associate engineers and the engineer-
ing aide regquire drafting tables with references and possibly guest chairs.
The contracts inspector requires a desk with reference in order to complete
paperwork activities. This can be accomplished with either conventional or
eystem furniture. No specific unit eguipment is associated with these posi-
tions. However, immediate access to departmental unit equipment is critical.
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Design Criteria

Adjacencies (within a department)

PUBLIC WORKS
-0ffice~-Based Sections {cont'd)

The secretary, clerk, and the
administrative assistant must have
direct access to the public count-
er, and the rest of the staff also
require convenient access.

The project supervisors' shared
office space must be adjacent to
the director's office.

211 staff require convenient access
to the files designated as unit
equipment, and this should in
turn, be convenient to the public
counter.

PROJECT
SUPERVISORS

BHOEER/
CONTRACTS
DIRECTOR.

ADMIR ‘UHFT ;
ASHST lEQUJP -’ SEf-‘f

[ COURTER
WAITING

Proximities (between departments)

The waiting area should be adjacent
to {and perhaps contiguous with)
the waiting area for Environmental
Services.

kA copy room and a conference roam
are shared with Environmental
Services, and should be immediately
accessible to Public Works as
well.

PROVSCT
PN RONMESTa SopeR e
SERVICES
,"" '"/':_’_":_'\ XN ST | P
{
I peead DRECTR
R
- W
L (2 R
l IoHE |
] ' :I
P

IVREVIEE b
' HNMT!HEDJI

L— —
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PUBLIC WORKS
-0Office-Based Sections {(cont’d)

Controls
The ccounter must be a clearly
legikble barrier ketween the public
area and the staff work areas,
e although it should not be overly
%é formidable.
WAITING
Special Equipment Environmental Requirements

Unit Equipment:
Drafting Workstation
Files
Flat Plan File
Lateral File
Hanging File
Shelving
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Rancho Palos Verdes Civic Center
Architectural Program

1880 Full Service City PUBLIC WORKS
Net Space Fiequirements ~0ffice~Based Sections {cont'd)}

o Standard (nsf) 1990 Requirement
item Descrlptlon ltemn Mixed

Allowance | Access Total Staff  |Conventionat| Conv & Sys

ADMINISTRATION RAND SUPPORT

Director 1 180 170
/PO 180 - 180
{alt)//ENO 170 - 170

COCMMENT: Waiting a¥ea is programmed with Publid Works dounter
area. If|{design requires, portions may be used near
director'|s officle. The offige system encllosure
(ENO) must be desjigned and equipped fio ensure sound
and visual privacy.

Project Supervisors (2) 150 130
/PO (share)} - - 150
(alt)//ENO {share) 130 - 130

COMMENT: The system alternative (an enclgsed siation with two
surfaces)| is prefferred for tﬁfs use, although an
cffice i3 more fllexibije in the long run because
this sizg¢ space pllowg for a humber of alternate
uses. Note that| an qu standdrd (100 sq.ftl.} may
also be used, implying @ccess de thg main circula-
tion corridor.

Administrative Assistant ' 1 80 65
/cws~ref 40 40 80
{alt)//EN 42 23 65

COMMENT: This posjition myst the accgss tol the erfting
station listed with unit equipm:Lt, below.

Secretary 1 90 75
/cws-ref 40 40 80
/bookcase - - 10
(alt)//EN 53 22 75

COMMENT: Workstatign must ke adjacent tofland on staff Jide of
public counter.

{continued)

READING THIS DATA SHEET

Item Description: A "/" is used to group items required by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include “ews-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," "ENO," "END" = cpystem furniture
enclosure designed respectively for use as clerical or standard professional stations, use asz affice
stations {with extrda guest seating}, or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. All figures are net sguare feet.

Staff: <This column identifies the number of perscnnel to whom the indicated workstations are assigned.
Wumbers in parentheses indicate part-time employees.

Conveptional and Mixed Conwventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landBcape system furniture on whose partitiont may be
hung varicus work surfaces or 6torage units. 125
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Rancho Palos Verdes Civic Center
Architectural Program

1980 Full Service City PUBLIC WORKS
Net Space Requirements -0ffice-Based Sections (cont'd)
o Standard (nsf) 1990 Reguirement
item Description Item [ Mixed
Allowance | Access Total Stafi Conventional;Conv& Sys
Clerk (1) 60 | 45 |
/cws ? 29 31 60 i
{alt)//EN .25 20 45 .

COMMENT: Workstation must be adjacent to and on| staff side of
public counhter. f i |
i i ;

) i H H
Public Counter ; : ioo120 120
(2 stations @ 60) . - ~ 120 | i

COMMENT: A4 two-statlion counter allowance|'allows for a|nine-
foot countier space. Cgunter/Reception area ghould
be equipped so as; to comtrol adeess but not c¢reate
formidable| barrierg between publ?c and staff. | Some
screening pf work iareas |[should ?e placed behipd the
counter. ; ' !

Waiting Area (allowance) - - ; - 20 120

|
‘ 1
COMMENT: ©Public counter and| waiting area ghould be contiquous
with that| shown in Envirecnmental Slrvices. The
waiting area alloyance Is to be¢ used, for standing
area near public ¢ounter; portigns may be allpcated
to provide for quest seabing near direcﬁor's office.

Unit Eguipment {allowance) ' - - ! - ‘ 240 ! 240
|
|

(existing equipment:

3 files, 1 flat plan file,
1 lateral file, 1 hanging
plan file, 1 drafting table) :
shelving) i

{continued)

READING THIS DATA SHEET

Item Description: A "/ igs used tu group items reguired by a single workstation, A "//" is used to
indicate ah alternmate standard. Item symbols include "ows-ref-sch" = clerical workstation + reference +
side chair; "ows" = drafting workstation; “PO" = private office; “EN," "ENO," "END" = syster furniture

enclosure designed respectively for use as clerical or standard professional statjons, use as office
atations {(with extra guwest seating), or use as drafting stations.

Standard: See "Standards® gection for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space reguirements. All figqures are net square feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part—-time employees.

Conventional and Mixed Conventiconal and System: These columns distinguish between conventicnal office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or storage units. 126 P A




Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC WORKS
Net Space Requirements ~0ffice—-Based Sections {cont'd)

Standard {nsf) 1990 Requirement

item Description . fem Mixed
| Allowance | Access Total Staff  |Conventional | Conv & Sys
Conference Room (seats 8) 240 - 240 | : - -

i i
COMMENT: A single donference room is programmed| with Environ-
mental Sernvices and must be shared by| Public Works.
If convenient acgess 1s not provided, a second

conference room {or area) must be included.

Copy¥/Print Room 180 - 180 - -
i i
COMMENT: A shared gopy room is programmefl with; Environmental |
Services. i

File Room 240 - 1 240 | 240 240
; {file and theft secure)

f (files and equipment now
either open or in remote
storage; plan files, files,!
and storage cabinets)

Remote Storage
(existing equipment: 2 files) |
5 shelving units, B0 sq.ft. :
miscellaneous bulk storage) i

(120) (120)

COMMENT: Remote storage needs are| accumulpted for all depart-
ments on a separate data |[sheet for shared-use areas.

Subtotal, ADMINISTRATIOCN
AND SUPPORT

3+(3)l 1,280 | 1,205
i :

i
1
I
: | :
ENGINEERING/CHECKING : i :
Associate Engineer ; 2 1 242 220
. 1
/dws=ref-sch ! 81 | 40 121 i
| I
! {alt)//END 80 | 30 110
I3 I 1
f . i
{continued) |
READING THIS DATA SHEET
Item Description: A "/ is used to group items reguired by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstatien; "PO" = private office; "EN," "“ENO," "END" = sgystem furniture

enclosure desigrned respectively for use as clerical or standard professional stations, use as office
stations {with extra guest seating), or use as drafting stations.

Standard; See "Standards" section for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of space reguirements. All figures are net sguare feet.

Staff: Thnis column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Conventicnal and System: These columns distinguish between conventiocnal office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or storage units. 1_27
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Fuli Service City

Net Space Requirements

PUBLIC WORKS
=-0ffice-Based Sections (cont'd)

o |

Unit Equipment

_ Standard (nsf) 1990 Requirement
Item Description ltem E Mixed
Allowance : Access Totat Statt Convenﬁonal; Conv & Sys
| | |
Contracts/Inspector : o1 8o I 75
40 40 | 80 !| | ;
(alt)//EN | 53 22 | 75 | : |
| | I |
I COMMENT: The EN75 dllows fgr addéd storage andjwork Suiface.
] Contracts/Inspectox posiTion must be Aear to ?ublic
l counter. | | i !
j- Engineering Aide ! ! [ ] ag ! 85
i /aws-ref Y 37 | 99 | ] |
; (alt)//END 56 29 | 85 | |
I
I

COMMENT: Equipment listed with Administratiion mugt be dlLectly

accessible|to this|unit. : :
' | i

Subtotal, ENGINEERING/CHECKING ! ] ‘ 4 { 421 380
| | =
Total, PUBLIC WORKS (QFFICE~BASED i 7+(3)| 1,701 [1,585
l SECTIONS) | E l
i Circulation and Layout @ 14% | { ﬁ 238 222
. TOTAL NET SQ.FT. : | | 1,939 |1,807

READING THIS DATA SHEET

Item Degcription: A "/ is used to group items required by a single warkstation. A “//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office;y "EN," "ENWO,"™ "END™ = system furniture
enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of space requirements, All figures are net sguare feet.

Staff: This ceolumn identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventiwnal and Mixed Conventional and System: These columns distingquish between conventional office
and furniture standards and standards used for open landecape system furniture on whose partitions may he

hung various work surfaces or storage units. 128
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Rancho Palos Verdes Civic Center
Function Profile

PUBLIC WORKS
-Maintenance Section
{Civic Center}

Definition of Services

A civic center of this proportion requires that provisions are made for the
storage of maintenance supplies, equipment, and furniture. Adequate attention
to the maintenance and storage facilities is critical if efficient and long-
term use of a facility is expected.

Rationale of Space Allocations

Civic Center Maintenance

The central supplies roam is regquired for the bulk storage of Jjanitorial
supplies. From here the supplies are dispersed throughout the civic center to
the smaller janitorial closets.

A room for grounds care equipment is required for the secure storage of hand
tools, hoses, etc. A double door or extra wide door entry is required to open
directly to the outside.

The presence of a furniture and office equipment storage room will eliminate
the tendency to clutter work areas in offices with unused equipment or furni-
ture due to the lack of any alternative storage facility. The room also allows
the city to store equipment (e.g., system furniture) purchased in lot quanti-
ties with expectations for future needs in order to realize some cost benefit,
and for the storage of building materials (plumbing or 1light fixtures, panel-
ing, dry wall, etc.) which are not provided in the shop area itself.

129




PUBLIC WORKS
-Maintenance Section

Rationaie of Space Allocations (continued) (Civic Center} (cont'd)

The furniture storage room requires floor storage area for bulky items such as
desks and large open shelving units for office equipment. If system furniture
is purchased by the city then racks for panels, bins for parts storage, and an
area for moving equipment (dollies) must be provided.

A shop repair room has been included for use by the civic center maintenance
L crews for the repair of civic center office equipment, furnishings, etc. The
room is sized for a workbench along one wall, open area for the placement of
power tools and equipment, and some building materials storage.

The grounds eguipment room must, as noted above, be directly accessible to the
outdoors, but the other rooms do not need this direct access and are to be
located in the southwest missile silo if this is architecturally and economic-
ally feasible. A service elevator is essential in this case, and access at the
ground level must be to city hall loading areas without passage through public
lobby or office work areas.
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Design Criteria

Adjacencies (within a department)

PUBLIC WORKS

-Maintenance Section

{Civic Center) {cont'd)

The workshop must be immediately
accessible from the eguipment
storage room.

[

JAHVTORIAL
S0PPLIES

———
' |

SHOP BAUIPMENT

STORMNEE

EROINDS

EAJIPHMENT

_Proximities (between departments)
The equipment storage rcocom has a
strong requirement for convenient e —
access to a loading deck, and easy : { |
access from janitorial supplies to JAHITORIAL & l%
the loading dock is alsc preferred SUPPLIES i |
but nect required. | EEuVEEﬁ/I
t LoADING

Grounds maintenance eguipment must
have direct access to outside.

L
EQUIPMENT
STERALE

,._.__,} DIRECT T0
CUTDCOKS

SROMIDS
EOIPHENT
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. PUBLIC WORKS
~«Maintenance Section
{Civic Center) (cont'd)

Controls

All rooms in this category must be
secure and locked, as the equipment
storage area must be secure f£fram
theft, and the supplies room, shop,
P and grounds maintenance area may
P contain chemicals and toxic materi-
als and must be secure for safety
puUrposes.

JAHVTORMAL
UPPLIES

Separation from public areas of the
g civic center is preferred.

S

EGUFMENT
STORAEE

S

. EROMIDS

: EOUIPENT

B

;

Special Equipment Environmental Requirements
Grounds Egquipment Room: Grounds Equipment Room:

o Sink Adequate ventilation

Racks for hand tools
Janitorial Supply Room:

Equipment Storage: Adequate ventilation

Racks or storage bins for
furniture parts and for build- Shop Repair Room:
ing maintenance materials Adequate ventilation
Additiconal lighting needs

Shop Repair Room: for bench area and power

Workbench ' tools
Building material racks or bins

g

All Spaces:
pouble doors
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Rancho Palos Verdes Civic Center
Architectural Program

PUBLIC WORKS

1990 Full Service City -Maintenance Section
Net Space Requirements (Civic Center) (cont'd)
o Standard (nsf) 1990 Requirement
Item Description item Mixed
Allowance | Access Total Staft |Conventionat| Conv & Sys

CIVIC CENTER MATINTENANCE

Sile Location

Civic Center Maintenance Crew 4
{Buildings and Grounds)

Janitorial Crew 2

COMMENT: BAll rooms lprogrammed in fthis unit regulire clustering
and access| to vehiq¢le lodding.

Central Supplies Room 120 - 120 120 12¢
{janitorial supplies,
table, chair, main-~
tenance eguipment}

Furniture and Major Eguipment 240 - 240 240 240
Storage Room

maintenancg supplies, and furnifure. |Under conven-
tional prggram bulky furniture [items jsuch as | desks
can be expected. |If system equipmentiis used| then
racks for [panels land bins for [pare. parts mist be
included.

COMMENT: Room requlires flgor stbrage aﬂgas for equipment,

Shop Repair Room 180 - 180 180 180
(work bench, power tools)

Total, PUBLIC WORKS 6 540 540
(CIVIC CENTER MAINTENANCE) (Silp Location)

Circulation and Layout @ 14% 75 75

TOTAL NET SQ.FT. (Building Space,| Silo Log¢ation) 615 615

{continued)

READING THIS DATA SHEET

Item Description: A "/" is used to group items required by a single workstation, & "//" is used to
indicate an alternate standard. Item symbols include "ows-ref-sch" = clerical workstation + reference +
gide chair; "dws" = drafting workstation; “PO" = private office; "EN," "ENO," "EHD" = system furniture

enclosure designed respectively for use as clerical or standard professiconal stations, use as office
stations {with extra guest seating}, or use as drafting stations.

Standard; 5See "Standards" section for details. Circulaticn is added as a percent (%) at the bottom of
the unit’s listing of sBpace requirements. All figures are net square feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part~time employees.

Conventional and Mixed Conventicnal and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung varicus work surfaces or storage units. 133
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City -Maintenance Section
Net Space Requirements {(Civic Center) (cont'd)

) Standard (nsf) 1990 Requirement
Item 'DeSCrIption ltem ! Mixed

Allowance | Access Total Stafl  |[Conwventional| Conv & Sys

City Hall {Above Grade) Location

Grounds Equipment 120 - 120 120 120
Storage Room
(garden tools, hoses)

COMMENT: Room regufires a 3oubl? door jttsid entrance to

accommnodate a small rider mower d for) moving hoses,
etc.
Total, PUBLIC WORKS 120 120
(CIVIC CENTER MAINTENANCE} (Cit¥y Hall Above Gnrade)
Circulation and Layout @ 14% 17 17
TOTAL NET SQ.FT. {Building Space,|City Hall Abovwe Grade) 137 137

NOTE: 1If placement into the sil¢e is not| feasible, the|total|amount ¢f 752
sq.ft. must be located in|the city hall| (above pgrade)} This breaks
into 660 sq.ft. for the rooms themselv and QJISq.ft. for the 14%
circulation and layout allgwance.

READING THIS DATA SHEET

Item Descripticon: A "/" is used to group items required by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "ows-ref-sch™ = clerical workstaticn + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "“EN," "ENQ," "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stationes {with extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. All figures are net square feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Cenventiegnal and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or storage units. 134 PR MA
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Rancho Palos Verdes Civic Center
Function Profile

SHARED USE AREAS

Definition of Services

Those rooms or areas which cannot specifically be assigned to a single depart-
ment or are shared by several departments are programmed as shared use areas.
The program contains twc shared use areas--a lunch room and remote storage
area.

Rationale of Space Allocations

Employee Lunch Room

The city hall site will remain removed from commercial food service operations.
Because of the relative remoteness an employee lunch room is appropriate. &
lunch room has been programmed with limited seating, a vending machine for
beverages, and a kitchenette area with a sink, a microwave oven for food
preparation, and a full size refrigerator for the storage of bag lunches and
other personal food items. The inclusion of these items is based on current
staff preferences and patterns of use.

Remote Storage Area

Remote storage areas are required by most departments for the maintenance of
inactive records and documents and some material storage. aAll bulk paper
storage, however, 1is programmed in the Administrative Services supply IooOm.
The remote storage area must be secured from possible theft and be moisture
free. Some particularly crucial documents such as city financial records
require added protection in a fire secure room.
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Design Criteria

Adjacencies (within a department)

SHARED USE AREAS (cont'd)

There are no specific adjacency
requirements for this category.

ETIE

- )

GENERAL
ARCHIVES
STORAEE

REE

LSS.%J

Proximities {(between departments)

Access to the lunch room from all
departments must be convenient.

Storage areas must be easily
accessible, although their use may
be infrequent. Note <that remote
storage areas are programmed for
inclusion in the sileo if it is
developed as part of the city
hall.
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Controls

SHARED USE AREAS (cont'd)

Lunch Room:

ventilation and acoustical control
in the lunch room are important,
particularly for <the kitchenette,
in order to control scund and
odors.,

A drain must be provided for any
vending machine which dispenses
ligquid in unsecured containers.

Storage:

The storage areas must be secure
from theft, and a portion of the
storage must also be fire secure.

ST
i ALL ]
j DEPTS
1 : EATIMHE
N

Specia! Equipment

Environmental Requirements

Lunch Room:
Vending machine
Sink
Refrigerator
Microwave oven

Storage:
8 racks for transfer boxes
Open space to accommodate
existing cabinets and files.

Lunch Room:
Adequate ventilation
Sound attenuation
Drain for ﬁending machine

Storage:
Fire security for adminis-
trative services records.
Theft security for all
storage areas.
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Rancho Palos Verdes Civic Center
Architectural Program

1980 Full Service City SHARED USE AREAS (cont'd)
Net Space Requirements

o Standard (nsf) 1990 Requirement

item Description item ~' Mixed
Allowance | Access Total Staff ,Convemionai Conv & Sys

Employee Lunch Room 540 - 540 540 ? 540

COMMENT: Lunch Roam pravildes for a kilkchenette, vending
: machine, ahd seating for |24 persdns.
i

Remote Storage Area - [ - B&60 B60O

|

COMMENT: Remote storage areg may YHe single area pr a num|er of
small are depending on| building design. Each area
mist be ;EZured and moigture fer. Ateas listed by
department| are as followsg: :

Administrative Services (theft|and firé securne) {380} {380}
Public Works (theft secure) (120) (120)
Community Services (theft secure) {240) {240}

Environmental Services (theft kecure) {120) {120}

Total, SHARED USE AREAS ’ = 1,400 1,400
Circulation and Layout @ 14% ? ! 196 196
TOTAL NET 5Q.FT. _ : 1,596 | 1,596

READING THIS DATA SHEET

Item Description: R "/" iE used to group items reguired by & single workstaticon. A "//" is used to
indicate an alternate standard. JIrem symbols include "owa-ref-gch" = c¢lerical workstation + reference +
gide chair; "dws" = drafting workstation; "PD" = private office; YEN," "ENO," "END" = system furniture

erclesure designed respectively for use as clerical or standard professional stations, use as office
stations {with extra guest seating), or use as drafting stations.

Standard: 5ge "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space regquirements. hRll figures are net square feet.

Staff: This ecolumn identifies the number of personnel to whom the indicated workstations are assligned,
Wumbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape gystem furniture on whose partitions may be

hung variocus work surfaces or storage units. 138
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COUNCIL CHAMBERS

PROGRAM DETAILS

BASIC ASSUMPTIONS

While designed primarily for use by the council and other
city agencies, it is expected that the chambers will also be
made available - to appropriate private organizations on a
scheduled basis. Council chambers have been distinguished
from city hall components because the space is of special
design and it functions differently from the office and
related support areas included with the city hall. However,
the chambers are to be attached to city hall, as a separate
design element, with a continuous covered access, and are to
be designed specifically as a presentation hall with fixed
(but removable) seats. The facility must be convenient and
clearly legible, and the facility must be conveniently
accessible to the other departmental offices, for retrieval
of records, documents, etc.

ARCHITECTURAL PROGRAM

Following are the function profile and detailed data sheets
for council chamber needs. Please refer to the introduction
to the architectural program for an explanation of how to
interpret the information presented in them.
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Rancho Palos Verdes Civic Center
Function Profile

CITY COUNCIL
-Chambers

hDefinition of Services

The Council Chambers is the city's designated major public meeting room. While
designed primarily for use by the council and other city agencies, it is
expected that the chambers will alsc be made available teo appropriate private
organizations on a scheduled basis.

Council chambers have been distinguished fram city hall components because the
space 1s of special design and it functions differently fram the office and
related support areas included with the city hall. However, the chambers are
to be attached to city hall, as a separate design element, with a continuous
covered access, and are to be designed specifically as a presentation hall with
fixed (but removable} seats. In this regard, the space should be designed with i
a strong concern for acoustics and sightlines. Public access to the chambers ?
must be convenient and clearly legible, and the facility must be conveniently
accessible to the other departmental coffices, for retrieval of records, docu-
ments, etc.

Rationale of Space Allocations

Council Chambers

The approach taken here stems first from an assumption that a community center
is likely not to be built until sometime after the city hall, and that the
council chambers will therefore have to serve both city and citizen needs.
Second, our analysis of the present use of the existing council room indicates
a substantial need for a true "meeting room" for somewhat formal meetings.
Third, we strongly support the view that a council chambers should provide a
dignified environment in which to conduct the city's business. While it should
lend itself to other uses, the chambers environment should be in keeping with i
the room's primary function and should not be a recreational multi-purpose
rOOm.

The chambers area consists of a lowered platform or arena with a presentation
area, a public seating area, audiovisual storage and projection room, cable
television control booth, a coffee station, and storage areas. Additional
allowance is made for public toilets, lobby, and circulation areas (see comment
below).

The five council and ten staff members must be on a lowered platform for view-
ing from raised (raked) audience seating areas. A presentation area consisting
of a podium, or table for seated presentations, and display egquipment with
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CITY COUNCIL
~Chambers (cont'd}

Rationale of Space Allocations (continued)

sufficient circulation around it is required Dbetween the council seating and
the audience area. A small coffee closet is needed near the council and staff
Eeating area.

A projection screen and display or tack boards are required for some presenta=-
tions and must be situated so that the council, staff, and audience can see

them clearly. The projection screen must be behind the council, and this
requiree that council be able to pivot toward the screen and that the back wall
be sufficiently far from the table so that viewing is comfortable. A second

presentatiocn area may be located between council and the back wall. Elements
on the platform should be movakble.

& small control booth for cable television is alsc programmed (based on ceil-
ing-mounted cameras) to allow for cable transmissicn of council meetings to the
community, and alsc to provide for use of the chambers by comminity groups for
transmission and recording of local access cable television programming.

The audience area is sized to accommodate 140 fixed seats and allows for an
additional space for handicapped seating. The amount of seating (5 spaces)
provided for in the program should accommodate most of the occasional large
council meetings as well as permit use of the room by private groups.

Storage rooms and areas are regquired for the temporary storage of chairs,
tables, front platform/arena elements, audiovisual equipment, cable television
equipment, and coats. Chair storage and audiovisual display storage should
relate physically to the front (head} of the auditorium, with coat, projection
room, and TV stcrage relating to the entry or back of the audience.

An allowance for lobby areas, public toilets, and circulation is programmed
{based on test layouts) at 50 percent of the other spaces. This is indicated
here to account for the possibility that the council chambers may be designed
as a pod of space separate from the city hall and its lobby area. This allow-
ance, however, does not include mechanical spaces or other elements of the
"net-to—-gross" conversion factor,1 such as wall <thicknesses and mechanical
shafts. Due to the inclusion of lobby, teoilets, and circulation in the space
program, however, a higher net-to-gross factor can be used.

1 "Gross sBguare feet" and the difference between this and the "net sguare
feet" on the data sheet are described in detail with the space standards.
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Design Criteria

Adjacencies (within a department)

CITY COUNCIL
—Chambers (cont'd)

The storage area and coffee station area
must be directly adjacent to the council
and staff seating area, and directly
accessible to the staff. Chair and table
storage must be directly accessible to
the ccocuncil, staff, and presentation
arena.

Seating areas should be divided so as
to allow a designated area for a press
table which seats three near the podium.
Press must have access to the city clerk.

Staff areas at the podium should be
distinguished from the council seating
areas. Five council and ten staff must
be provided for, and staff can be split
to flank a central council space.

The audicvisual storage and projection
area mist ke located behind the audience
sc that the screen, at the front end of
the chambers, is wvisible to audience,
council, and staff from within 45° of the
perpendicular axis taken from the center
peint of the screen. The cable televi-
sion control booth should be conveniently

accessible to the council and audience
ared.
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Mo.f'red EATS + M'mppld
allowauce — m sioped Hoor
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Proximities (between departments)

Public access to the council chambers
must be clearly legible.

The chambers shcould be conveniently
accessible to the other departmental
offices, for retrieval of records,
documents, etc.

1f the chambers is built as a ped of
space separate from the city hall build-
ing, then the access ways between these
structures must ke sheltered from rain
and wind.
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CITY COUNCIL
~Chambers {cont'd}

Controls

Audiovisual projection and the
television control booth should be
acoustically controlled to elimi-
nate eguipment ncise during presen-
tations and other uses.

It is essential that the chambers
be capable of being completely
closed to permit its use during the
day without disrupting city office
& operations.

MITEHCE
MO fred seats + hamslicapped
' aliiwauss — nu sigoed Hoar

Special Equipment Environmental Requirements
Movable podium {and possibly platform Acoustical controls to prevent
furniture} echo and reverberation.

Projection screen

mudiovisual input considerations:
Display/tack boards P

Public address system - public address and audio

Recording equipment (controls at recording jacks (and built-in
staff desk for city clerk) cables) for council, staff,

Cable television eguipment podium area and lectern, with

Electronic voting equipment {controls common feed to cable television
at staff desk for city clerk) control booth.

Overhead projector : - remocte prejecticn control jacks

in presentation area.
(For further considerations of audio-
visual equipment, see Environmental
Reguirements. )

- television cameras fixed to
ceiling and controlled from
the television control booth.

-~ electronic voting by council.

Audiovisual output considerations:

- public address speakers/
acoustics

- visibility of display boards,
projection screen, and vote
tallies.
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City CITY COUNCIL
Net Space Requirements ~Chambers (cont’d)

Standard (nsf) 1990 Requirement

ftem Description T item Mixed
| Aliowance { Access | Total Statt |Conventional! Conv & Sys
|
!
CITY COUNCIL CHAMBERS i
Council and Presentation 1,200 f -

Area (allowance, based on
test layouts of a 40'x30'
area) (5 council! seats,

10 staff seats, presenta-
tion podium, and display)

COMMENT: Podium must be removable and the area should acbommo—
date a table with|seating for sfix presentors guring
those timeés that |seated presenfations occur.. The
projection screen should be so siftuated that colincil,
staff, and audieIce are seatef in a|viewing area
within 45° of the| axis perpendﬂ ular |[to the tenter
point of the screen. This space program allows for
the screen to be behind gouncil., fand (a) swivell| seats
are requiried for c¢ouncil memberi and | (b) a minimam

: distance of 12' |from screen #o coyncil must be

provided. . A 10*' wWide screen is e recommended size

for more flexible uses, ds in community programs; and
display/thck boards of| 12 to|20' in breadidh are
needed, which may |slide |[over the screen. The| space
behind council alsc may| be useﬁ:ﬂ as presentation
area. Profjection eguipment must |be operable from the
presentatipn areags as well as |from the projection

Looth behind the agudience. Plabform ellements ghould

be movable, and the platform for: council, staff, and

presentatfion must itself be lbwered relative to
audience spating. :

{continued}

READING THIS DCATA SHEET

Item Description: R "/ is used to group items required by a single workstation. A "//" i1 used to
indicate an alternate standard. Item symbols include "gws-ref-sch" = clerigal workstation + reference +
side chair; "dws" = drafting workstation; “PO" = private office; "“EN," "ENC," "END" = system furniture

ernclosure designed respectively for use as clerical or standard professicnal stations, use as offire
stations {with extra guest seating}, or uwuse as drafting stations.

Standard: See "Standards" section for details. Circulation is added asz a percent (%} at the battom of
the unit's listing of space reguirements. All figures are net sguare feern.

Staff: This column identifies the number of personnel ta whom the indicated workstations are assigned,
Wumbers in parentheses indicate part—-time employees.

Conventional and Mixed Conventional and System: These columns distingquish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may De
hung various work surfaces or storage units. 145
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City CITY COUNCIL
Net Space Requirements ~Chambers (cont'd}

| Standard (nsf) 1990 Requirement
Item Description - 1 T Mixed
~ | Allowance | Access | Total Staft Conventional|00nv& Sys
. ! I
Audience Area | : 1,680 l -
140 seats fixed 12 i - 12
COMMENT: Three seatg should|be designated for the press And an

appropriate writing surfice provjded. The press area
should be located a&s neazr the deputy ciky clerk! chair
as possible. Notle thaﬁ raisedi| {raked) seat#ng is
reguired,lwith the coupcil ang presgntation on a

lowered platform| and ﬁith Vi%ﬁing screen Wehind
that. | !

: | L
Handicapped Persons Allowance 1 { i ‘ 150 -
| |
H H : i
COMMENT: An allowance of B0 sg«ft. iswﬁade }or each of &
wheelchair: spaces.d This allowance includes ‘chair
sepace and Bolhe access quce. :

o
Storage Areas {(minimum) k a ! 250 l -
Near Council Area and i 50 | ‘
Coffee Station l ! ] ’
Chair/Table Storage ’ 140 | :
Cocats ! : 60 i ] : i
Audiovisual | 180 - ; 180 ‘ { T
|

(storage and procjection) ‘ I

COMMENT: This allowance of: 180 sdg.ft. provideé both ﬁor an

audiovisual projedtion hooth (up to 80 sg.ft.} and
] for storade of au%iovisu 1 egqui ment and displ%y {up
i to 100 sqg.ift.). he storage areh should be near the
presantatipn areas at the council end of the' cham-
bers. Speacific désign griteria egardﬁng projgection
and acoustics should be reviewed by a gqualified
audiovisual consultant.

|
| |
|

{continued)

|

b=

READING THIS DATA SHEET

Item Descriprtion: A "/ is used to group items reguired by a single workstation. & “//" 1s used to
indicate an alternate standard. Item symbols include “cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstaticn; "PO" = private ocffice; "EN," “ENG," "END" = system furniture

enclosure designed respectively for uge as clerical or standard professional stations, use as office
stations [with extra guest seating}, or use as drafting stations.

Standard: See "Standards” gection for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of space requirements. A&All figures are net aguare feet.

Staff: This colunn identifies the number of personnel te whom the indicated workstations are aszsigned.
Wumbers in parentheses indicate part-time emplayees.

Conventional and Mixed Conventioconal and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or storage units. 146




Rancho Palos Verdes Civic Center
Architectural Program

18980 Full Service City CITY COUNCIL
Net Space Requirements ~Chambers (cont'd)

Standard (nsf) 1990 Requirement

Item Description T tem Mixed
i Allowance | Access | Total Staff |Conventioral| Conv & Sys
j
Cakle TV Control Booth 214} - 60 60 -

COMMENT: This space| requirement assumes fiixed cfeiling-m'punted

cameras in|the chambers u}lith remdte control Equlﬁ.pment
and space| for one operator in{the control Hooth.
Non~-fixed| cameradg will|require more|space in the
booth for [storage |and wiI 1 requigre additiconal iopera—

tors. No| direct visua]{ access | to the chambers is

reguired. ‘ i
l ]
Total, CITY COUNCIL CHAMEBERS ! : ! 3,520 |
Public Toilets/Lobby/Circulation | 1,760 '
{add 50% to above) :
TOTAL NET S5Q.FT. : ; 5,280

i NOTE: Due to inclusion of lobby, toilets, circulatign, a2 'net to gross
factor cf 0.95 can be used; : '

READIRG THIS DATA SHEET

Item Descriptiorn: A "/" is used to group items required by a single warkstation. A "//" is used to
indicate an alternate standard. Item symbols include “"cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PD" = private office; "EN," "ENWO," "END" = system furniture

erclosure designed respectively for use as clerical or standard professional stations, use as offjice
stations [with extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent {%) at the bottom of
the unit's listing of space regquirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventicnal and Mixed Conventicnal and System: These columns distinquish between conventional ocffice
and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung various work surfaces or storage units. 147
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RECREATION EQUIPMENT STORAGE AND MAINTENANCE

PROGRAM DETAILS

BACKGROUND

Parks and recreation operations consist of three! distinct
components: office-based activities in city hall, central
storage and repair activities for recreation equipment, and
decentral recreation activities at the respective parks or
other recreation sites. The following discussion considers
the second of these.

Centtal storage and repair activities for recreation equip-
ment is a distinct facility need; due to the maintenance
aspect of the operations occurring here it is not appropri-
ate for city hall. It could be located at any park site
that 1is convenient (by truck) to the separate recreation
sites, but the administrative controls which are required
and the efficiency of staff activities suggest that a
location near city hall is much preferred for Rancho Palos
Verdes., It would be desirable to locate these facilities on
park land adjacent to the city property designated for civic
center use, but there are available existing facilities on
the city property which can economically be utilized for
this purpose. The result, however, 1is a more densely
pPlanned site, as identified in the early part of this
report.

BASIC ASSUMPTIONS

The space needs for recreation equipment are based on the
full complement of parks being developed which are contem-
plated as of this writing. The city plans an extensive and
active park program and the recreation equipment which is
needed 1is correspondingly large. Initially, not as much
space is needed as is indicated in the 1990 program, and
therefore there is added flexiblity for site development
Phasing. The complete park development plan, for that
matter, is not a certainty, and some initial under-provision
of space appears sensible. We have also assumed central
storage of much equipment, in part because of greater
control and in part because the city appears to prefer to

1 The related activity of parkland maintenance is a part of
public works and is presented in a separate discussion.
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limit the number of facilities at the individual parks.
Some on-site storage for items needing ready or frequent
access is assumed, however, and this program is based only
on central stores needs.

ARCHITECTURAL PROGRAM

Following are the function profile and detailed data sheets
for recreation equipment storage and maintenance needs.
Please refer to the introduction to the architectural
program for an explanation of how to interpret the informa-
tion presented in them.
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Rancho Palos Verdes Civic Center
Function Profile

PARKS BAND RECREATION
—Recreation Equipment Section

Definition of Services

The recreation eguipment section of the Parks and Recreation Department is
.responsible for the repair, maintenance, and storage of recreation egquipment.
Minor in-house repairs are expected to be completed by this section. Recrea-—
tion materials required for program activities will be stored and dispersed by
this unit.

Rationale of Space Allocations

Recreation Egquipment

Space has been preogrammed for the repalr and storage of recreation equipment.
& small shop area with a counter for receiving equipment in need of repair work
is included.

The equipment storage area was based on the number of parks. The base require-
ment was 400 eg.ft. for each developed park. This area provides for ten open
shelving units, bkin for bats, balls, nets, etc., and some floor storage for
bulky items.

L small open work area is required adjacent to both the shop and storage areas
for the assemkly or staging of equipment and materials prior to its dispersal
to various parks or program activities. Access to the loading dock area is
essential from this open work area.

Mobile recreation egquipment storage is tabulated with parking areas associated
with public worke maintenance garages. Vehicle storage area must be encloged
and covered to prolong the life of the equipment and to prevent theft.
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Design Criteria

Adjacencies (within a department)

PARKS AND RECREATION

~Recreation Eguipment

Section (cont'd)

The cpen work area and the egquip-
ment storage space must be directly
adjacent to each other, with
double doors for easy transfer of
large equipment.

The shop should be directly adja-
cent to the open area, separated
from it by a counter.

r

EQUIPMENT
STORAGE

Proximities (between departments)

The open work area must be directly
accessible from a 1leoading dock
with a wide garage (overhead) door.
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Controls

PARKS BND RECREATION
~-Recreation Equipment
Section (cont'd)

Public and staff access to the

storage and shop areas must

be

restricted, with +the counter
serving as a wvisual control peoint

for monitoring access.

)

EQUIPME NT
L] . STORAGE

Special Equipment

Environmental Requirements

Shop:
Power tools, including a table
saw, and workbench.

Safety Eguipment

Storage:
Specially designed racks and
bins for storing recreation
equipment.

Open Work Area:
Overhead Door

Shop and open area must have air
handling that will accommodate shop
dust and fumes. Some spray paint-
ing (very light work) may cccur
with the overhead door open.

Shop ceiling should be equipped
with a sound absorbent surface.
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City O mecrention Bauipment Section (cont'd)
. -Recreation uipmen ecticn (cont?!
Net Space Requirements 1990 Contract Level
o Standard {nsf) 1990 Reguirement
item Description ltem T Mixed
Allowance | Access Total Staff C.onvernionaliConv& Sys

RECREATICN EQUIPMENT i i
i

. COMMENT: This space component ié best lpcated ocutside city
hall, due; to heayy access demdnds for equiﬁment.
See the Depign Brochure, page 24,| for a discussion of
recommended locations for recreation eguipment Huring
and after |city hall conptructioh. 1f not provided
elsewhere; it must be included in clity hall, and

. , !
access to a loadln? dock |area is [recommended.

i
i
i H
Maintenance Worker i b2 !
Shop Area ' 240 240 E
- Workbench 2 @ 60
Storage Racks @ f 120 5

Equipment Area/Storage - % - - 2,400 2,400

(allowance)

COMMENT: A base requirement of 400 sg.fty for each developed
park is ingluded. |[The sHorage shpuld be designed for
open shelf|storage|{10 shelving upits fpr each park),
bins for bats and jbails,| and abgut 30% or more¢ open
floor areaj :

Cpen Work Area i - - 120 ? 120 120

COMMENT : Equipment/étorage area gnd ope area must be
adjacent. ; Cpen wprk ayea is r assembly of
recreation| equipment. shop ar 3t access open

work area, and should also ha punter/window

built into:.the common wall betwe

Mobile Recreation

COMMENT: Space for vehicle storage is tabulated with parking
areas. Eguipmeny can be parked in the open, but
cover is recommended. f

2 2,760 2,760

Total, PARKS AND RECREATION
{RECREATION EQUIPMENT SECTION)
v | Circulation and Layout @ 14%

TOTAL NET SQ.FT.

386 386
3,146 3,146

READING THIS DATA SHEET

= Item Description: A "/" is used to group items reguired by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch™ = glerical workstation + reference +
side chair; "dws" = drafting workstation; “PO" = private office; "EN," “EWC," "END" = system furniture

erclosure designed respectively for use as clerical or standard professional stations, use as office
stations (with extra guest seating}l, or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of epace reguirements. All figures are net sgquare feet.

Staff: This column identifies the number of persconnel te whum the indicated workstations are assigned.
Numbers in parentheses indicate part—time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landecape system furniture on whose partitions may be
hung various work surfaces or storage units. 154
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Public Safety
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PUBLIC SAFETY BUILDING

PROGRAM DETATILS

BASIC ASSUMPTIONS

The space requirements presented here are based on a depart-
ment whose size and services concur with the services
provided by contract now with Los Angeles County. The
facility is also based on services to Rancho Palos Verdes
alone, and not a peninsula-wide police service; to determine
the space needs for a peninsula department, it 1is necessary
first to identify a consistent service plan and service
deployment level for the entire area. We believe, however,
that if a peninsula-wide department were created and were
operated ocut of a single central facility, then the space
needs would be larger than that programmed here by an amount
substantially less than the proportional population in-
crease.

ARCHITECTURAL PROGRAM

Following are the function profile and detailed data sheets
for public safety building needs. Please refer to the
introduction to the architectural program for an explanation
of how to interpret the information presented in them.
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Rancho Palos Verdes Civic Center
Function Profile

PUBLIC SAFETY: LAW ENFORCEMENT

Definition of Services

The functions of law enforcement are to police the public streets (traffic
safety), to enforce criminal law, to develop and disseminate crime prevention
programs, and to participate in extended public education activities which
pramote law enforcement principles. These services are now provided by con-
tract with the Ios B&Angeles County BSheriff, and one person (the Community
Relations Officer} is based at city hall and listed with the Office of the
City Manager in the projected 1990 program.

Rationale of Space Allocations

Space has been divided into several sections, along general organizational
lines, in order to emphasize adjacency clusterings, to allow clearer review of
our projections, and to describe different space use zones.

Administration

A conference room is included with the office areas for executive staff meet-
ings, meetings with public groups, and special projects. If fire services are
provided, the director (chief) of fire should be collocated with law enforce-
ment administration and would share this room.

Support. Services

: Both the community services officer (who would assume most of the duties of the
= existing community relations officer) and the training/planning officer need
private offices, partly for privacy (gquiet isclation) of their work and partly
for wall space. A large training room is not separately programmed, but two
smaller rooms {"briefing" and "meeting/tactical®) should be made adjacent with
a folding or sliding door between. It is sized for 28 chairs (the combined
space} which is most of the sworn staff size.
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PUBLIC SAFETY: LAW ENFORCEMENT {(cont'd)

Rationale of Space Allocations (continued)

Evidence storage is sized for normal needs in similar-sized city departments,
and may be small on unusual occasions, for example, if a large theft ring is
uncovered and many items are to be placed into evidentiary steorage. Access to

P the evidence room must be restricted to designated persecnnel. Other special
3 security rooms programmed are the armory (accessible only by the chief, the
preperty officer, and watch supervisors), and the bulk property room. This

latter area must have outdoor access because it will contain bicycles and other
bulky items.

Records/Communications

We have planned for operating several shifts {(full time dispatch, records in
. two shifts), so workstations are shared. The records counter is sized alsoc for
R a cdmplaint officer (we programmed a dual complaint officer-property officer
: position) who would be present all three shifts, with relief covered by other
officers. A small dispatch room is programmed, with one console, which should
be enlarged and combined with fire services dispatch if that becomes a full
service. Note that the "radio blind spot™ of the civic center site may require
extra radio equipment, remote relays, and an antenna network for adequate city
coverage. The dispatch center is programmed with its own lavatory, because the
operator must remain near the console. The dispatch area must be secured, and
B should be adjacent to records.

Investigations

Investigators are allocated open area workstations, which is adeguate in so0
small a department, but the unit should be separately lockable. One interview
room should suffice; the breathalyzer room [(must be near a controlled access to
the building)} can also be used for interrogations, if a second space is needed.

Patrol

The briefing room is sized to seat the largest patrol shift size (5 to 7) but
should open ontc the tactical room (see Support Services, above) for larger

staff meetings. The report room doubles as an office for the working patrol
supervisor.
Holding
i No space is programmed for holding because it is assumed that the existing
. contract with +the county for detention services will be continued. State
. standards differ for "temporary holding facilities" {THF; 9 hours or less) and
; "short term confinement facilities" (STCF; 24 hours or less), the latter
° regquiring more staff training, medical care, and food service provisions (and
others}. See CAC, Title 15, $§4, (1979}, The folleowing facility needs are

estimated, assuming a THF: booking room (180 sq.ft.), storage (180 sg.ft.
including refrigerator and sink), 1 holding room for 4 (140 sg.ft.)}, 2 isolated
one-person rooms (each @ 60 sqg.ft.), janitor storage {650 sqg.ft.}, circula-
tion/mechanical/observation allowance (estimate 400 sqg.ft.). This is a total
of 1,080 net sg.ft. Linen service to be on contract.
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Design Criteria

PUBLIC SAFETY: LAW ENFORCEMENT (cont'd)

Adjacencies (within a department)

The principal adjacencies are shown in the accompanying illustration and follow
the groupings described above. The major space clusterings are as follows:

= Records and dispatch areas, with dispatch secure from public.
~ Community services, training, chief, and conference areas.

= Tactical room and briefing room, to open as one space.

+~ Locker areas and physical training.

«~ Breathalyzer, interview, ID, and report areas near to a staff
entrance.

= Holding, if provided, near to secure entrance but not so iso-
lated that staff supervision of detainees is inconvenient.

LoaDING
“ MEN
LOCKER,

* Denotes possible locations for holding areas if provided. An external

sallyport {fenced carport is adequate} 1is essential. Direct prisoner entry
into booking area is desirable.
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PUBLIC SAFETY: LAW ENFORCEMENT (cont‘®d)

a Proximities (between departments)

Administration must have access to city management. Fire administration, if
ever an in-house service, should be adjacent to and incorporated with law
‘enforcement administration.

Easy and quick access to the street is needed for police patrol staff, and
special consideration of direct access to Hawthorne should be made. Bulk
property reguires a loading area in a secure lot, and the staff entrance {must
be separate from the public entrance) should alsoc open onto a secure area where
patrol vehicles may park.

COMMUNIT |
SERVICES |

LOAD (NG
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Controls

PUBLIC SAFETY: LAW ENFORCEMENT (cont'd)

Contrels on movement apply to staff,
visitors, and witnesses, and the
building should be zoned into appro-
priate security areas as follows:

-Public Zone--lobby and counter only.

-Visitor Zone--chief's waiting area,
conference rocom, community services
cfficer, and large training/meeting
QoM.

-Witness Zone--interview, breathalyz-
er, fingerprint/ID (this rocom alsc
may lie in the visitor zone if used
for' staff photographs and identifi-
cation).

-Staff Zone--this includes two types
of space, general staff areas and
secured areas. The staff zone
includes all the areas not listed
above, the secured areas being
dispatch, evidence, armory, and
pProperty areas.

Special Equipment

Environmental Requirements

Special equipment includes the dis-
patch radico, regquiring antenna and
{possibly) relay devices, telephone
connections to other public safety
agencies, {possibly)} alarm boxes, and
provision for closed circuit tele-
vision monitoring of the civic center
areas at night. Meeting and briefing
areas reguire wall displays and
provision for movie and slide projec-—
tion. Emergency power gdeneration
(can be shared with fire services)
should be provided.

If priscner helding is provided,
clesed circuit television and sound
menitoring are recommended supple-
ments to (but not substitutions for)
regular gquard supervision.

Dispatch must be secure and reguires
special acoustic and HVAC attention.
Records should be securable at night
in case only one person 1s on duty,
and an intercom from the front door
te dispatch and to records is
essential.

Heolding, if provided, should have
natural light and air. Male and
female, adult and juvenile sight and
sound isolation must be provided.
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC SAFETY: LAW ENFORCEMENT {cont'd)
Net Space Requirements

_ Standard (nsf) 1990 Requirement
Item Description item | Mixed
Allowance | Access Total Stati  [Conventional| Conv & Sys
ADMINISTRATION ]
Director (Chief) ; 1 180 180 |
/PO | 180 - 180 \ i f

COMMENT: Access frdm publid corridor regdired through %ecrew

tary and réception |area. | _ i

Secretary § 1 80 BO
/ocws-ref : 40 40 B0 ; i

COMMENT: Secretary must be ladjacent to director's offic¢e and
waiting area. !

Unit Equipment (allowance} - - - : i 40 40

Waiting/Reception : 120 120 |
(seats 2-4 persons) 120 - 120 i

Conference Room \ 240 L= 240 240 240 |
{seats B) :

COMMENT: Larger coﬁferences shoyuld be accommpdated in the
training/bfiefing rooms Helow.

Subtotal, ADMINISTRATION ) 2 660 660 i

SUPPORT SERVICES i

Community Services Officer ;1 150 130
/PO 150 - 150
(alt)//ENO 130 - . 130
{continued) i

READING THIS DATA SHEET

Item Description: A "/" is used to group items reguired by a sSingle workstation., A "//" is used to
indicate an alternate standard. JItem symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafrting workstation; "PO" = private office; "EN," "END,” "END" = system furniture
enclosure designed respectively for use as clerical or standard professignal stations, use as office
stations {(with extra guest seating}, or use as drafting stations.

Standard: See "Srtandards” section for details. Circulation is added as a percent {%] at the bottom of
the unit's listing of space regquirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part~time employees.

Conventional and Mixed Conventiconal and System: These columns distingquish between conventional office
and furniture standards and standards used for open landecape system furniture on whose partitions may be
hung various work surfaces or storage units. 162
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC SAFETY: LAW ENFORCEMENT {cont'd)
Net Space Requirements

Standard (nsf) 1990 Requirement

Item Description item " Mixed

Allowance | Access Tolal Statt jConventional| Conv& Sys

i
i
. |
‘. Training/Planning Officer T 1 150 130
/PO 150 - 150 |
(alt)//ENO 130 - 130
Meeting/Tactical Room . 240 - | 240 240 240

?? COMMENT: This room |should Qe designed wiﬁh the:Briefing Room
: (in Patrol) so that bgth open up tHo one sgpace.
Combined, |it should be|design to seat up |to 28
_ persons in| movable|chairg, with gpace for a table at
! the front.| It will then| Serve fﬁr trailning sesgsions
and large ¢onferenges. ;

|
i

Chair and Table Storage 60 + - &0 60 &0
Training Material Storage 120 - 120 | é 120 120 |
Room ‘

COMMENT: This room is to be used for storage of training
materials;and audicovispal eguipment]; it must be
lockable and must be deésigned with ¢orresponding
storage capability|

Property/Desk Officer 3

COMMENT: The desk ¢fficer [is +to |handle Lviden?e, take com-
plaints, and serveg the station Jouse Fheadquarters}
during theiday. A |complalint counter is\included with

Records, below.

|
i
I

i
b

{continued}

READING THIS DATA SHEET

B Item Description: A "/ is used to group items required by a single workstation. A “//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; “PO" = private office; "“ENK," "ENG," "END" = sgystem furniture

enclosure designed resgpectively for use as clerical or standard professional stations, use as office
stations {with extra guest seating}, or use as drafting statioms.

Standard: See "Standards" section for details, Circulation is added as a percent (%) at the bottom of
the unit's listing of apace requirements. All figures are net square feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Hixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture con whose partitions may be

hung various work surfaces or storage units, 163
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC SAFETY: LAW ENFORCEMENT {cont'd)
Net Space Requirements

Standard (nsf) 1990 Requirement

Item Description item  Mixed
Allowance | Access Total Staft  |Conventional| Corw & Sys
Evidence Storage E 240 240
(fire and theft secure)
Lockers - - 60
Evidence Room 180 ;. - 180

COMMENT: The evidence lockers shpuld be |keyed| (like hus or
airport lpckers) jopenihg onto |[staff| circuldtion,
Only the property offiger can |have access to the
Evidence Rpom. Lockers gan be dgsigned to havé open
backs which are ac¢essed [from thﬁ Evidence Roomr

i H
Weapons Room (Armory) bo120 - 120 120 120
(fire and theft secure) Z t g

Bulk Property Storage Room 600 - ¢ 600 | [ 1,000 1,000 |

{fire and theft secure) i ? !

COMMENT: The evidence, weapons, qnd bulk |property rooms must
be located in a secure fzone (wighout public access}
monitored |by the propeJiy/desk cfficer. Thg bulk
property room regquires double oytside [doors opening
onto loadfing are$ for |the trapsfer|of recgvered

property (such as bicycles) and q her items.
|

Subtotal, SUPPORT SERVICES : 5 | 2,080 2,040

RECORDS,/COMMUNT CATIONS

Supervisor i 1 150 130
/PO 150 - 150 |
(alt)//ENO 130 - i 130

COMMENT: Office shguld be designed with |glass |partition for
visual communications wigh clerigal areas.

{continued} |

READING THIS DATA SHEET

Iftem Description: A "/" is used to group items regquired by a single workstation. A "//" is used to
indicate an alternate standard. Item symbeols include "cws-ref-sch"” = clerical workstation + reference +
gide chair; "dws" = drafting workstation; "PC" = private office; "EN," "ENQ," "END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office

stations {with extra guest seating), or use as drafting stations.
Standard: See "Standards" section for details. Circularion is added as a percent (%) at the bottom of

the unit's listing of space requirements., All figures are net square feet.
Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.

Numbers in parentheses indicate part-time employees.

Conventjonal and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards uged for open landscape system furniture on whose partitions may be
hung variows work surfaces or storage units. 164
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC SAFETY: LAW ENFORCEMENT (cont'd)
Net Space Requirements

. I
Standard (nsf) 1990 Requirement |
Item Description item ‘ Mixed |
Allowance | Access Total | Staff [Conventional| Conv& Sysi
Records Clerks i 7 180 135
{work in shifts) !
/cws (share) 3 @ 29 31 60
(alt)//EN 25 20 45
""" Public Counter g : 180 180
. (3. stations @ 60) - 1= 180

COMMENT: &Allows for|records|clerks and for| a complaint desk.
Waiting/Lobby Area - - 240 240 240

COMMENT: This area is to act as the buildipg lobby. A pbrtion
must be allccated|to wajiting space in front 9f the
public counter.

B 3

Unit Equipment {(allowance) : - - ~ 360 360

: !
; COMMENT: Unit equipment would include filles, camera unit for
microfilm; microflilm reading gnd copy eguipment,
teletype machine station,| etc.

Stationery, Forms, and 60 - 60 | 60 60
Office Supply Room

Dispatch Room i 5 | 240 240
(one radio dispatch censole 240 - { 240
j

plus back-up cconsole)
COMMENT: Dispatch rpom must|include emerggpcy radic equipment.

Dispatch Radio Egquipment 120 - 120 120 120
Room

{continued}

READING THIS DATA SHEET

Item Description: A "/ is used to group items reguired by a single workstaticn. A "//" 18 used to
indicate an alternate standard. Jtem symbols include “"ocws-ref-sch"™ = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PQ" = private office; "EN," "EKQ," "EWD" = system furniture

enclosure designed respectively for use as clerical or standard professional stavions, use as office
stations {with extra guest seating}, or use as drafting stations.
Standard: See “"Standards" section for details, Circulation is added as a percent (%) at the bottom of

the unit's listing of space reguirements. All figures are net agquare feet.

S5taff: This column identifies the number of personnel to whom the indicated workstaticns are assigned.
Numbers in parentneses indicate part-time employees.

Conventional and Mixed Conventiconal and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be
hung various work surfaces or storage units. 165
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC SAFETY: LAW ENFORCEMENT (cont'd)
Net Space Requirements

1 o Standard (nsf) 1990 Requirement

Item Description Item | Mixed
Allowance | Access Total Staft  |Conventional; Conv& Sys

Lavatory ! 60 - 80 | 60 &0

i
1

COMMENT: The equipéent and| dispatch room? must be adjacent,
and eguipped with approppriate [power, ventilation,
acoustic solation, secprity, 4nd antenna cpnnec-

tions. THe lavatdry is reguired| for dispatch ppera-
tor and mupt access the dispatch froom.

Subtotal, RECORDS/COMMUNICATIONS ! | 13 | 1,590 |1,525
INVESTIGATIONS i
Superviser 1 150 150
/PO 150 - 150

COMMENT: COffice shoﬁld be acoustically sedure and lockable.

j Clerk Typist {4 80 75
/cws-ref 40 40 B8O
(alt)//EN 53 22 75

COMMENT: The EN75 |[would allow for more stoxage and work
surface over the c¢gnventicnal woxkstation.

Unit Equipment (allowance) - - - 120 120
Detectives * 4 340 300
/ows—sch 42 33 75
/file (2-drawer) - RS 10 : !
(alt)//EN | 53 | 22 75 ]
; i

COMMENT: The EN75 i:vill allow for|a side |chair and partition
hung storajge equivalent |to the ktonventional station
plus free-gtandingifile.

i

{continued)

h
I
|
|
I

READING THIS DATA SHEET

Item Description: R "/" is used to group items required by a single workstation. A "//" is used to
indicate an altermate standard. Item symbuls include "cws-ref-sch" = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "“EW," "“ENC," "END" = aystem furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations (with extra gquest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a persent (%} at the bottom of
the unit's listing of space requirements. All fiyures are net square feet.

Staff: This column identifies the number of perseonnel to whom the indicated workstations are assigned.
Mumbers in parentineses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinquish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung various work surfaces or storage unita. 166
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC SAFETY: LAW ENFORCEMENT (cont'd)
Net Space Requirements

| o Standard (nsf) 1990 Requirement
Item Description ttem Mixed

Allowance | Access Total || Siaff |[Conventional| Conv & Sys

H
Interview Room | 120 - 120 | 120 120
{seats 4 persons) ! i
Breathalyzer 60 - 60 | 60 60
ID/Fingerprint 120 - 120 | 120 120

| :
i H
COMMENT: The ID rdom should contain a gink apd fingerprint
counter, and a camera area. Acc&ss convenient ko the
1l
patrol entjrance is needed.

Subtotal, INVESTIGATIONS 6 990 945
i
HOLDING :

COMMENT: No holdi@g space| is programmqﬁ. If it is: later
desired, isee the preceding "kationale of ! space
allocations" for a| description of needs.

PATROL |
Watch Supervisor | - - -

COMMENT: We assume: a workihg supervisor for patrol, but desk ;
space is dssential. We |provide |space |for the [super-
visor in the Reporft Room| below. '

Patrol Officer (no workstations) | 17 - -

. Briefing Room i 240 240

| (seats 10) 240 - 240 | :

; COMMENT: This Briefing Room should be aéjacent to the| Meet-

i ing/Tactiqal Room |in Praining; the rooms should have
sliding, gfolding, or | tambous doors separating
them, whic¢h can be opened for large training or
assembly space as heeded

(continued)}

READING THIS DATA SHEET

Item Description: R "/ is used to group items required by a single werkstation. A "//" ia used to
indicate an alternate standard. Item symbols include "cws-ref~-ach™ = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," "ENO," “END" = system furniture

enclosure designed respectively for use as clerical or standard professional stations, use as office
stations {(with extra guest seating), or use as drafting stations.

Standard: See "5tandards” section for details., Circulation is added as a percent (%} at the bottom of
the unit's listing of epace requirements. All figures are net sguare feet.

Sraff: This column identifies the number of perscnnel to whom the indicated workstations are assigned.
Mumbers in parentheses indicate part—time employees.

Conventicnal and Mixed Conventional and System: These columns distinguish between conventional cffice
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hung varicus work surfaces or storage units.
167 PRIMA
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City PUBLIC SAFETY: LAW ENFORCEMENT (cont’'d)
Net Space Requirements

o Standard {(nsf) 1990 Requirement

Item Description Item Mixed
Allowance | Access Tota! Staft |Corwventional| Conv & Sys

Report Writing Room 180 - 180 ' 180 [ 180

|

I

% visor, and counter spacg for r port rltlng[to be
| shared by bther staff. .

335 { 335

. Lt

COMMENT: This room must coptain g desk r thT‘watch Luper-
1

' |

Men's Locker Room ( {

: Lockers 20@ 10 . - - 200 ; |
- - A
' Toilets . 5 - | = 100 ] % i
Women's Locker Room ! J 5 185 185
Lockers 10 @ 10 - | - 100 |
Shower - 1 - 35 |
Toilets - T 50
COMMENT: The propoxtion of| men's| lockers to women's lpckers

reflects ctrrent trends. | Design |of facilities should
allow for changes in the (future.

: Weight Training Room 240 - 240 [ 240 240
| | | |
! Weight Storage Room f &0 - ed | e0
- | |
COMMEKT: Weight tﬂaining room includej one | fixed-weight
‘ machine and an open padded exercilse area. Rooh must
be adjacent to locker rogms. 3

Subtotal, PATROL r 22 | 1,240 | 1,240
|
Total, LAW ENFORCEMENT | 48 | 6,560 6,410
Circulation and Layout @ 14% [ 918 / 897

TOTAL NET SQ.FT. 7,478 7,307

; ' !
|
| l

60

READING THI1S DATA SHEET

Item Description: A M/ is used to group items required by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstaticn + reference +
side chair; "dws" = drafting workstation; "PD" = private office; "EN," “ENO," "END" = system furniture
erclosure desigred respectively for use as clerical or standard professional scaticns, use as office
stations {with extra gquest seating), or use as drafting stations.

Standard: See “Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space regquirements. hll figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned,
Numbers in parentheses indicate part—-time employees.

Conventional and Mixed Conventional and System: These ceolumns distingquish between conventional office
and furniture standards and standards used for open landecape system furniture on whose partitions may be
hung various work surfaces or storage units. 168
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Maintenance



PUBLIC WORKS MAINTENANCE FACILITIES

PROGRAM DETAILS

BACKGROUND

Public works maintenance functions consist of general
maintenance (street repair, medians, etc.) and of parkland
maintenance, all of which is performed under contract. The
park development plan calls for significant increases 1in
park maintenance needs (there is now only one park and it is
not large). In addition to continuing the current contract
style services, the department intends te¢ contract for two
general maintenance, labor intensive work crews which will
report directly to the department for daily assignments,
Although not so strictly controlled as this, one crew has
reported daily to the existing civic center site where it
routinely parks the crew truck and another piece of eguip-
ment.

BASIC ASSUMPTIONS

The program here is based on a contract service operation.
We have assumed that the practice of parking some crew
egquipment on this site will occur, partly because it 1is
consistent with present practices and the intended future
operations, but primarily because the small investment 1in
space may result in improved contract bidding and negotia-
tion. Development of the parks will also imply more labor
intensive work opportunities, and we assume that similar
on-site reporting and vehicle parking should be prov1ded for
a park maintenance crew.

The site will not allow for full service operations, but a
modest increase is conditionally provided for as described
at the beginning of this report. Typically, if expansion is
needed, it will most likely occur in (a) bulk egquipment
storage, such as mowers, chippers, compressor, and hand
tools, (b) consumable supplies, such as cement or ferti-
lizer, and (c} temporary debris or loose bulk storage, and
somewhat less likely in (d) vehicle storage. In all cases,
all requirements are programmed under cover.
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ARCHITECTURAL PROGRAM

Following are the function profile and detailed data sheets
for public works maintenance facilities needs. Please
refer to the introduction to the architectural pregram for

an explanation of how to interpret the information presented
in them.
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Rancho Palos Verdes Civic Center
Function Profile

PUBLIC WORKS
-~Maintenance Section
General and Parks

Definition of Services 1990 Contract Level

Public works maintenance in a projected contract operation will consist of
i three contracted crews of three persons each--landscape, median, and parks
; crew. The crews will be supervised by the Contracts Monitor/Inspector pro-
grammed with the department's office area. The day-to-day maintenance of city
streets, medians, and parks will be assigned to the crews. Major repair work,
routine activities, or development will ke contracted. These minimally sized
crews allow for "“in-house" capability to make emergency repairs or for unsched-
uled work needs.

Rationale of Space Allocations

Space is required for public works maintenance crews, whether contracted or
city staff, for a number of reasons. The dedication of a specific location for
crews to report and for storage of wvehicles or equipment allows for closer
monitoring, control, and organizatlon of work activities. Enclosed vehicle and
equipment parking and storage prevents unnecessary weathering or deterioration
of items and reduces the threat of vandalism or theft (a more likely occurrence
with the evening and weekend use of surrounding park areas). In addition,
enclosed storage areas conceal the clutter and unsightliness usually associated
with such work areas. Providing space for storing some equipment may make
contract bildding more attractive and may therefore widen the market for con-
tract service companies.

Public works maintenance is divided into two crew areas, public works crew and
park crew, and two support areas, employee support and open areas. In the
event that parks maintenance areas are placed on park land, whether at this
site or a remote site, the space reguirements can be readily divided.

Maintenance Administratiocon

Administrative functions for this section are provided by the Contracts Moni-
tor/Inspector position programmed with the Public Works Office-Based Section.
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PUBLIC WORKS
=-Maintenance Section
General and Parks {cont'd}

Rationale of Space Aliocations (continued) 1990 Contract Level

Employee Suppoert Area

A small central facility must be provided for a crew leocker room, assembly and
york assignment area, a workstation for the crew foremen, and a time clock
area. This facility would allow for easier monitoring of staff and organiza-
tion of work activities in that the crews must report at the city hall site at
minimum the beginning and end of the work day.

This facility will remain at a city hall site in the event that the parks
maintenance area is removed to a park site. No duplication of support area
will occur. If a conflict deoes arise with the removal of parks maintenance
area, the programmed employee support area should be reconsidered.

Publitc Works Crew

A two bay equipment garage is required. This will allow for the parking of two
vehicles {one pickup truck per crew) and some equipment storage in the forward
areas of the bays. & small tool room is also required for the secured storage
of power and hand tools.

Parks Crew

A single bay equipment garage is reguired by the parks crews for the parking of
2 vehicle and the storage of tools and egquipment. The parks crew will utilize
the employee facility located on the city hall site whether the garage is
located on city property or at a park site.

Covered Areas

Covered material bins and a plant material area have been programmed as a
separate portion of public works mainterance. However, the open areas are
likely to be used only by the parks crew and can be placed at a park site
should it be so decided.

Material bins are required for the storage of such things as park sand, tree
bark, and wood shavings. The gquantity of material stored is intended only for
repair and replacement of pre-existing materials, not as bulk storage for park
development. Walled storage bins are recommended over open piles of materials
for visual and space efficiency consideraticons.

An area for plant materials is regquired to accommodate limited amounts of
denated plants or trees and special nursery items prior to their removal to
park sites. A portion of the area should be dedicated to large plantings such
as trees and shrubs. A lath lean-to is recommended in the remaining area for
the protection of seedlings or delicate plants from excessive heat or wind
conditens. The entire area must be securable to reduce the likelihoed of theft
and vandalism.

N
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Design Criteria

Adjacencies (within a department)

PUBLIC WORKS
-Maintenance Section
General and Parks {cont'd)
1990 Contract Level

There should be direct access
between the tool room and the
general equipment bays.

E_:mployee facility may open either
intoe the bays or directly to the
outside, or both.

Some materials used in maintaining
parks may be useful to general
maintenance, although not frequent-
ly:; convenient access is preferred,
but not strongly reqguired.

Parks maintenance components may be
off the civic center property, but
it should be noted that only one
locker facility is included, to be
located with general maintenance
components.

k-

ERLANT
| SToRALE

| U

e e

Proximities (between departments)

While administration is located in
the city hall and interaction is
important, convenient access is
preferred but access by car, if
necessary, is acceptable. Neither
maintenance facility should be
inconveniently remote, however.
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Controls

PUBLIC WORKS
~Maintenance Section
General and Parks {(cont'd)
1980 Contract Level

While city wvehicles must have easy
access to the egquipment bays,
overall access must be controlled
for safety to public and for theft
security.
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| |
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Special Equipment

Environmental Requirements

Equipment Bays:
Overhead docors

Employee Facilities:
Lockers
Showers
Toilets
Time clock

Equipment Bays:
Adequate ventilation
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City -Maintenance Section

. General and Parks (cont'd)
Net Space Requirements 1990 Contract Level
o Standard (nsf) | 1990 Requirement |
item Description ltem | Mixed |

Allowance [ Access Total Statt |Corwentional | Conv & Sys |

MATNTENANCE ADMINISTRATION

COMMENT : Adminisfration is provided by the Contracts Mohitor/
Inspector fosition included with [pffice| staff.

EMPLOYEE SUPPORT AREA j ' )

Employee Facility {for male anh female 300

| -
Lockers s el - - 10
Shower - - a5 :
. Lavatory 2@ - - 50 | :
i Time Clock Area - P - 75 | !
! Subtotal, EMPLOYEE SUPPCRT AREAR 300 ‘

i PUBLIC WORKS CREWS |

Landscape Crew - members | 3 i

Medians Crew -~ members _ i 3 ;

Equipment Garage 900 - [
2 bays, eguipment @ 450 - - Q00

1 i .
3

COMMENT: This space is programmed here aé an ehclosed garage

for security and equipment proteétion.i
: i

Tool Room : ; 100 -
Subtotal, PUBLIC WORKS CREWS i 6 1,000 -
. ; ;
| | | |
{continued) : i ! l
. H I
1 |
READING THIS DATA SHEET
Item Description: A& /" is used to group items required by a single workstation. & "//" is used to
indicate an alternate standard. Item symbols include "cws-ref-sch" = clerical workstation + reference +
side chair:; "dws" = drafting workstation; "PO" = private office; “EN.," "ENO," “END" = system furniture

gnclosure designed respectively for use as clerical or standard professional stations, use as ocffice
stations {with extra guest seating), or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%} at the bottom of
the unit's listing of space reguirements. All figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned.
Numbers in parentheses indicate part-time employees.

Conventional and Mixed Conventional and System: These columns distinguish between conventional ocffice
and furniture standards and standards used for open landscape system furniture on whouse partitions may he

hung wvarious work surfaces or storage units. 176
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Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City -Maintenance Section

Net Space Hequirements General and Parks {cont'd)}
1930 Contract Level

o Standard (nsf) 1990 Requirement

ftem Description ltem Mixed

Allowance | Access Totat Statf  |Conventional| Conv & Sys

PARKS CREWS

General Crew Members -
Equipment Garage ' I 450 -
Storage Bay 450 - ! 450 |
Subtotal, PARKS CREWS i 3 450 -

COVERED AREAS (for use by Parks)

Materials Bins .
3 Bins, 10' = 15°' : 150 200 350 1,050 | -

] ;
COMMENT: This areai may beiproviied in & garage-type space
contiguous to the equipment garaTbs noted above.

Plant Materials ; : 1,000 -
{lath structure, equipped
with workbench and plumbing)

i Subtotal, COVERED AREAS g . : 2,050

Total, PUBLIC WORKS MAINTENANCE 9 | 3,800 -
(GENERAL AND PARKS)

{Circulation allowance is not required.)

{continued)

bror— e ———

REALING THIS DATA SHEET

Item Description: A "/" i used ta group items reguired by a single workstation. A M"//" is used to
indicate an alternate standard. Item symbels include "owg-ref-sch” = clerical workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," "ENO," "END" = system furniture

enclosure designed respectively for use as clerical or standard professicnal stations, use as office
stations (with extra guest seating}, or use as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of space requirements. Rll figures are net sguare feet.

Staff: This column identifies the number of personnel to whom the indicated workstations are assigned,
HNumbers in parentheses indicate part-time employees.

Conventional and Mixed Conventicnal and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may be

hunyg variousiwork surfaces or storage units. 177




Rancho Palos Verdes Civic Center
Architectural Program

1990 Full Service City -Maintenance Section

Net Space Requirements General and Parks (cont'd)}
1990 Contract Level

E | Standard (nsf) ] 1990 Requirement
Item Description item : i " Mixed
Allowance | Access Total Stafi  |Conventional | Conv & Sys
RECAPITULATION: i ! ?
GENERAL MAINTENANCE SPACE ;: '
- Buildings? 1,300 -
PARKLAND MAINTENANCE SPACE _ _
-~ Buildings i . . 450 . =
! ~ Covered Areasb : '2,050

@ Includes lockers for both park?and and  general mainte?nance.

b Includes 1,000 sg.ft. lath styucture.

Remaiping 1,050 sq.'Et. may be de-
signed as and included with "buildings." ;

i l ) i

READING THIS DATA SHEET

Item Description: A "/" is used to group items reguired by a single workstation. A "//" is used to
indicate an alternate standard. Item symbols include "vws-ref-sch" = clerigal workstation + reference +
side chair; "dws" = drafting workstation; "PO" = private office; "EN," YENO," "END" = system furniture

ernclosure designed respectively for use as clerical or standard professional stations, use as office
stations (with extra guest seating), or uge as drafting stations.

Standard: See "Standards" section for details. Circulation is added as a percent (%) at the bottom of
the unit's listing of spare requirements. All figures are net square feet.

Sraff: This colunn identifies the number of personnel ro whom the indicated workstations are assigned.
Humhers in parentheses indicate part-time employees.
Conventional and Mixed Conventional and System: These columns distinguish between conventional office
and furniture standards and standards used for open landscape system furniture on whose partitions may he
hung various work surfaces or storage units. 178
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